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B nensix ofecnevenus NpHHIKNA OTKPHITOCTH H O6IIEAOCTYIHOCTH HE(OPMa-
I[HH O NpeN0oCTaARICHHH MYHHIHNIAIBHEIX YCIYT HACENEHHIO, pyKoBoACTBysAch Deme-
paitbHBIM 3aK0HOM OT 06.10.2003r. Ne 131-®3 «O6 ofmmux NpHHLMNAX OpraHU3alHH
MECTHOro camoymnpasieHus B Poccuiickoii Menepanun», QenepansHeiM 3aKOHOM OT
27.07.2010r. Ne 210-®3 «O6 opraHW3alM# NpefOCTABICHHA TOCYIApPCTBEHHBIX H
MYHHLUMINANBHBIX ycmyr», ['pajocTtpoutensHeiM kojekcoM P®, nocraHoBIeHHEM
AIMUHHMCTpAIIHH CENbCKOTO MOCeeHds YepHOBKa MYyHHIHIATEHONO paiiona Cep-
ruesckud ot 23.11.2022 roga Ne 55 «O6 yreepiaenun Peectpa MyHHIHNATBHBIX
YCIIYT celbcKoro mnoceneHus YepHoBka MyHHIHNansHOro paiiona Cepruesckuiiy,
YcraBom cenbekoro mocenenus YepHOBKA MyHHLMIATBHOTO paiiona CeprueBcKui,
aJIMHHUCTpALIHA cebeKoro nocenenns YepHoska MyHHuHnNansHoro padiona Cepru-
€BCKHiA

[TOCTAHOBJIAET:

1. Y1eepauTs AMUHHCTPATHBHEI pernaMeHT npeaoCcTaBleHHA
MYHHUMNANEHOH ycnyrH «IToAroToBka W yTBepiAeHHE NOKYMEHTALHH MO TUIAHH-
POBKE TEPPHTOPHH» Ha TEPPHTOPHH CEJIBCKOro noceneHHs YepHoBKa MyHHIIH-
nansHoro paiiona Cepruesckuit Camapckoii obnacT coriacHO nMpuiOkeHHI0 Nel k
HacTosmemy [ToctanoBneHmIO.

2. Ilpu3HaTh yTPATHBIUMM CHIIY MOCTAHOBIEHHE AJAMHHHCTDALMH CENLCKOro
noceneHus YepHoska MyHHIMTIATEHOrO paiioHa Cepruesckuit Camapckoit obnactu
ot 26.12. 2022 roga Ne61 «OG6 yTBepkIAeHHH afMHHHCTPAaTHBHOTO periaMeHTa



npelocTaBleHHs MYHHIMNaabHOH ycnyru «lloaroroBka M yTBepiKIeHHE HOKY-
MEHTallHH 110 [IAHKPOBKe TEPPHTOPHH» HA TEPPHUTOPHH Celsckoro nocenenus Yep-
HOBKa MyHHUHNansHoro paiiosa Cepruesckuit Camapckoii obnacti»;

3. Ony6mukoBate Hactosiee ITocraHoBienue B rasere «CeprHeBcKHii BecT-
HHIK» H Pa3MECTHTh Ha O(HIMATEHOM CalTe aIMUHHCTPALMM MYHHIUITANEHOTO pai-
oHa CeprueBckuil B CETH HHTEPHET.

4. Hactosmee TlocTaHoBNEeHHe BCTYTaeT B CHIIY CO [HA ero o(MUMAIBHOIO
ony0NHKOBaHHS.

5. Kontpons 3a BeinonHeHueM HacTosmiero ITocTaHOBIEHHS OCTaBIAIO 34 CO-
Ooi.

I'naBa cemsckoro nocenenust YepHopka %q:._
MYHHIIHNIANEHOTO paioHa CeprueBckuii v : 7% 1\ C.A benos
Mouy. 4 = I|I
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Pasnen I. Obmue nonoxenusn
IIpeamer perynpoBanns ATMHHHCTPATHBHOIO perjiaMenTa

1.1. AIMWHHMCTPATHBHEIH pernamMeHT MpPeJOCTABIEHHS MYyHHUHIAILHON YCIyIH
«llomroToBka M yTBepkKIeHHE MOKYMEHTALMH [0 [UIAHHPOBKE TEPPHTOPHM» Ha
TEPPHTOPHH CENIbCKOro noceneHns YepHoska MyHHIMnNansHoro paifona CeprueBckuid
Camapckoit obnactu (nanee — AIMHHHCTPATHBHBIA periamenT) paspaboTad B LeAX
TOBBIIIEHASN KayecTBa M JIOCTYNMHOCTH TIIPeIOCTABNEHHS MYHHIMIIANBHOH YCIYTH,
onpefieliseT CTAHAApPT H TMOPANOK MpeNOCTABIEHHS MYHHIMNANBHOH YyCIyrH
«IToaroToBka U yTBEepXKAEHHE NOKYMEHTALWH MO MIAHWPOBKE TEPPHTOPHE» (aanee —
MYHHLHIAIBHAN yCIyra).

1.2. MyHuuMnaneHas ycayra NpefoCTaBIAeTCA B OTHOIIEHHH AOKYMEHTALHH 110
NJaHHPOBKE TEpPPUTOPHH, NpedycMaTpuBawoileidl pasMemieHHe 0OBEKTOB MECTHOIO
3HAYEHHA CeNbCKOro noceneHus YepHoBka MyHHumMnansHoro paiona CeprueBckui
Camapckoit 06nacTd # HHBIX OOBEKTOB KAlHTAIBHOIO CTPOHTENBCTBA, pasMelleHHe
KOTOPBIX IUIAHHPYETCA B rPaHHLIAX CENLCKOro nocesneHns YepHoBKa MyHHIIHITATEHOIO
paiiona Cepruesckuii Camapckoii obnacTH (anee — cellbCKoe MoceIeHHe).

Kpyr 3ansuarenei

1.3. 3asBHTENAMH Ha MONy4YeHHEe MYHHIMIIAIBHON YCIYTH ABIAIOTCH (pU3HyecKHe
HIIH FOpHAHYECKHe Jhua (fanee - 3adBHTENb), 3aMHTEPECOBAHHbBIE B CTPOHTENIBCTBE,
PEKOHCTPYKIHH OOBEKTOB MECTHOIO 3HAYEHHA CENbCKOINo MOCeNeHHs B IpaHHIax
CeNBCKOTO TOCe/ieHHs, WHbIX 00BEKTOB KamMTaJBHONO CTPOMTENLCTBA, paiMelleHHe
KOTOPBIX IUIAHHPYETCHA B IPAHHIAX CENbCKOro MOCENeHHA, 3a HCKIIIOYEHHEM CITy4Yaes,
yKasaHHbIX B 9acrax 2-4.2, 5.2 crateH 45 ['pagocTpouTensHoro konexca Poccuiickoii
denepanun, 06HEKTOB MECTHOTO 3HAYEHMS CENBCKOTO TMoceneHusd, (pUHAHCHPOBaHHE
CTPOMTENBLCTBA, PEKOHCTPYKIMM KOTODOr0 OCYIIECTBIASETCA MOJHOCTBIO 32 Cc4Yer
CpeficTB MecTHOro OmojKeTa CelbCKOro [MOCeNeHHs H pa3MelleHHe KOTOporo
NIaHHPYETCs B MPaHHLAX CeTbCKOT0 MOCEIEHHA.

HuTepecs! 3asBHTENICH MOTYT NPEACTABIATH KA, YIOTHOMOYEHHBIE 3aABHTEIEM
B YCTAHOBJIEHHOM TOpPSAJKE, H 3aKOHHBIE NPEJCTABHTENH (H3IMYECKHX IHIl (manee —
MpeaCcTABUTENE).

TpeGopanus Kk nopaaKy HHGOPMHPOBAHHS 0 NPeAOCTABIEHHH MYHHIHNAILHOH
YCIyTH

1.4. UudopmupoBanHe O MOpsJAKe MpeIOCTaBNEHHA MYHMIMMIATBHOH YCIyTH
OCYIIECTBIAETCH: '

1) HemocpeACTBEHHO MPH THYHOM MPHEME 3asBHTENA B YNIONHOMOYEHHOM OpraHe
MECTHOrO CaMOYNpasieHHs — AJMHHHCTDAllMH CeJbCKOro moceneHus ‘YepHoBka
MyHHIEnansHoro paiioma Ceprumesckudi Camapckod obnactm  (manee —
Y10/THOMOYEHHBIH OpraH MECTHOTO CaAMOYTPaBIeH! ), HITH B MHOTO(YHKIHOHATEHOM
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IeHTpe NPeNOCTABIEHHS TOCYNapCTBEHHRIX M MYHHIMNANBHBIX yoiayr (mamee —
MHOrOQYHKUMOHANBHEI LEHTP) B  Cy9ae 3aK/TIOYeHMS  COMJIAIIGHMS  C
YnonHoMo4eHHBIM Oprasom:;

2) mo TenedoHy B yNONHOMOYEHHOM OpraHe MECTHOIO CaMOYIPABICHHA HIH
MHOTO(YHKIHOHATEHOM LEHTpE;

3) MMCBMEHHO, B TOM 4YHCIIE TIOCPEJICTBOM 3/IEKTPOHHOM MOYTHI, (PaKCHMHIBHOM
CBA3M;

4) nocpeICTBOM pa3MellieH!s B OTKPBITOM B gocTymHO#M dopme HEGOPMALIHH:

B (penepanbHOM rocyapcTBeHHON HH(OpManmonHoii ciucreme «EamHbIi opTan
rocy/1apcTBEHHLIX M MyHHUIHNANbHBIX yeuyr (ynkumit)» (https:/www.gosuslugi.ru/)
(nanee — Exunetit nopran);

HA pETrHOHAIBHOM [MOpTaje TOCYNApPCTBEHHBIX MW MYHMIHMAIBHBIX YCIYT
(byHKUHiA), sBAMIOMErocs rocynapcTBeHHON HHbOpManHOHHOH cucTeMoli cyOnexTa
Poccuiickoii ®enepauun (https:/gosuslugi.samregion.ru/) (manee — persoHaNBHEIMN
opTan);

Ha OQHIMANBHOM caliTe YNOJHOMOYEHHOIO OpPraHa MECTHOro CaAMOYTIpaBIeHHA
(www.sergievsk.ru);

5) mocpeiacTBoM pasMeineHHs HHpOpMauMM Ha WHPOPMAMOHHEIX CTEHAAX
YTOTHOMOYEHHOr0 OpraHa MeCTHOTO CaMOYTIpaB/ieHHs HiIH MHOro)yHKIHOHAIEHOIO
LeHTpa.

1.5. UudopMupoBaHHe OCYLIECTBIAETCA 110 BONPOCAM, KACAIOIIHMCS:

crocofoB No/au 3asBIeHHS O NPEIOCTABIEHHH MYHHUIHNATBHON YCIYTH;

agpecoB  YNOTHOMOYEHHOr0O  OpraHa  MECTHOTO  CaMOYMpaBleHHA H
MHOIO()YHKIIHOHANLHEIX 1IeHTpoB, o0pamieHWe B KOTOphle HeoOXoAHMO s
NpeAoCTaBIe N MYHHIIHITAIBHOMN YCIyTH;

cripaBoyHOi uHGOpMauuu o paboTe YNOMHOMOYEHHOTNO OpraHa MECTHOro
caMmoyTpasieHus (CTPYKTYPHBIX MOpasieNeHnil yIoTHOMOYEeHHOTO OPraHa MeCTHOIO
CaMOYIIpaBlIeHH );

JIOKyMEHTOB, HeoOXOJHMBIX /1% NPeI0oCTABIeHHS MyHHIIUNAIBEHOH YCIyrH;

TNIOPAZIKA H CPOKOB NPeIOCTABIEHHS MYHHLIHIATBHO! YCITYTH;

nopsAka MONy4YeHHA CBEJEHHH O XoJe pacCMOTpEHHs 3adBjIeHHs O
NpPeOCTaBNeHHH MYHHIUMNATEHOR YCIYI'M M O pesynbTatax Mpe[oCcTaBIeHHs
MYHHIMIIATEHOMN YCITyTH; :

nopsaka gocyaebHoro (BHecyaebHoro) obxanosanms aedcTeuii (OeanelicTeun)
JNO/KHOCTHBIX JIHII, M [PHHMMAEeMBIX MMH pellleHHH npH MpefoCTaBIeHHH
MYHHLHNANEHOH YCIyTH.

[Tonyyenne w#HOpPMAUMH [0 BOMPOCAM MPENOCTABIEHHA MYHHIIHNATILHOMN
YCIYTH ocyllecTBIAeTcsA GecnnaTHo.

1.6. Tlpu ycrHom ofpantennn 3asButens (IM4HO WIM 1O TenedoHy)
IO/KHOCTHOE JIMIO YTIOJHOMOYEHHOI0 OpraHa MecTHOro caMoyTipaBiieHHs, paboTHHK
MHOTO(YHKIIHOHAIBHOTO LIEHTPa, OCYIECTBIMIOMNN KOHCYNETHPOBAHKE, NOAPOOHO H
B BEXUIMBOMH (KOppekTHOI) dopme HHbOpMHpYeT 06paTHBIIMXCA 110 HHTEPECYIOIIHM
BOTIPOCAM.



OtBer Ha TeneOHHBI 3BOHOK JOJKEH HAYMHATBCH ¢ HHGOOPMALMH O
HaWMEHOBAaHHH OpraHa, B KOTOPEIHA M03BOHHI 3agBHTENb, (haMUIHH, UIMEHH, OTYECTBA
(mocnenHee — NpH HATHYHMH) ¥ JODKHOCTH CrELMATACTA, PHHABIIETO TenethOHHbIH
3IBOHOK.

Ecnu 1omkHOCTHOE NHIIO YNOMHOMOYEHHOTO OpraHa MeCTHOTO CaMOYTIPaBJIeHHs
HE MOXKET CaMOCTOATENbHO [aTh OTBeT, TeNedOHHBIA 3BOHOK JOMKeH OBITh
nepeaapecoBaH (mepese/ieH) Ha APYroe MOKHOCTHOE JIHLO WM e obpaTHBIIeMYycCs
NHIY no/keH ObiTh coobmeH TeneoHHEIH HOMep, MO KOTOPOMY MOXHO Oyaer
MOJY4YHTE HeoOX0oaHMYI0 HH(OpPMAIIHIO.

Eciu noarotoBka otseta TpebyeT MpOJOMKHTENBHOIO BPEMEHH, OH Mpeiaraer
3asBHTEIO OJIHH W3 CEAYIONIHX BAPHAHTOB NaNbHe X NeifCTBHIl:

H3JIOKHUTH obpallieHHe B MHCEMEHHO# (opmMe;

HA3HAYHTh APYroe BpeMs I8 KOHCYIbTalHi,

JomkHoCTHO® NHIIO YNONHOMOYEHHOIO OpraHa MECTHOrO CaMOyIpasieHHA He
BIIpaBe OCYMIECTBINATH WH(OPMHUPOBAHWE, BEIXOJfIIEe 32 PAMKH CTaHAAPTHEIX
MPOUENYp H YCIOBHH NpeloCcTaBIeHHA MYHHIHIAIBHOR YCIyrH, H BIHSIOMIEE [IPAMO
MIIH KOCBEHHO Ha MPHHHMAEMOe pellieHHe.

IMponomkuTensHOCTE HHOOPMHPOBAHHKS MO TENe(OHY HE JOJDKHA NMpeBsnnars 10
MHHYT.

HWudopmapopanre ocymecTBIAeTCS B COOTBETCTBHH ¢ rpadMKOM MpHeMa
rpaxiaH.

1.7. Ilo nmceMeHHOMY OOpalIeHHIO OJKHOCTHOE JHIO YIOJHOMOYEHHOIO
opraHa MeCTHOTO  CaMOyMpaBieHHA, OTBETCTBEHHOE 3a MNpefoCTaBleHHe
MYHHULHMNATEHOR yCIyrd, noApobHO B MHCEMEHHOH (opMe patbiCHAET IPakIaHUHY
CBE[IEHHS 110 BOITPOCAM, YKa3aHHBIM B MyHKTe 1.5. HacTosmero AJIMHHHCTPaTHBHOIO
pernaMeHTa B mopsaake, ycranosneHHoM Oenepansueiv 3akoHoM ot 2 Mag 2006 r. Ne
59-®3 «O nopaaxe paccMoTpeHHs obpauiennii rpaxian Poccuiickoii Denepaiin»
(nanee — MepepanbHbiii 3akoH Ne 59-D3).

1.8. Ha EaunoM mnoprase pa3sMellaloTcs CBeJeHHS, [pelycMOTpeHHbIe
IMonoxennwemM o enepanbHOll rocynapcTBeHHOH HH(OPMAIMOHHON CcHCTEMe
«®enepanbHblii peecTp rocyAapCTBEHHBIX H MYHHIMNANBHBIX YCIyr ((yHKIMH)»,
yTBEPKAEHHEIM roctaHosneHmeM [IpasutenscrBa Poccuiickod @enepauuu ot 24
oxT6pa 2011 rona Ne 861, '

Joctyn x uadopManMK O CpPOKax H MOpPAIKe MpedoCTaBIeHHA MYHHIHIIANLHOHA
YCIYTH ocyulecTBngercs 0e3 BhIMOMHEHHA 3aiBHTENeM Kakux-1ubo TpebopaHuH, B
TOM 4Hcie 6e3 HCONE30BaHHA IIPOrpaMMHOro obecredeHns, yCTaAHOBKA KOTOPOro Ha
TeXHHYEeCKHEe CpelCTBa 3asBHTess TpeOyeT 3aKmo4YeHHs NHIIEH3HOHHOIO HJIH HHOTO
cornameHus c npaepoobanarenem MPOrpaMMHOI0 obecneyeHus,
NpeaycMaTpPHBAIOLIero B3MMaHHe IIaThl, PETHCTPALIHIO WIH ABTOPH3ALNIO 3a5BHTEIIA,
HITH NpefiocTaRleHHe UM TNePCOHANBHBIX JaHHBIX.

1.9. Ha oduumanrsHOM caiiTe YNOJHOMOYEHHONO OpraHa MecTHOro
CaMOYTIPABJIEHHS, HA CTEH/aX B MeCTax [peloCTaBIeHHs MyHHIIUIIANEHOH YCIYTH H B
MHOrOQYHKIIHOHATHHOM IEHTPE Pa3MeIlaeTcs Cle/youas cipaBoyHas HHbopMallua:



0 MECTe HaXOXIeHHA H rpaduke paboThl yNoNHOMOYEHHOrO OpraHa MeCTHOI'O
CaMOyNpaBlleHHs H €ro CTPYKTYPHBIX [lofipa3fiefieHHil, OTBETCTBEHHBIX 34
MpeIoCTaBIeHHe MYHHIIMNATLHOH YCIYIH, a Takke MHOropyHKIMOHATBHEIX LIEHTPOB;

CIpaBOYHBIE TeNe(OHB! CTPYKTYPHBIX N0ApasiefeHHil YIOITHOMOYEHHOTO Oprasa
MECTHOTO CaMOyTpaBlieHHs, OTBETCTBEHHBIX 3a NpeloCTaBleHHe MYHHIHMAILHOMH
YCIIYTH, B TOM YHCIIe HOMEp Tene(oHa-aBToHHpOpMAaTopa (pH HATHYHH );

anpec OopHUMATHHOrO caifTa, a TAKKe 3NEKTPOHHOM mMouThl W (MiH) (GopMEI
oOpaTHOH CBS3W YNONHOMOYEHHOIO OpraHa MECTHOTO CAMOYMpAaBlIeHHA B CETH
«HuTepHeT».

1.10. B 3anax oxuaaHus YOMTHOMOYEHHOr0 OpraHa MECTHOTO CaMOYIIpaBleHUs
pasMeIarTCs  HOPMaTHBHBIE  MpPABOBBIE  aKThl, PEryJIHPYIOLIHE  MOPAIOK
NpeloCTaBleHHs MYHHIHIIANBHOH YCIYTH, B TOM YHCIe AJIMHHHCTPATHBHBIH
periaMeHT, KOTOphle Mo TpebOBaHHIO 3afBHTENs MNpEeJOCTABNAIOTCA €My s
03HAKOMJIEHHS.

1.11. Pasmemenne uHpOpMAlLMH O TMOpPAAKE MpEJOCTABICHHS MYHHIHIIANLHOM
YCIYTH Ha HHGOPMAUHOHHBIX CTEHJAaX B MOMENIEHHH MHOro(YHKIHOHATBHOTO
LHEeHTPa OCYIUECTBISETCH B COOTBETCTBHH C COrNAlIEHHEM, 3aKMIOYEHHBIM MeXIy
MHOTO(YHKIIHOHANBHBIM LEHTPOM H  YNOJHOMOYEHHLIM OPraHOM MECTHOrO
caMoympaBlieHHs ¢ yderoM TpebosaHHi K HWHPOPMHPOBAHHIO, YCTAHOBIEHHBIX
AJIMAHHCTPATHBHEIM pernaMeHTOM.

1.12. HMudopmaumsa o Xoe pacCMOTPEHHs 3afBIE€HHA O MpPEIOCTABICHHH
MYHHIHIATBHOH YCIYTH M O pe3y/ibTarax NMpeJoCTABIEHHS MYHHIHMNAIBHON YCIyrH
MOXeT OBITE MonydYeHa 3agBUTENeM (ero npejicTaBuTeeM) B THYHOM KabuHere Ha
EnuroM mnoprane, perdoHansHOM TOpTane, a TakkKe B COOTBETCTBYIOIIEM
CTPYKTYPHOM ToApa3ieNleHHH yYNOJHOMOYEHHOI0 OpraHa MEecTHOIO caMmOyIpaBieHHs
npyr obpalleHHH 3aSBUTENS THYHO, 11O TenedoHy NocpeICTBOM 3IeKTPOHHOI MOYTHL.

Pasgen I1. Cranaapr npejocTaBjieHHA MYHHIHNAALHON yeayry
HanmeHoBaHHe MYHHIIHNAJIbLHOH YCJIYIH

2.1. HaumeHoBaHWe MYHMUMNANbHON ycnyrd — «[logroroska u yTBepikIeHHE
JOKYMEHTALIHH 110 [UIAaHHPOBKE TEPPHTOPHHY.

HanmenoBanHe Oprasa MecTHOTO CAMOYNPABJIeHHA, NPe10CTABAAIOIIErD
MYHHIHIATBHYI0 YCAYTY

2.2, MyHuuMnanbHas yciayra MpelOCTaBIAETCH YMOTHOMOYEHHBIM OpraHoM
MECTHOIO CaMOYNpaBleHHs — aJIMHHHCTpalHed CelbCKOro rnoceineHHs YepHoBKa
MYHHUHManeHOro pafiona Cepruesckui Camapckoit ofnmacta (pamee —
YIOTHOMOYEHHBIH OpraH MeCTHOIO CaMOYIIPaBJeHH ).

2.3. YnonnomoveHHsIH oprad ofecrieudBaeT MpeiocTaBleHHe MyHHIHIATEHOH

ycnyrs gepes M®L] unu B anexrponsoil popme nocpenctsom EINTY, Takke B HHBIX
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topmax, mo Bribopy 3asBHTens, B cooTBercTBHM ¢ DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHM3aiM¥ NpefoCTABIEHHS TOCYJAPCTBEHHEIX H
MYHHIHIIATBHBIX YCIyT».

IIpenocrasnenune MYHHLHNATEHOH YCIAYTH OCYILEeCTBIAETCA B
MHOTOQYHKUHOHANBHEIX  LEHTpaxX  MNpeJOCTABIEHHS  TOCYNAPCTBEHHBIX H
MyHHLUHNanbHbIX ycayr (M®LI) B yacTH npueMa NOKYMEHTOB, HEOOXOAMMBIX s
NnpcOnocTaBiIeHHA M}’H_HIII{IIH.T[BHDE YCIIYTH, AJOCTABKH OJOKYMEHTOB B
YnonHoMoueHHBIH opraH, BbJ@YH JIOKYMEHTOB 3afBMTENIO, TONLKO B Ciydae
3AKJTIOYCHHA COOTBETCTBYIOLIETD COTNALICHHA MEXIy YnomHoMO4YeHHBIM OpraHoM H
M®IL

2.4. Tlpu npeiocTaBNIeHHH MYHHITHTIATEHOMN yenyrd VIoNHOMOYEHHOMY OpraHy
JanperacTca 'I‘PCGDBET!: OT 3aABHTCIA OCYHICCTBICHHA ﬂEﬁCTEI{ﬁ, B TOM YHCIE
cornacoBaHui, HeOOXOAUMBIX UIA MOTYYEHHS MYHHIHNATEHOH YCIYTH M CBA3aHHBIX
¢ oOpalleHHeM B HHBIE rOCYJapCTBEHHBIE OPraHEl H OPraHH3allMH, 38 HCKIIOYEHHEM
MONMY4YeHHA YCNyr, BKIIOYEHHBIX B T[IE€pPeYeHb VYCIAYIr, KOTOpBIE SBISIOTCH
HeoOXonMMBEIMH H 06A3aTeTbHEIMH JUIS NPEIOCTaBIEeHHS MyHHIHNAIBHOH YCIyTH.

PesyabTaT npeaocraB/ieHHS MyHHUHIAJbHOH YCIyrn

2.5. PeayneTaToM npeiocTaBIeHHs YCIYTH ABISETCH:

2.5.1. B cnyuae ofpameHus ¢ 3asBJIEHHEM O NMOArOTOBKE AOKYMEHTALHH [0
MJIAHHPOBKE TEPPHTOPHH:

1) pemuensme o NOAroTOBKE AOKYMEHTALMH 110 JIAHKPOBKE TEPPHTOPHH (MpoexTa
IUIAHHPOBKM M MPOEKTa MEXEBAHHS TEPPATOPHH/IPOEKTA MeXEBAHHA TEPPHTOPHH)
no dopMe, corjacHo MNpHIOKeHHI0 Ne6 K HacrosmiemMy AIMHHHCTPATHBHOMY
pernaMenTy;

2) pemeHHe O MOATOTOBKE [OKYMEHTAIHH [0 BHECEHHIO HM3IMEHEHHH B
JOKYMEHTAUMIO MO [UIAHHPOBKE TEPPHTOPHH (MPOEKT MIAHHPOBKH TEPPHTOPHH H
MPOEKT Me/KeBaHHA TepPHTOPHM/ NPOEKT MekeBaHWs TeppuUTOpHH) 1o dopme,
cornacHo npuioxenuio Ne7 k HacTosmeMy AJIMHHHCTPATHBHOMY PErlIaMeHTY;

3) pemenne 06 oTkase B NPeAOCTABIEHHH MYHHLMNATBHOH YCIYrH 1o Gopme,
cornacHo mpHnoxeHHio Ne§, No9 x HacTosieMy AJIMHHHCTPATHBHOMY PErIaMeHTY.

2.5.2. B cnyuae obpaierus ¢ 3adBieHHeM 00 yTBepKIeHHH NOKYMEHTAllHH M0
MIaHHPOBKE TEPPHTOPHH:

1) pemenue o6 yTBepXIEHHM [OKYMEHTALHH MO IUJIAHHPOBKE TEPPHTOPHH
(NPOEKT MIAHHPOBKH TEPPHTOPHH H MNPOEKT MEXEBaHHA TEPPHTOPHH/ [POEKT
MeXeBaHHA TeppHTOpHH) mo (opme, cornacHo npunoxerxio Nel0 x HacTosmemy
AJMWHHCTPATHBHOMY periiaMeHTy,

2) pemieHHE O BHECEHHHM W3MEHEHHH B nnxymem‘amﬂn Mo TMJIAHUPOBKE
TeppHTOpHH  (POEKT TMIAHHPOBKH TEPPHTOPHH W  MPOEKT  MeKeBaHHA
TEPPUTOPHH/TIPOEKTA MEKEBaHHA TEPPHTOPHH) no (opMme, COrlacHO MPHIOKEHHIO
Nel 1.



3) pemenue o6 oTkaze B NMPEJOCTABICHHH MYHHIMIANBHOH YCIYIH 110 thopwme,
COrnacHo npunoxexuio Nel2 k Hactrosmemy AIMHHHCTPATHBHOMY perjiaMeHTy.

Cpox npejocrapienns MyHHIHNAJLHOMN YCIYTH, B TOM YHCE ¢ y4eToM
Heo0X0AHMOCTH o6pamennsi B OPraHU3ANMH, yYACTBYIONIHE B PEJ0OCTaBIeHHH
MYHHUHNANLHOHA YCIYrH, CPOK NPHOCTAHOB/ICHHN NPEA0CTABICHHS
MYHHUHIAILHOH CJIYIH B C/Iy4Yae, ec/iH BO3MOKHOCTE NIPHOCTAHOB/ICHHS
npeaycMoTpeHa 3aKoHoAaTeNbcTBOM Poceniickoii Megepannn, Cpoxk BuIaYH
(HanpaB/ieHHs) TOKYMEHTOB, SBJISIOIHXCH Pe3y.IbTATOM NpPeIocTABIeHAS
MYHHUHNAJILHOH YCAYIH

2.6. YnonHoMo4eHHBIH OpraH HamnpaBiseT 3asBHTENO CrocobOM, YKa3aHHEIM B
3ajABNICHHH, OJHH #3 pe3y/NbTaTOB, YKa3aHHRX B 1n. 2.5, HacToAllero
AIIMHHHCTPaTHBHOTO PEriaMeHTa B Cle/YIOLIHe CPOKH:

1) 15 pabounx naHeli co M1HA perucTpauMH 3asBieHHS H JOKYMEHTOB,
HEOOXOJHMBIX JUIA NMpefoCTABNeHHS MYHHIHNATLHONH YCIyrH B YTNOTHOMOYEHHOM
OpraHe, JJIs NPHHATHS PpENIEHWS O TMOJArOTOBKE JOKYMEHTAlMH M0 [JIaHHPOBKE
TCPPHTOPHH;

2) 20 paboumx gHeli €O JHA PpErHCTpPalWH 3asBIEHHA H JOKYMEHTOB,
HEOOXOMMMEIX Uil MPeJOCTABICHHS MYHHLMNAILHOH YCIYyIH B YIOJTHOMOYEHHOM
OpraHe, [iA NPHHATHA pemeHHs o0 YTBePIKICHHH AOKYMEHTAllHH [0 IUIaHHPOBKeE
TCPPHTOPHH;

3) 75 pabouymx nHeHl €O [HA PpErHCTpAldH 3asBJE€HHS M JOKYMEHTOB,
HeOOXOANMBIX IUIA MpeNOCTaBNeHHs MYHHIMMATBHOH ycnyrd B YTNOTHOMOYEHHOM
opraHe, B cCily4yae npoBefeHHA MyONHYHBIX - cAymaHWid uAM  oOIIeCTBEHHbIX
oOcyxieHni 10 YTBepKIeHUS JOKYMEHTAIHH 110 IUIAHHPOBKE TEPPHTOPHH.

2.7. IlpuoctaHoBNeHHe cpoKa NPENOCTABICHHS MYHHIMIAILHON YCIyrH He
NpeaycMOTPEeHO.

2.8. Beimaya JoKymeHTa, SBISIOMIErocs pe3ylbTATOM NpelIoCTABICHUS
MYHHIMIATLHOH yCnyTH, B YnonsoModeHHoM oprane, M®L] ocymecTensercs B AeHb
obpaieHns 3asBHTEA 33 Pe3yILTATOM MPeAOCTaBACHHA MyHHIHNAIBHOH YCTyTH.

Hanpasnenue [OKyMeHTa, AB/SIOUIErOCA Ppe3yNbTATOM  MPEJOCTABIEHHS
MYHHIIHIAIBHOH YCIyTH B (hOpMe 3/EKTPOHHOIO JOKYMEHTA, OCYIIECTBIAETCA B JeHb
ero O(MOPMICHHS M pPEruCTpalli¥ pe3yNbTaTa NpefdOoCTABIEHHA MYHHIHUMATBHOH
YCJTYTH.

[IpaBoBbie OCHOBAHHS /15 MPE1OCTARICHHS MYHHIHNAILHONR YCaOyr|

2.9. Ilepevyens HOPMATHBHBIX NMPABOBLIX AKTOB, PEryIHPYIONIHX NPENOCTABIEHHE
MYHHIHNATEHOR YCIyTH (C yKa3aHWeM MX PEeKBH3HTOB H MCTOYHHMKOB O(MIHANLEHOIO
onybnukoBaHms), wuHpOpMamHs ©O mnopagke AocydaebHoro (BHecyaebHoro)
obxkanopanus pemeHnd M JAeiicTBHit (Ge3neHcTBMA) YMOMHOMOYEHHOIO OpraHa



MECTHOI'O CaMOYNpaBieHHA, a TAKKE €ro JO/DKHOCTHBIX JIMIl, MYHHIHIATBHBIX
CMyXamuX, paGoTHHKOB MHOrOQYHKUMOHANBHEIX LEHTPOB pasMeIlaeTci B
(enepansoii rocynapcreerHol HHOOpMaUHOHHOM cucTeme «DenepanbHEIA peectp
roCyJapCTBEHHBIX H MYHHUMNanbHBIX ycmyr (dyHkuwi), a taxke Ha Eaunom
noprane, PerdoHaisHoM moprane M Ha O(HUHANEHOM caiTe AIMHHHCTPALIHM
MYyHHIHNANbHOro padoHa CeprueBsckHii.

HeuepnbiBaomuii nepevens 10KyMeHTOB, HeoOX0AHMBIX 118
NpeIocTaB/IEHHA MYHHIHNAJLHOH YCJIYTH H YCJIYT, KOTOpbie ABJIMIOTCA
HeODXOAHMBLIMH H 0053aTeIbHBIMHE [IJIS NPEJOCTABIEHAA MYHHIHNAILHOM
YCJIYTH, NOAJIe/RAlIHX NpeJcTABICHHIO 3aABHTE/IeM, cnocobbl HX NOJYYeHHN
3asiBHTE/IEM, B TOM YHCJI€ B WIEKTPOHHOH (opme, MOPHI0K HX NpeacTaB/IeHHS

2.10. MyHHIHNanbHAsA yeayra NpeJoCcTaBseTcs NpH MOCTYIUIEHHH OT 3a4BHTeNs
B YNIOJTHOMOYEHHBIH OpraH MeCTHOro CaMoyrpaBlieHHs 3asBleHHA O MPeJAOoCTaBlIeHHH
MYHHLMNANBHOH YCIYTH M JOKYMEHTOB, HeoOGXOOMMBIX I/ MNpeaoCTaBIeHus
MYHHLHTNAIEHOR YCITYTH.

2.11. Jlna mnony4eHHA MYHHLHNOAIGHOH YCIYrH 3asBHTENb MpeACTABIAET
ClieAylolIre JOKYMEHTE He3aBHCHMO OT KATErOpHH H OCHOBaHHA obpaleHHs:

1) noxymeHT yaocTOBepsIOIMi THYHOCTH (MpegocTaBnseTcs npH obpalleHHH B
M®LI, YnonHoMoueHHBIH OprasH);

2) 3asBNEeHHE:

- B (hopme HOKyMeHTa Ha OymMaxHOM HOCHTeJle coryiacHo TpunokeHnio Nel, Ne2
K HacTofmeMy AIMHHHCTPATHBHOMY perjlaMeHTy;

- B onekTpoHHoM  ¢opme  (3anonHsercs  MOCPeJCTBOM  BHECEHHH
COOTBETCTBYIOIIMX CBeJleHHI B WHTEPaKTHBHYIO (opMy 3asBleHWS Npu oOpaleHHH
nocpeacrsoM EauHoro noprana, PervoHansHoro noprana).

3) HOKYMEHT, YAOCTOBEpAIOLIHH MOJHOMOYHS MpeACTABHTENS 3adBHTENA, B
cmydae obpaineHHs 3a NpefoCTaBleHHEM MYHHIMIANBHOH YCIYTH MpPEACTABHTENS
3asBHTEA (38 HCKIIOYEHHEM 3aKOHHBIX NMpecTaBuTe/IeH QH3HYeCKHX JTHI).

3asgBreHHe O MpeloCTaRIeHHH MyHHIHNANLHOH YCIyrH MOXeT ObITE HAIPaBIeHO
B (opMe 3/1eKTPOHHOrO J[OKYMEHTa, MOANMCAHHONO 3EKTPOHHOH MOJMHCEIO B
cooTBeTcTBHH ¢ Tpebosanmamu PenepanbHoro sakona ot 06.04.2011 Ne63-@3 «O6
IMEKTPOHHON noanmucu» (nanee — MenepanbHbld 3akoH Ne63-D3).

B cnydae mHanpaBneHHMs 3asBleHHs nocpeacTsoM EjwHOro noprana,
PervonansHoro mnoprana CBeJeHHA H3 NOKYMEHTa, YAOCTOBEPAIOLIErO IJIHYHOCTH
3a9BHTENSA, MPEACTABHTENS 3asBHTENA (OPMHPYIOTCS NPH MONTBEPKICHHH Y4YeTHOH
3anicH B EjHHOM cHcTeMe HAeHTHOMKaUMH H ayTeHTHQHKAMH H3 COCTaBa
COOTBETCTBYIOIIMX [JAHHLIX YKa3aHHOW y4eTHOH 3ammMcH ¥ MOryT OBITh MPOBEPEHBI
MyTeM HanpaBlieHHs 3ampoca C HCMNONb30BAHHEM CHCTEMBI MEXKBENOMCTBEHHOI'O
3NEKTPOHHOIrO B3aHMOICHCTBHA.



2.12. Jlna NpUHATHA peIleHHS O MOATOTOBKE AOKYMEHTAUWH 1O IIaHHPOBKE
TEPPHTOPHH HIIH BHECEHHA M3MEHEHHH B JIOKYMEHTALHIO N0 MIaHHPOBKE TePPHTOPHH
3agBHTE/b MPEICTaBIAeT CIeNYIONIHe JOKYMEHTHI:

1) mpoekT 3apanus Ha pa3paboTKy NpoeKTa IIaHKPOBKH TEPPHTOPHH;

2) npoekT 3afaHHs HA BRIMOJHEHHE WHIKEHEPHBIX M3BICKaHWH (ecn anA
NOJATOTOBKH JOKYMEHTALMH M0 [UIAHHPOBKE TeppHTOpHH TpebyeTcs mpoBeleHHe
HHKEHEPHBIX H3BICKAHWH );

2.13. Jins npuHATHS peleHus o0 YTBEpKASHHH JOKYMEHTALMH MO TIaHWPOBKE
TEPPHTOPHH MIH YTBEPKIEHHA HW3IMEHEHHH B [OKYMEHTallHI0 MO [JIaHHPOBKE
TEPPHTOPHH 3aABHTE/Ib MPEACTABIIACT CIAEMYIONIHE JOKYMEHTHI:

1) ocHOBHAs HacTh MPOEKTa IUIAHHPOBKH TEPPHTOPHH (38 HCKIIOYEHHEeM Clyvas,
ecllH 3afBHTeNb obparTHics ¢ 3adBICHHEM O NPHHATHH pelieHHs o6 yTBepKIeHHH
MPOEKTa MEXeBaHHA TEPPHTOPHH HJIH BHECEHHH B HENO H3MEHEHHH );

2) wmartepuansl no oBOCHOBAHHIO TPOEKTA IUTAHHPOBKH TEPPHUTOPHH (32
HCKJIIOYEHHEM cCly4ad, eclH 3asBHTelb 00paTHiICA C 3afABIEeHHEM O [PHHATHH
pemieHus 00 yTBEpKIeHHH NpOeKTa MeXKeBaHWs TEPPHTOPHH HITH BHECEHHWH B HEro
H3MeHeHHil ),

3) ocHOBHas YaCTH MPOEKTa MEXEBAHHSA TEPPHTOPHH;

4) maTepHansl no 060CHOBAHHIO NPOEKTA MEKEBaHHA TEPPHTOPHH;

5) cornacoBaHHe IOKYMEHTALMHM 10 IUIAHHPOBKE TEPPUTOPHH B Ciydasx,
npeflycMOTpeHHBIX cTatkeli 45 I'pagoctpourtensHoro kojekca Poccuiickol
®enepauun.

2.14. 3asBneEMe W npHIaraeMble JOKYMEHTh MOryT OBITH MpejcTaBiIeHs!
(HanpaBIeHkl) 3aSBUTENIEM OTHHM W3 CIIeIyIONMX crnocoboB:

|) n¥YHO WK MOCPEACTBOM NMOYTOBOTO OTIIPABIeHHs B Y IOJHOMOYEHHbIH OpraH;

2) gepez M®IL] (B cnydae 3aKMOYEHHA COIMAIEHUs MEXIy Y NOIHOMOYeHHBIM
opraHomM ¥ M®LI);

3) uepe3 Ennnsiii nopran nin Pernonansnelif nopran.

2.15. 3anpemaercs TpeboBaTh OT 3aABUTENA:

1) mpescTaBieHns JOKYMEHTOB W WH(OPMAIHH MIIH OCYIIECTBICHHS JelCTBHH,
NpeACTaBleHHe HIIH OCYIIECTBIEHHE KOTOPBIX HE MpPeIyCMOTPEHO HOPMATHBHBIMH
NpaBOBLIMH AKTAMH, PpETyIHPYIOIIHMH OTHOIIEHHS, BO3HMKAIOUIME B CBA3H C
MpeoCcTaRIeHHEeM- MyHHIHNAILHON YCIYTH;

2) npencrasieHHs JOKYMEHTOB H HHQOpMalHH, B TOM YHCIE MOATBEPKIAIOMIIAX
BHECEHME 3adBHTEJIEM IUIATHI 33 MpeAoCTaBjieHHe MyHHLUMNANIbHON YCIyrd, KOTOphle
HaXOJATCH B PACTIOPSIKEHHHM OPraHoB, NPEeJIOCTARIAIONIAX MYHHIIHNAIBHBIE YCIYIH,
HHBIX TOCY[JAPCTBEHHBRIX OpraHOB, OPraHOB MECTHOTO CaMOyTpaBieHHs JHOO
MOABEJOMCTBEHHBIX TOCYIAapCTBEHHBIM  OpraHaM HIM  OpraHaM  MecCTHOro
CaMOYTIpaBJIeHHs OPraHu3aiHi, Y4acTBYIOIIHX B MPeJIOCTABICHHH MpelyCMOTPEHHBIX
gacteio | craten | DepmepansHoro 3akowa or 27 mas 2010r. Ne210-®3 «O6
OpraHM3allMy MpeAoCTaBIeHHA TOCYJAPCTBEHHBIX H MyHHLMNANBHEIX yeIyr (aanee —
Mepepansubiii 3akoH Ne 210-®3) rocynapCTBEHHBIX H MYHHIMNANbHBIX YCIYT, B
COOTBETCTBHH C HODMATHBHBIMH NpPaBOBbIMH akTamu Poccuiickoii ®enepauuy,
HOPMATHBHEIMM npaBoBeiMM aktamMH Camapckoif o6macTH, MyHHIIHTIATBHBIMHA
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NpaBOBBIMM aKTAMH MYHHUMNaIbHOro padoHa CeprueBckuil, 3a HCKIIOYEHHEM
JOKYMEHTOB, YKA3aHHEIX B 4acTH 6 crated 7 MenepansHoro 3akona Ne 210-D3;

3) ocymiecTBieHHs AEHCTBHI, B TOM YHCIe COrNIACOBaHWH, HEOOXOMMMBIX A
MOTy4eHHs MYHHLHMANBHOH YCAYrH M CBA3aHHBIX c ofpamieHHeM B HHBIE
roCyNapCTBEHHBIE OpraHsl, OPraHel MECTHOIO CAMOYMpAaBJIEHHS, OpPTaHM3alliM, 3a
MCKTIOYEeHHEM [IONy4eHHS YCIYr H MOAy4eHHA [OKYMEHTOB H HH(OPMALHH,
NMpeJOCTABNAEMBIX B pEe3yJbTaTe NPeAOCTABIEHHA TaKHX YCIYr, BKIIOYEHHBIX B
nepeyHH, yKasaHHble B 4acTH | crated 9 QenepansHoro 3akona Ne 210-03;

4) npemocTaBneHMs [JOKYMEHTOB M HWHQODMALWM, OTCYTCTBHE H (HIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3hIBANACh MPH [EPBOHAYAIBEHOM OTKA3€ B NMpPHEME
AOKYMEHTOB, HeOOXOMMMBIX IS NMpeJoCTaRNeHHs MYHHIHNAILHOR YCIyTH, THOO B
NpeloCTaBIeHHH MYHHIHITAIBHOR YCIYTH, 38 HCKIIOYeHHEM CIIEAYIOIIHX CITy4aes:

a) Hu3MeHeHHe TpeOOBaHMH HOPMATHBHBIX IPABOBLIX aKTOB, KACAIONIHXCH
NpeJOCTaBNeH!A MyHHIIHNANBHOH YCIYTH, ocie NepBoHaYaNsHON NMOJauH 3a9BAeHHsA
O MpeOCTABIEHHH MYHHIIHNATBHOH YCIYTH;

6) HanuyHe omMbOK B 3a%BICHNA O NPENOCTABICHHH MYHHIHNATLHON YCIyTH H
AOKYMEHTaxX, MOJIaHHBIX 3asBHTENeM [I0cle IMepBOHAYANBHONO OTKa’la B MpHeMe
JOKYMEHTOB, HEOOXOIMMBIX A MpENOCTaBIeHHS MYHHIMNATBHOR yCiyrd, TH60 B
NPefOCTABIEHHH MYHMUHNANLHON YCIYrH M He BKMIOMEHHBIX B MpeNCTABIEHHbIH
paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKa JIeHCTBHA NOKYMEHTOB WIH H3MeHeHHe HH(OpPMALMK nocie
NepBOHAYAIBEHOrO 0TKa3a B [IPHEME JOKYMEHTOB, HeOOXOIMMEIX /A MpeoCTaBIeHHS
MYHHIHTIATBHOH YCIyTH, THOO0 B NpeJocTaBleHHH MyHHIHNANLHONH YCIyTH;

r) BbIABJIEHHE [OKyMEHTANIbHO TNOATBEpKAEHHOro (¢aKkrta (NpH3HAKOB)
OWMOOYHOr0 HJIH NMPOTHBONpaBHOro JAeiicTBuA (De3neficTBHA) JOMKHOCTHOIO JIHIA
Oprasa, npejoCTaBNfIoMEero MyHHITHIANEHYIO YCIYTY, MYHHIHITANEHOrO CIayXalero,
paborauka M®LI, paGoTHHKa opraHH3alkM, TPeIyCMOTPEHHOM YacThio 1.1 crateu 16
®enepansHoro 3akona Ne 210-®3, npH mnepBoHaYalbHOM OTKase B NpHEME
JOKYMEHTOB, HeOOXOAHUMEIX AJIsl MPeJOCTaBIeHHUS MYHHMUMNANLHONH ycnyrd, aubo B
NpefioCTaBlIeHHH MYHULMIIATBHON YCIYTH, 0 YeM B MHCHMEHHOM BHE 3a NOANHMCHIO
PYKOBOOWTENA  YNONHOMOYEHHOTO  opraHa, pykoomutens M®L[ npu
NepBOHAYANLHOM OTKa3€ B MpHEMe JOKYMEHTOB, HeoOXOJMMBIX IJ1i IpeJoCTaBlieHH:A
MYHHIMOANEHOM yeiuyrd, nubo pyKOBOAMTENs OpraHM3alldHi, NpPEeLyCMOTPEHHOH
yacTeio 1.1 craten 16 ®enepansHoro 3akoHa Ne 210-@3, ysenomnserca 3adBHTeNb, a
TAK)Ke NMPHHOCATCA H3BHHEHHS 32 JIoCTaBleHHbIe Hey1o6cTRa.

HcuepneiBaomnii nepevens 10KyMeHTOB, He00X0IHMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBLIMH AKTaAMH /I NPeJ0CTABJIeHHA MYHHIIHNIAIbHOH
YCJIYTH, KOTOpPbie HAXOAATCH B PACHOPHAKEHHH rocy1apcTBEeHHBIX OPraHoB,
OpPraHoB MeCTHOTO CAMOYNIPAB/ICHHS H MOJABEAOMCTBEHHBIX IOCY12pCTBEHHBIM
OpraHaM HJIH OPraHaM MeCTHOTO CaMOYTIpaBJ/IeHHH OPraHH3alHi H KOTOpbIe
3aMBHTE/b BIpaBe NpPeoCTABHTE, 4 TAKKE Cnocobbl HX NOJYYeHHSA
IAABHTE/IHAMH, B TOM YHCJIE B 3J1eKTpoHHo#l dopme, NoOpsuIoK HX NpelcTaB/IeHHA
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2.16. Iomy4arorcs B paMKax MeKBEIOMCTBEHHOIO B3aHMOJIeHCTBHS:

1) B ciygyae ofpameHHs IOPHAHYECKOrO JIHLIA 3ANpAIIMBAIOTCH CBENEHHA W3
Enunoro rocynapcrsenHoro peectpa iopuandeckux jun u3 DenepansHoil HATOroBOj
CIyxKORI;

2) B ciydae obpaiieHus MHIWBHAYATBHOIO MpeNPHHAMATENA 3aNpalIMBalOTCa
CBefleHHA #¥3  EQMHOro  rocylapcTBeHHOrO  peecTpa  MHIMBHIYATbHBIX
npeanpuHEMarenei u3 OenepansHoil HANOTOBOH CITyXObI;

3) ceesenus U3 EAMHOrO rocyapcTBEHHOro peecTpa HEeABHKHMOCTH (CBeNeHHA
00 OCHOBHBIX XapaKTepHCTHKAX H 3aPErHCTPHPOBAHHBIX TpaBax oOBeKTa
HEBHKMMOCTH) B DenepanpHoOi ciykbe rocyaapcTBeHHOM perucTpalliy, KajJacTpa H
kaprorpacum (Pocpeectp);

4) HOKYyMEHT, MNOATBEpXIAIONIMH MONHOMOYMS 3aKOHHOTO MpEJCTABHTEIA
3aABHTENA, B Cly4ae MOAa4d 3adBIE€HHA 3IaKOHHBIM MpeacTaBHTeNeM (B 9acTH
CBHIETE/ILCTBA O POXKEHHH, BhIJAHHOIO OpPraHaMHM 3alHCH aKTOB TI'PaXIaHCKOro
cocrosnus Poccuiickoi ®eepanuy, WM JOKYMEHTA, BRIIRHHOIO OPraHaM# ONEKH H
NOMNEYUTENBCTBA B COOTBETCTBHH ¢ 3akoHoparenbcTtBoM Poccuiickoit ®enepammn) —
Enuneiit rocynapcTBeHHBIH peecTp 3amucell aKTOB Ipak[aHCKOrO COCTOSHMA THOO
Enwnas rocynapcteenHas HHQOPMALMOHHAS CHCTEMA COLMATBEHOr0 obecredeHns;

5) cBeleHMA © akTe BBIIAYH H COJAEPKAHHH JOBEPEHHOCTH — eIHHAS
HH(OPMALMOHHAA CHCTEMa HOTapHATA.

2.17. 3asBHTeNsb BrpaBe Mo COOCTBEHHON HHHIMATHBE MPEIOCTABATE JOKYMEHTEI
(cBenenus), ykasanHsie B myHkTe 2.16 HacTosmero AJIMHHHCTPAaTHBHOTO pernaMenTa,
B (hopMe SNEeKTPOHHBIX JOKYMEHTOB, 3aBEpEHHBIX YCHIEHHOH KBaIH(HLMPOBaHHOM
NOAMKCEIO JIHII, YIOJHOMOYEHHBIX Ha CO3JIaHHE H INOJANHCAHHE TaKHX JIOKYMEHTOB,
NpH noza4e 3adBIECHUS.

2.18. HenpexacraBnenne (HECBOGBPEMEHHOE NPpeCTABIEHHE) YKA3aHHBIMH
OpraHaMM roCyJapCTBEHHOW BIA4CTH, CTPYKTYPHBIMH MOJApa3sjeleHHsMH oOpraHa
roCyapCTBEHHOH BIACTH HIH OpraHa MECTHOTO CaMOyTNpaBleHHA AOKYMEHTOB H
CBEIEHHH He MOXeT SHBJIATHLCH OCHOBaHHEM /U1 OTKa3a B TNpeloCTaBRIeHHH
MYHHIIMITATLHOM YCITYTH.

Henpencrasnenue 3asBHTeneM I0KYMEHTOB, COJIEpHKAlllHX CBEACHHA, KOTOphIE
HAXONATCA B PACMOpPAKEHHWH TOCYIapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
CaMOYIIpAB/IeHH: - W TMOJBEAOMCTBEHHEIX TI'OCY/[ApPCTBEHHBIM OpraHaM, OpraHaM
MECTHOTO CaMOYIpaBjieHHs OpraHH3allii, He SABIfSEeTCA OCHOBaHHMEM JUIA OTKa3a
3a4BHTENO B TPEIOCTABNeHHH MYHHIIHIIATBHON YCIyTH.

HcuepnuiBaomnii nepeyedbh OCHOBAHHIH /18 OTKA3a B IpHeMe
A0OKYMEHTOB, He00X0JHMBIX 1/IS NIPEIOCTABICHHE MYHHIHNANLHOH YCIYIH

2.19. OcHoBaHHSMH /1% OTKa3a B IPHEME JOKYMEHTOB ABJIAIOTCA:

|) npeacrasneHHbie MOKYMEHTHI HMJIH CBEIEHHA YTPaTHIH CHIY Ha MOMEHT
ofpamieHnss 3a ycuyroif (cBeJeHHS IOKYMEHTa YIOCTOBEPAIOUIETO JTHYHOCTH]
JIOKYMEHT, YIOCTOBEPSIONIHN MONHOMOYHS [MpENCTAaBHTENs 3asBMTENd, B Ciydae
obpalieHus 3a NpeOCTaBIEHAEM MYHHIIMNIATEHOH YCIYTrH yKa3aHHBIM JIHIIOM);
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2) npejiCTaBIEHHE HEMOJHOrO KOMIUIEKTA JOKYMEHTOB, YKA3aHHBIX B ITYHKTax
2.11 - 213 mHacrosmero AJMHWHHCTPAaTMBHOTO peraMEHTa, MOMIEKALINX
00s3aTENBHOMY NPEICTABIEHHIO 3aABHTENEM;

3) mnpeAacTaBNEHHBIE JOKYMEHTBI, COEPKAT HENOCTOBEPHBIE H (HIH)
NPOTHBOpPEYHMBEIE  CBeJEHHH, TMONYHCTKH, WCMPABIEHHA, TMOBPEKIEHHA, He
NO3BONAIOLIHE OJHO3HAYHO MCTO/IKOBATh MX CONEpXKaHHe, a TAKKe He 3aBepeHHbIe B
MopsAjKe, yCTAHOBIEHHOM 3aKoHozAaTenbcTBOM Poccuiickoit @enepanmm;

4) nonaya 3asBneHHs (3ampoca) OT HMEHH 3aABHTENS HE YIOTHOMOYEHHBIM Ha
TO JIMLIOM;

5) 3asBlEeHHe O TpEJOCTABIEHAM MYHMIMIATLHOH YCIYrdH NOJAHO B Opra
MECTHOI'0 CamOyTIpaB/ieHHA WJIH OPraHH3alHio, B MOJHOMOYHMA KOTOPOro HE BXOIHT
NpeaoCTaBlIeHHe MYHHLIMNAIEHOH YCIIYTH;

6) HemojgHOE, HEKOPPEKTHOE 3anojHeHHe mnojell GOpMBI 3adBICHHHA, B TOM
YHCIe B HHTEPaKTHBHOH cdopme 3asBneHHa Ha PermonansHom moprane, Exmrom
noprane;

7) 3neKTpoHHBIE NOKYMEHTEl He COOTBETCTBYIOT TpeboBaHMsaM K (opMmaraMm Hx
NpeocTaBaeHHus | (MIIH) He YHTaKTCH;

8) Hecobmonenue ycraHOBIeHHBIX cTarthell (enepansHoro 3akona Ne63-03
YCIOBHH  MpH3HAHMA  JeHCTBHTENBHOCTH  YCHIEHHOH  KBaIH(HIMPOBAHHOH
IEKTPOHHOMK MOJIMHCH,

HeuepnbiBaomnii nepeveds OCHOBaHHAH A8 NPHOCTAHOBJIEHHN HIH
0TKA3a B NpeJOCTABIeHHH MYHHIHNAALHOK yeayra

2.20. OcHoBaHHA 1A NPHOCTAHOBICHHMA MPEIOCTABICHHA MYHHUMIATLHOM
YCIYTH HE NpeaycMOTPEeHO.

2.21. Ilepevens ocHOBaHWM ANA OTKa3sa B IpeJOCTABIEHHH MYHHLHNATBHOH
YCOyrd (s NpHHATHA pemieHus of oTKase B NPHHATHH pellleHHA O NOArOTOBKE
JOKYMEHTALIHH 110 IUIAHHPOBKeE ).

2.21.1. Tlpu paccMOTpeHHH 3asBIeHHS O NPHHATHH pEIIEHHA O IOATNOTOBKe
AOKYMEHTALHH O MJIaHHPOBKE TEPPHTOPHH:

1) paspaboTka AOKYMEHTAIIHH IO MJIAHHPOBKE TEPPHUTOPHH B COOTBETCTBHH C
I'panoctpouTenssiM kogekcom Poccuiickoit @enepanun He TpeOyeTcs, H 3adBHTENb
HEe HacTaWBaeT Ha ee paspaboTke;

2) 3asBMTENneM  ABAAETCA  JIMIO, KOTOpPRIM B  COOTBETCTBHH C
I'panoctpoutensHbiM KomekcoM Poccuiickoif ®Penepanun pemeHHe O MNOATOTOBKE
JNOKYMEHTAIHH 110 TUIAHHPOBKE TEPPHTOPHH NPHHHMAETCH CAMOCTOATEBHO,

3) HECOOTBETCTBHE MPOEKTA 3aJaHHs Ha BEINIOJHEHHE WHKEHEPHBIX H3bICKaHMii
[lpaBynam BBIMONMHEHHS WHKEHEPHHIX H3BICKaHWH, HEOOXOMHMBIX UIA MOATOTOBKH
JOKYMEHTALHH MO0 [UIAHHPOBKE TEPPHTOPHH, YTBEPKIACHHBIM I[OCTAHOBIICHHEM
INpasutenscrea Pocemiickoi ®eaepaumu ot 31 mapra 2017r. Ned02;

4) cBeeHHs O paHee NPHHATOM pellleHHH 00 YTBEPKIEHHH NOKYMEHTALlHH M0
IUIAHHPOBKE TEPPHTOPHH, YKa3aHHEIC 3afBHTeNeM, B YNOJHOMOYEHHOM OpraHe
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OTCYTCTBYIOT (B Ciy4ae PpacCMOTPEHHS 3asBlE€HHA O BHECEHHMH H3MEHEHHH B
JOKYMEHTALIHIO MO MIAHHPOBKE TEPPHTOPHH );

5) pasMemeHHe 0OBEKTOB MECTHOrO 3IHAYEHHA, 1A PasMElIEHHA KOTOPhIX
OCYIIECTB/IACTCA MMOArOTOBKA [NOKYMEHTAllMH MO MJIaHHPOBKE TEPPHTODPHH, HE
NpeayCMOTPEHO JIOKYMEHTAMH TEpPPHTOPHAIBLHOINO IUIAHHPOBAHHA B  CIydasx,
YCTaHOBNEHHBIX 4acTei0 6 crated 45 I'pamoctpomTensHoro kopekca Poccuiickoi
Desiepan (32 HCKIIOYEHHEM Cllydas, NPeayCMOTPEHHOro 4acTeio 6 craTed 18
I'panoctponTrensHoro kogekca Poccuiickoit Menepanun);

6) B rpaHHIax TEPPHTOPHH, MpejrnonaraeMoil s pa3paboTKH AOKYMEHTALHH
no IUIAHHPOBKE TEPPHTOPHH, PaHee MPHHATO pellieHHe O MOATOTOBKE AOKYMEHTAallHH
10 IIAHHPOBKE TEPPUTOPHH M CPOK €€ MOATOTOBKH He HCTeK;

7) OT3BIB 3asBNGHHA O TNPENOCTABICHHH MYHHLHMIAIBHON YCIYrH M0
HHHUIIHATHBE 3a4BHTE/IA.

2.22. IlepeyeHs OCHOBaHMI AN OTKa3a B NPefOCTABICHHHM MYHHIHNATLHOM
YCOyrd (Ansd NpHHATHA pelleHHs o0 OTKIOHEHHH MNOKyMEHTAllHH [0 TUIaHHPOBKE
TEPPHUTOPHH H HANpaBlieHHH ee Ha JopaboTKy):

2.22.1. Tlpn paccMoTpeHHH 3afABieHHs 00 yTBepKAEHMH JOKYMEHTALMH [0
MIIaHHPOBKE TEPPHTOPHH:

1) nokymMeHTauMa Mo MIaHHPOBKE TEPPHTOPHH HE COOTBETCTBYET TpeboBaHHAM,
ycTaHoBlIeHHBIM HacTeio 10 crarenm 45 I'pagoctpourtensHoro konekca Poccuiickoit
Denepaunn (3a MCKMOYEeHHEM ciy4as, npegycMoTpenHoro 4acteio 10.2 cratem 45
I'panoctponrensHoro koaexca Poccuickoii ®enepaiin);

2) mo WTOraM MNpPOBEpKH He MOATBEPKIEHO MPaBO 3aABUTENS NPHHMMATH
peleH#e o0 NOArOTORKE JOKYMEHTAIMH 110 TUIAHHPOBKE TePPHTOPHH;

3) pemieHHe © MNOATOTOBKE [OKYMEHTAllMH 10 TUJIAHHPOBKE TEPPHTOPHH
YnonHoMo4YeHHBIM OPraHOM HMJIM THIAMH, oOlajalolMMH MpaBo NPHHHMATE TakKoe
pelleHure, He MPHHUMAJIOCE;

4) cBefeHMs O MPHHATOM peLICHHH © TMOArOTOBKE [NOKYMEHTALHH 10
[UIAHKPOBKE TEPPUTOPUH IHUaMK, o0najaolMMH  MpaBoM NPHHHAMATE TakKoe
pelleHne, yKazaHHBIe 3asgBHTeNeM, B Y I0JJHOMOYEHHOM OpraHe OTCyTCTBYIOT,

5) HECOOTBETCTBHE MPEACTABICHHBIX MOKYMEHTOB pEIleHHIO O TMOATOTOBKE
JOKYMEHTALHH T10 MIAHHPOBKE TEPPHTOPHH;

6) oTcyTcTBHE HEOOXOAMMBIX COINACOBAHHIf, W3 HYHCIA NPEIyCMOTPEHHBIX
crareeil 45 'pagocTporTensHoro Kogekca Poccuiickolt ®enepaunn;

7) mnonydeHO OTpHUATENLHOE 3aKMIOYEHHE O pesyabTaTax MmyOIHdHbIX
CNyIIaHHii WM obmecTBeHHBIX oOCYXKIeHHiH (B ciydae TpoBecHHA MyOIHYHBIX
cnylmaHuii uiM obIecTBeHHBIX 00CyKAeHHUIH );

8) JHOKyMeHTalHs 10 NIaHHPOBKE TEPPUTOPHH 110 COCTABY M COAEPKAHHIO He
COOTBETCTBYeT TpeGOBAHHAM, YCTAHOBIEHHBIM YACThIO 4 CTATHH 41.1, crateamu 42,
43 I'pagocTporTensHOro Kogekca Poccuiickoi @enepaii;

9) B OTHOIIEHHH TEPPHTOPMH B [IpaHMIAX, YyKa3aHHBIX B 3aABICHHH,
MYHHI[MIIATBHAsS YyCIyra HaxoJUTCHs B MpOlecce HCMONHEHHA M0 3adBICHHIO,

3aperuCcTPHPOBAHHOMY paHee;
10) oT3BIB 3afBNEHMS O NPEJOCTABIEHAH MYHHLHMIIATEHOW YCIYTH IO
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HHHIIHATHBE 3aABHTEINS.

2.23. 3asBuTens (NpecTaBUTENb 3aSBUTENA) BIPABE OTKA3aTHCA OT MONYYEHHS
MYHHUMIIATBHOH YCAYTH Ha OCHOBAHHH JIMYHOTO [HCHBMEHHOIO 3asBleHMS,
HarmHcaHHOro B cBoboxHOH (opme, HanmpaBHB MO angpecy 371E€KTPOHHOH MOYTHI
YTONHOMOYEHHOr0 OpraHa WiM OOpaTHBINHCH B yKa3aHHEIA opraH. Ha ocHoBanuu
MOCTYNHBINEr0 3asBleHHs 00 OTKaze OT MONY4YeHHS MYHHUMNAILHOR YCIyrH
YIOIHOMOYEHHBIM JO/DKHOCTHBIM JIHIIOM YTIONHOMOYEHHOI'O OpraHa NMpHHAMAETCS
pemeH#e 06 oTKa3e B npeoCTaBIeHHH MYHHIIHNANBHOM YCITyTH.

2.24. Pemenne 06 oTKaze B NpEJOCTABIEHHH MYHULMOATBHON YCIyrH c
YKasaHHeM TMpHYHH OTKa3a NOAINKCHIBAETCH YCHIEHHOH KBaTH(HIHPOBaHHOM
SNEKTPOHHOH  MOANMHCHI0 B  YCTAHOBNGHHOM  [OpAJKE  YIOJHOMOYEHHBIM
NO/KHOCTHBIM JIHLOM YTMOJHOMOYEHHOIO OpTraHa, M HANPABISETCS 3aABHTENIO B
nu4HbIA Kabuner ExauwHoro noprana, permoHansHoro noprana u (wnu) M®Ll B mexs
NPHHATHSA pelueHHs o6 oTKase B NpeflOCTaBIeHHH MyHHIIHNANLHON YCIyTH.

2.25. 3anpemaeTcs OTKa3biBaTh B MPEJOCTARNEHHH MYHHIIHNANBHOH YCIyrH B
cily4ae, €CiH 3adBlIE€HHE © MPEeAOCTABICHHH MYHHIIHNANBHOW YCIVIH MOJaHO B
COOTBETCTBHH C HH(OpMalHel 0 CpoKax H NMOpAAKE MpeloCTaBIeHHA MyHHIIUTIATLHON
ycnyru, onmybnukosanHo#H Ha EauHoM noprane, Pernonanssom noprane.

Mopsgok, paiMep H OCHOBAHHS BIHMAHHSA rocyjapcrBeHHO#H
NONLIHHBLI HIH HHOH TJIaThl, B3AMaeMoi 3a npeJocTaBieHHe
MYHHUIHOAALHOH YCaAYIH

2.26. MysunmnansHas ycayra npefiocTaBifercs Ha GeasoamMe3qHON OCHOBe.

Ilepedens ycayr, KOTopbie ABIAKTCH HeOOX0ARMBIMH H 06S3aTe/ILHBIMH
AJifl IpeAoCcTAB/IeHHS MYHHIHNAILHOM YCJIYTH, B TOM YHC/Ie CBeIeHH 0
HOKyMeHTe (J0KYMEHTAX), Bbl1aBAeMOM (BbilaBaeMbiX) OPraHH3aNHAMH,

Y4ACTBYIOLIHMH B NpeJocTaB/JIeHHH MYHHIHNANBHOH YCAYTH

2.27. TlpenocTasienHe HeOOXOMMMEIX H 0083aTeNTBHEIX YCITYT He TpeOyeTcs.

[Mopanok, pasmep A OCHOBAHHA B3HMaHHA MJIATHI 32 NpelocTaB/IeHHe
YCJaYT, KOTOpbie SBIMI0TCH HeoOX0AHMBIMH H 06513aTeILHBIMH 118
NpelocTABIeHHS MYHHIIHNAALHOH YCIYIH, BKJI0O4Yas HHpopMan#Hio o
MEeTOHKe pacyera paiMepa TAKOH NIATHI.

2.28. Ilpenocrasnenne HeoOXOAUMBIX H 00A3aTeNBHBIX YCIyr He Tpebyercs.

MakcHManbLHBIA CPOK 0KHIAHHS B OYepelH NpH Nojaye 3ampoca o
NpeocTaBAeHHH MyHHIHNANLHOH YCJIYTH, YCJIYIH, NPEeI0OCTABIAEMOH
oprasu3anmel, yJacTByileil B npeJocTaBJieHHH MyHHIHNAALHOH
YCJAYIrH, H NPH NOJYYeHHH Pe3yJbTaTa NpeJocTaABIeHHA TAKHX YCIyT
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2.29. BpeMms OXMJlaHHS NPH Mojade 3afsB/eHHA HA MONyYeHHe MYHHIHMATBHOMN
yciyrH - He bonee 15 MuHYT.

[lpn  nomyueHHH pe3ynbTaTa MNPeNOCTABICHHS MYHHLIHMIATBHOMN YCIyTH
MaKCHMANbHBIH CPOK OXKHJAHHA B OYEPe/IH He JOJDKEH NMPeBkIaTh 15 MAHYT.

Cpok 1 nopsaok perucTpanuy 3aNpoca 3agBATENS 0 NPeJOCTABICHHH
MYHHUHNIANLHOH YCAYTH H YUIYIH, NpeaocTaBiaseMoii opranniannei,
YHACTBYIOLIEH B NPeJOCTABJICHHH MYHHIHNAALHOH YCAYIH, B TOM 9HCI
B 3JeKTponHOH hopme

2.30. Tlpu nwusom ofpamieHHH 3asBHTeNs B YNOJHOMOYEHHEIH OpraH c
3ajBNICHHEM O MPENOCTABICHHH MYHHIMNANBHON YCIyrH percTpamus YKasaHHOro
3aABICHHS OCYILECTBIIACTCA B AeHb OOpallleHHs 3asABHTENA.

2.31. Tlpu nwanoM obpautenuu 8B M®L] B nens nojavn 3assieHus 3asBUTENTIO
BBIIAETCA  pacnicka HW3  aBTOMaTH3HPOBAaHHOW  HMH(OpPMAIMOHHAY  CHCTEMa
MHOTO(YHKIHOHANBHEIX ~ LEHTPOB  IPEJOCTABIEHHA  IOCYJAPCTBEHHBIX M
MYHHUOHNANBHBIX ycmyr (gamee - AMC M®IL]) ¢ perdcTpalHOHHEIM HOMEpOM,
MOATBEPHAAIOMIHM, YTO 3adBlICHHE OTNPABICHO M JATOH MOJa4M 3NEKTPOHHOIO
3asABICHHS.

2.32. Tlpu HanpaBneHWH 3asBIeHHs TMOCpeAcTBOM EJHHOro noprama WiIH
PernonansHoro moprana 3asBuTeNs B [A€Hb TOAAYM 3afBIEHHA MOTYHAET B THIHOM
kabunere Epnmnoro moprana wiu PerHoHansHOro noprana H MO MEKTPOHHOH mouTe
yBelOMIIeHHe, MOATBepXKalollee, 4YTO 3adBleHHEe OTMPaBIeHO, B KOTOPOM
YKa3aIBalOTCH PErHCTPallHOHHEIH HOMEpP B JaTa NOJ44H 3agBlIeHHS.

TpeGoBanus K NOMeIEHHAM, B KOTOPHIX NPEIOCTABAAETCH MYHHIHNAILHAS
yCayra, K 3a/Iy OXKHIaHH, MECTAM /IJIf 3aM0/IHeHH S 3aMPOCOB 0
NpeIoCcTaABJICeHHH MYHHIHNANLHONH YCJIYTH, HHGOPMALHOHHLIM CTEHAAM C
ofpa3naMH HX 3aN0JJHEHHS H NepevHeM JOKYMEHTOB, HeoOX0MHMBIX 119
NpPeJOCTAB/IEHHS KAXKI0H MyHHIHNAIBHONH YCIYIrH, pasMeleHHIo H
oopMIEHHIO BHIYAIBHOMN, TEKCTOBOH H MyJbTHMeAHIiiHOH HEOpManHH 0
nopsjKe NPeJOCTABIEHHA TAKOH YCJIYIH, B TOM YHcI€e K obecnedeHHio
OOCTYNHOCTH /ISt HHBAJIHA0B YKA3aHHLIX 00LeKTOB B COOTBETCTBHH ©
3akoHoAaTeabcTBOM Poccniickoit @enepanun o counanbHOMN 3amuTe
HHBAJIHI0B

2.33. Mecrononoxkende  aIMHHHCTPATHBHBIX  3JaHHH, B  KOTOPBIX
OCYILIECTBIAETCA NpPHEM 3adBIEHHI . O MPEJAOCTAaBNeHHH MYHHLIMNANBHOH YCIyTH, a
TAKOKEe BhiJlada pe3yIbTATOB MpefoCTaBleHHs YCIyrd, JomkHo obecneduBars
yao6CTBO A rpakiaH ¢ TOYKH 3PEHHA MENIeXONHOH JOCTYITHOCTH OT OCTAHOBOK

00111eCTBEHHOTO TPaHCIIOPTA.
B cnyyae, eciu MMeeTcs BO3MOXHOCTh OpraHM3alldi CTOAHKH (NapKOBKH) BO3ne
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31aHus  (CTPOEHHMA), B KOTOPOM pasMellieHO [OoMelleHHe MpHeMa © BbiJa4yu
AOKYMEHTOB, OpraHH30BBIBAETCA CTOAHKA (MApKOBKA) JJIA JIHYHOrO ABTOMOOGHMIBHOTO
TPaHCIIOpTa 3asBHTENeH. 3a NoaB30BaHHE CTOAHKOM (MapKoBKoii) ¢ 3asBHTenell nuata
He B3HMaeTcH.

Jl1s napkoBKY CrielHANEHBIX ABTOTPAHCIIOPTHBIX CPEICTB HHBATHAOB HA CTOSHKE
(napkoBke) Beimensercs He meHee 10% Mecr (HO He MeHee OJHOIO MecTa) s
GecrinatHod NMAapKOBKM TPAHCHOPTHBIX CPENCTB, ynpasiseMmbsx HEBamuaamu I, 11
rpynmn, a Taxxke uHBanuaamy I rpynnet B nopasike, yeraHoenenHom IIpasuTenscTBOM
Poccuiickoii ®enepauyu,  TPaHCIIOPTHBIX CPEICTS, NEepeBO3AIIHX TAKHX WHBATHIOB
H (HIH) geTeif-HHBAIHIOB.

B nensx obecnevenns GecrpensaTcTBEHHOro JOCTYNA 3asBHTENEH, B TOM YHCIE
NEPEIBHTalOIIHXCA HA HMHBATHIHBIX KOIACKAX, BXOJ B 3/laHHE M [IOMELIeHHS, B
KOTOPBIX ~MPEAOCTaBIAETCA ycnyra, oOOpYAyIOTCA mMaHaycamH, MNOPYYHAMH,
TAKTHNBHEIMH ~ (KOHTPacTHBIMH) MNpPeIyNpeXJalOlAMH  DNEMEHTAMH, HHBIMH
CrenHaTbHbBIMH npUcnocobieHHAMH, MO3BONAIOITHMH obecneynTs
DecripenATCTBEHHBIH AOCTYN M mNepelBHAKEHHE HHBANHAOB, B COOTBETCTBHH C
3aKoHOMarenscTBOM Poccriickoit Menepalliy O COLMANEHOM 3allIHTe HHBATHIOB.

LlenTpanbHeiii  BXOA B 3[aHWE YNOJHOMOYEHHOTO OpraHa MECTHOIO
CaMOyInpaBlneHHs JonxeH OwTe obOopynoBan HHpOpPMaMOHHOH TabaHuKOMH
(BeIBECKOI), comepikaiei uHpopMaLHIO:

HaHMEHOBAHHE,

MECTOHAXOXK/IeHHE H IOPHIHYECKHH aapec;
pexuM paboTsi;

rpaduk npHema;

HOMepa Tene(OHOB LIS CIPaBOK.

[Tomermenns, B KOTOPHIX MPEAOCTABNAETCH YCIyra, MOJUKHBEI COOTBETCTBOBATH
CaHHTaPHO-3MHIEMHOIOTHYECKHM MMPaBHIIAM H HOPMATHBAM.

[ToMelnenns, B KOTOPBIX NPEAOCTABIAETCH YCIyTra, OCHAIIAKTCA:

MPOTHBONOXKAPHOH CHCTEMOH H CPeICTBaAMH [MOXKAPOTYILSHHS;

CHCTEMOI OMOBeIIeH!s 0 BOZHHKHOBEHHH Ype3BLIYaifHONH CHTYallHH;

CpeCTBaMH OKa3aHHA NMepBOH MEIMIIHHCKOH MOMOIIIH;

TYaNneTHLIMH KOMHATAMH [/ TOCEeTHTEeH.

3an oxumanna 3asBATeNeil OOOPYAYeTCA CTYNBAMH, CKaMbSMH, KOJHYECTBO
KOTOPBIX ONpeaeNnseTcs Hexoas U3 (pakTHYECKOH HArpy3KH H BO3MOMKHOCTEH Ui HX
pasMeleHts B MOMEeMIeHHH, a TAloKe HHOPMAIHOHHLIMH CTeHIAMH.

TekcTsl MaTepuanos, pasMelIeHHEIX HA HHGOPMALMOHHOM CTEeHJe, NevaTalTcs
yAaoOHBIM /Ui yTeHHs wpHdTOM, 6e3 HenpasneHuid, ¢ BeieneHHeM Hanbolee BaXKHBIX

MECT MOJYKHPHBIM MpHPTOM.

Mecra pansa 3anonHeHMs 3asBieHHd obopyayioTcs CTYNBAMH, CTOJIAMH
(cTolikaMmu), OnaHkaMH 3asBIeHHH, YBeIOMJIEHHH, MHChMEHHBIMHA
MPHHALIEKHOCTAMH.

Ha wuHQOpMANHOHHBIX CTEHJAX B MeCTaX MNpeA0CTaBleHHs MYHHIMITATLHOHA
YCIIYTH pa3sMelialoTes cheayionie HHGopMalHOHHEIC MATEPHANIBL:
HcYepneiBaomas HHGOpMALKS O MOPSAKE NpejJOCTaBIeHHs MYHHLHNATLHOMA

17



YCIIyTH,

M3BICYEHHA W3 TEKCTa HACTOAIIEro AJMHHHCTPATHBHOIO perjaMeHTa M
MPHIIOKEHHS K HEMY,

HCYEPNBIBAIOLINI NepeYeHb OPraHoB MECTHOIO CAMOYTIPaB/IeHHS, YIaCTBYIOMHX
B NPEef0CTaBICHHH MYHHLHMIATLHON YCIYTH, ¢ YKa3aHHEM MPeJOCTABISEMBIX HMH
JIOKYMEHTOB;

CXeMa pasMELICHHA NOKHOCTHBIX JHI YIIOJTHOMOYEHHOITO OpraHa H pexHM
TNpHeMa HMH 3adBHTelNeH; HoMepa KabuHeToB, (aMuiIMK, HMEeHa, 0TYecTBa (TocenHHe
— IPH HAJIHYHH) ¥ JI0JDKHOCTH COOTBETCTBYIOMIMX J0/KHOCTHBIX JIHIL,

NepeyeHs JOKYMEHTOB, MpEACTaBIAEMBIX 3asBHTeNneM, M TpeboBaHuA,
[IpeNBABIAEMBIE K 3THM JOKYMEHTAM;

(OpMBI IOKYMEHTOB /U1 3aN0HEHHS, 06Pa3lis! 3aM0THEHHS JOKYMEHTOB;

nepeYeHb OCHOBaHHH [UIA 0TKA3a B MPEI0OCTABIEHHH MyHHLHIIAILHON YCITYTH;

NOpAAOK 00XKanoBaHus peleHns, AeHCTBHH WK Ge3neiicTBHA JOKHOCTHBIX JIHII
YNOTHOMOYEHHOTO OpraHa, YYacTBYIOUHX B INpPENOCTARNEHHH MYHHIHNATLHOM
YCAYTH.

Tekcrs: nepeuncneHHsIX HHGOPMALHOHHEIX MATEPHANOB MEYATAIOTCA YIOGHBIM
A 9TeHHs wpHpToM (pasMep He MeHee 14), Hanbosee BaXKHEIE MECTA BBIIENAIOTCH
MONYKHPHBIM IPADTOM.

Mecra npuema s3assutenedi obopyayiorcs HH(OPMAUMOHHBIMH TabnHIKaMH
(BBIBECKAMH) C YKa3aHHEM:

HOMepa KkabHHeTa ¥ HAHMEHOBAHHA OT/ENa;

Gbamunuu, MMeHH M OTYecTBa (MOC/NEHEe — MpPH HAIHIHH), AOKHOCTH
OTBETCTBEHHOIO JIMIIA 3a [TPHEM JIOKYMEHTOB;

rpaduka npuema 3asBHTENEH.

Paboyee MecTo KaykKIOro OTBETCTBEHHOrO JIHLA ‘3@ MPHEM JOKYMEHTOB, AOIIKHO
OBITE 06OpPYIOBaHO NEPCOHANBHBIM KOMIMBIOTEPOM C BO3MOXHOCTBIO [OCTYNa K
HeoOXOMMMBIM HH(pOpMAaLMOHHEIM 0a3aM [aHHBIX, MEYATAIOIIAM YCTPOMCTBOM
(TPHHTEPOM) H KOTHPYIOIIHM YCTPOHCTBOM.

JIumo, oTBeTCTBEHHOE 3a MpHEM JOKYMEHTOB, MO/KHO HMETh HACTOIBHYIO
Tabnuuky ¢ ykasaHueMm (aMHIHH, HMEHH, OT4ecTBa (MOCHENHEe - MpPH HAMHYHH) H
JIOIKHOCTH.

Ilpyu npegocTaBieHuy yeIyrn HEBATHIAM 06eCTIeYMBaIOTCS:

1) conpoBokaeHne HHBAIMIOB, HMEIOIIMX CTOHKHE paccTpoicTBa (YHKIHH
3pEHHA M CAMOCTOATEILHOTO NEPEeABMKEHHA, H OKa3aHHe UM ITOMOLILH;

2) BO3MOKHOCTE MOCAAKH B TPAHCTIIOPTHOE CPEeJICTBO H BBRICANKH H3 HEro, B TOM
YHCIIe C HCTIONB30BaHHEM Kpeca-KoNsCKH;

3) Hapnexamee pasMmemieHne o0OpynoBaHMS M HocHTeneH HHOpPMALHH,
HeobxomuMBIX s obecniedens GecnpenaTCTBEHHOIO JOCTYNA HHBATHIOB K yCIyram
C Y4eTOM OrpaHH4YeHHH HX KH3HENeATETbHOCTH,

4) nybnuposanme HeoOXoAMMOH IS HHBAIMOOB 3BYKOBOH H 3PHTEJBHOH
HHGOPMAIMH, a TakkKe HaANMCced, 3HAKOB M MHOM TekcTOoBOH H rpadudyeckoi
HH(OPMALIAH 3HAKAMH, BHITIOIHEHHBIMH pebe(HO-To4eqHBIM mpHdTOM bpakins;

5) nomyck cypaonepeBog4anKa H THOIOCYPIONEpeBOTIHKA;
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6) nomyck cobaku-NMpOBOIHAKA MPH HAIHYAH AOKYMEHTA, TIOITBEPIKIAIOLIETO ee
cnenuanbHoe ofyyeHHe H BhigaBaemoro no ¢opMe W B MOpPAAKE, KOTOPHIE
yCTaHOBIEHbl MpHKazoM MuHHCcTEpCTBA TPYAa M COLMATBEHON 3aummThl PoccHiickoii
®enepauun ot 22.06.2015 Ne 386H «O6 yreepkaenun (GOPMBI HOKYMEHTA,
NOATBEPIKIAAIONIEr0 crenuanbHoe obyueHue cobaku-NMPOBOJHHKA, M TMOPAAKA €ro
BBIIa9H».

TpeboBanus B wacTH obecrneyeHHs AOCTYNMHOCTH JUIS MHBANHIOB OOBEKTOB, B
KOTOPBIX OCYIIECTBIAETCA MpeNoCTaBlIeHHe rocyJapCTBEHHON HIH MYHHIHMATBHO#MN
YCIYTH, H CpPe[CTB, HCIONbL3YEMBIX IpPH NpEeJOCTABIEHHH TOCYJapCTBEHHOH HIH
MYHHIMIIATLHOH YCIYTH, KOTOpBIE yKa3aHbl B MOAMYHKTax | -4 HacTOAIIEero myHKTa,
MPAMEHAIOTCA K OOBEKTaM M CpeiCTBaM, BBEACHHBIM B OJKCIUIYATALIMEO HITH
NpOLISIIIAM MOJIEPHH3AIIHIO, PEKOHCTPYKIHIO nocie | mrons 2016 rona.

IMoxazaTenH 1OCTYNHOCTH H KAYECTBA MYHHITHNANLHOH YCAYTH

2.34. TlokasatensiMH AOCTYIHOCTH MPENOCTABJEHHA MYHMIIHNATLHON YCIyrH
ABIAIOTCS :

- PacmoioXeHHOCTh MOMEIEHHd, B KOTOPOM BefeTcd MpHEM, Bhijaya
AOKYMEHTOB B 30HE JOCTYNHOCTH OOIIECTBEHHONO TPaHCIOPTA;

- HalHYHe HeoOXOJMMOro KONHYECTBA CHEIHATHCTOB, 4 TAKKe MOMelleHHi, B
KOTOPBIX OCYIECTBIAETCA IPHEM JOKYMEHTOB OT 3aABHTEIEH;

- HalH4He ucYepnbiBarolled MHGOpMauMH o cnocobax, MOpsAAKe W CpOKax
NpeloCcTaBNeHds MYHHLHNANBHOM YCAYrH Ha HHOOpPMALMOHHBIX  CTEHJaX,
ouuKaTsHOM caiiTe YnonHoMo4eHHOro oprana, Ha Enurom noprane, PersoHansHoM
nopraine; :

- OKajaHWe NOMONIM HHBATMJAM B npeojoneHHH O0apsepoB, MelaroMHX
NOTY4eHHIO HMH YCIIYT HapaBHe ¢ APYTHMH JTHLIAMH.

2.35. Tlokaszarensmu KadecTBa MNpENOCTaBIEHHA MYHHIHMNATEHOH YCIyr#
SBJIAKOTCH:

1) cobmonenne cpokoOB MpHeMa W PacCCMOTPEHHS JOKYMEHTOB;

2) cobmonenue cpoka NMoTy4YeHHs pe3y/IbTaTa MyHHIMIAIbHOH YCIYTH,

3) orcyrcTBHe OOOCHOBAHHBIX JXanob Ha HapylmieHHs AJIMHHHCTPATHBHOI'O
perjiameHTa, COBepLIeHHBIE JOIKHOCTHLIMH THIAMH Y IOTHOMOYEHHOIO OpraHa;

4) KonUHecTBO B3aHMOJIEHCTBHI 3aABHTENA C AO/KHOCTHRIME JiHIamy (6e3 ydera
KOHCYNbLTalui).

3asBUTENb BIpaBE OLEHHTH KA4ECTBO NPENOCTABNCHHA MYHHIMNANLHON YCIyTH
¢ MOMOIIBI YCTPOHCTB MOABMKHON pagnorenedoHHON CBA3H, ¢ HCMNONB30BAHHEM
Ennnoro noprana, PernonansHoro nopraia, TepMHHATEHEIX YCTPOHCTB,

2.36. MndopMaius o Xofe MpeJOCTABIEHAs MyHHIHNATBHON YCIYTH MOXKET
OBITH MONydeHa 3adBMTENEM NTH4YHO NpH ofpameHun B YNOMHOMOYEHHBIH OpraH,
NPeNOCTABMMIONNY MYHHIMNANEHYIO YCIyry, B iudHoM kabunere Ha EnHHOM
nopraie, Ha Peruonansnom noprane, B M®LI,
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2.37. IlpenocraBnenre MyHHITHNANBHON YCITyr# ocyiiecTenAeTcs B mobom MOL]
no BeIDOpy 3adBHMTENs HE3aBHCHMO OT MECTa ero JXUTeIbCTBA HIH MecTa
(aKTHYECKOro MpoxuBaHWs (Ipe6GLIBAHAA) 110 3KCTEPPHTOPHATHLHOMY NpPHHLHITY, B
ClIy4ae HaTHYHA BO3MOXKHOCTH MOMYYEHHA MyHHIIUTAIbHOH yemyTH 4epe3 M®II,

Hubie TpeGoBaHHNA, B TOM YHC/IE YYHTHIBAIOMIHE 0CO0eHHOCTH NPeJOCTAB/IeHHS
MYHHIHNAJLHOH YCJAYIH B MHONO(YHKIIHOHAIBHBIX HEHTPaX, 0cobeHHOCTH
npeaocTaB/IeHH MYHHIHNAALHON YCJIYIH MO SKCTEPPHTOPHANLHOMY NPHHIHIY
H 0CODEHHOCTH NpeJoCcTABIeHHA MYHHIHNAIBHONH YCJAYIH B 2J1eKTpoHHO# dopme

2.38. JloKkyMeHTEI, MpHIaraeMeie 3asBHTENeM K 3asBICHHIO O TNpeIOCTABICHHH
MYHHIIHIANBHOH YCITYTH, MpeACTaB/ifeMble B 3JIEKTPOHHOH (hopme, HANpPABIAKTCHA B
cleayrommx hopMmarax;

a) Xxml- Ans HOKYMEHTOB, B OTHOIIEHHH KOTODHIX YTBepikaeHH (GOpMEI H
TpeboBaiua no hOpMHPOBAHHIO 3NEKTPOHHEIX NOKYMEHTOB B BHe (haiinos B dopmare
xml;

6) doc, docx, odt- anm [JOKYMEHTOB ¢ TEKCTOBEIM COJEpXaHHEM, He
BKMIOYAKONIHM GOpMYynsl (32 HCKIOYEHHEM NOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE
«B» HACTOALIEro MyHKTa);

B) xls, xlsx, ods- m1g IOKyMeHTOB, COflEpKaIIHX PacHYeTH;

r) pdf, jpg. jpeg, png, bmp, tiff- 118 KOKyMEHTOB C TEKCTOBBIM CONEpKaHHEM, B
TOM 4HCJle BKIoHalomux GopMynsl W (unH) rpaduueckue wiobpaxenus (3a
HCKJTIOYEHHEM JOKYMEHTOB, YKA3aHHBIX B TOJIMYHKTe «B» HACTOAIIEro IyHKTa), a
TAK)Ke JOKYMEHTOB ¢ rpad)H4ecKHM COepiKaHHeM,;

I) Zip, rar — A/ CKAThIX JOKYMEHTOB B OuH (haiin;

e) sig — A OTKpeNseHHOH YCHIeHHOH KBamW()UIMPOBAHHOM 3IEKTPOHHOH
TIO/ITTHCH.

2.39. B cayuae, ecnH OpHUrHHANBLI JOKYMEHTOB, NMpPHIaraeMeiX K 3asBlIeHHIO O
NIPeNOCTABIEHHH MYHHIIHNANBEHON YCIIYTH, BbLIaHbl W MOAMHCAHBI YIIOTHOMOYEHHLIM
opraHoM Ha GymMaKHOM HOCHTene, jJofyckaercs (opMHpOBaHHE TAKMX JOKYMEHTOB,
NpeiCTaBIseMEIX B MeKTPOHHOMH (opMe, IMyTeM CKAHHPOBAHHS HEMOCPEeJCTBEHHO C
OpHrHHAJIa JOKYMEHTa (MCHONB30BaHME KOMHMI He JIOMycKaeTcs), KOTOpOe
OCYIIECTRIAETCH C COXpPaHEeHHEM ODHEHTAllHH OPHIHHANa NOKYMEHTa B paspelieHHH
300-500 dpi (macmrab 1:1) ¥ Bcex AayTEeHTHYHLIX MNPH3HAKOB MOIHHHOCTH
(rpaduueckoil moAMKUCH NHIIA, MEYaTH, YTIOBOro mramna 6rnanka), ¢ HCMONB30BAHHEM
ClIEAYIOLIMX PeAKHMOB:

«qepHO-6enkbIil» (P OTCYTCTBHH B JIOKyMeHTe rpaduyeckux H3obpaxeHHH H
(WNnM) LBETHOTO TEKCTA); ,

«OTTEHKH ceporo» (NMpH HAIMYMH B JOKYMEHTEe rpapuyeckux H300paxeHWH,
OTJIHYHBIX OT LBETHOrO rpaduyeckoro H3obpaxeHus);

«LBETHOM» WM «PEXHM IMONHOHN IBeTonepefayny» (NpH HATHYHH B NOKYMEHTE
LBETHBIX rpadHuecKkux H3o6paxenuit THOO UBETHOTO TEKCTa).

Konuuecteo ¢aiiioB JOIDKHO COOTBETCTBOBATH KOJNHYECTBY JOKYMEHTOB,
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Kax/Ibli U3 KOTOPAIX COAEPKHT TEKCTOBYIO H (MmH) rpaduyeckyio HH(GOpMALHIO.

2.40. JloxymeHTHI, mpuaaraeMble 3asBUTENEM K 3aABJICHHIO O NMPENOCTaBIEHHH
MYHHLMIQIGHOH YCHyTH, MpeACTaBifeMble B 3NeKTPOHHOM ¢opMe, IOJKHBI
obecnevynBaTh:

- BO3MOXHOCTh HISHTH(HUIMPOBATE HOKYMEHT H KONHYECTBO JIHCTOB B
IOKYMEHTE;

- BO3MOKHOCTh MOHCKA [0 TEKCTOBOMY COJIEPKaHHIO JJOKYMEHTA M BO3MOMKHOCTh
KONMHPOBAHHA TEKCTA (38 HCKIIOYEHHEM CJlyYaeB, KOT[a TeKCT ABIAETCA HacThIO
rpaHYeckoro n3obpakenus);

- COIEpKaTh OrfaBjieHHe, COOTBETCTBYIONEe MX CMBICAY M cOfepkaHHio (s
JOKYMEHTOB, COJEpKallHMX CTPYKTYPHpPOBaHHBIE MO YacTaM, IJlaBaM, pazienam
(mompasfenam) naHHBIE) H 3aKNankH, obecrieYnBaolIHe Nepexobl Mo OTJ4BIeHHIO H
(HIH) K cofiepXaluMcH B TEKCTe PHCYHKaM | Tabiuiam.

HoxymeHTsl, noanexane npejacTaBieHnio B ¢Qopmarax xls, xIsx mmm ods,
(GopMHpYIOTCS B BHAE OTIAENBHOIO AOKYMEHTA, MPEICTABISEMOr0 B 3JMEKTPOHHOM
dopme.

2.41. 3asBUTENsM NpPeNOCTABIAETCA BO3IMOXKHOCTH MONyYeHHS HHOOPMALHH O
X0/le MpefocTaBieHHs MYHHUMNAINBHOH YCIYIH M BO3MOMHOCTBE [OTY4YeHHS
MYHHUHMIIANBHOR YCIyTH B 3neKTpoHHO#H dopme ¢ ncmons3oBanuem [loprana wiam
Enunoro nmnoprama, a Takke MO NPUHLHKITY «OAHONO OKHa» € YYETOM
IKCTEPPHTOPHAIBHOIO NPHHLIAIIA MOTYYeHHs MyHULIMNATLHOH yeryru Ha 6aze MOLL,

OKCTepPHTOPHANBHEIH NPHHIMI MOMY4YeHHs MYHHUMNATbHOH ycmyrn Ha Oaze
M®IL] (nanee — 5KCTEppPHTOPHANBHBIA TIPHHIMII) — BO3MOXKHOCTE TONYyYeHHHA
MYHHUHIATLHOR YCIyrd npH oOpallieHHH 3asBUTeNs (NpejcTaBHTENS 3adBHTENN) B
moboii MHOroQYHKUMOHANLHLIA uUeHTp Ha Tepputopun Camapckoii obnacTu
HE3aBHCHMO OT MECTa PErucTpalliH M0 MECTY JKHTENLCTBA.

2.42. TlpenocraBieHHe MYHULMNANLHON YCOyrH B J/IeKTpoHHOH (opme
OCYHIECTBIAETCA B COOTBETCTBHH C 3aKoHojatenscTBoMm Poccuiickon (eaepauuy H
3aKoHOAaTenscTBOM Camapckoi obnacTh.

IMpencraniende 3asBlieHHs B MEKTPOHHOH (opMme MMM B BHIE 3JEKTPOHHOIO
JOKYMEHTa OCYIIECTBISETCA C Y4eTOM HH(OPMAILHOHHO-TEXHOJOTHYECKHX YCIOBHA
(BosMokHOCTeH) M Tpebyer Hanuuud y ODeHMX CTOpOH (3asBUTENs H Oprasa,
Npe0CTaBIAIONEr0 -MYHHIIHNIATEHYIO YCIyry) goctyna K PerHoHalkHOMY MOpTaly
mubo Eguromy noprany B cetn MuTeprer.

IlpueM ® perucTpauns 3afBICHMA, NpPeNCTABNAEMBIX C HCMNOIL30BAHHEM
HHOOPMAIIHOHHO-KOMMYHHKAIJHOHHEIX TEXHOJOIHWi, ocylecTBIseTcs B mnpelenax
CPOKa perucTpallii, mpeaycMoTperHoro PernamMeHTomM.

2.43, IpenocTaBieHne MyHHLIHMNANTLHOH ycnyrd Ha Gaze M®L] no npHHIHITY
«OIHOrO OKH&» C YYETOM JKCTEPPHTOPHAILHOrO MPHHIMIA OCYINECTBIAETCH Iocne
OIHOKPAaTHOro JMYHOro oOpaleHHs 3asBHTENA C COOTBETCTBYIOIIHM 3afBICHHEM B
M®II. BsaumopeiicTBHe ¢ YMONHOMOYEHHBIM OPraHOM OCYIIECTBIIAETCH MQIL] 6e3
Y4acTHsl 3adBHTENS B COOTBETCTBHH C HOPMATHBHBIMH TpaBOBBIMH AKTaMH
Poccuiickoit ®enepanmu, Camapckoii ob61acTd ¥ COrJalIeHHEM O B3aHMOJCHCTBHH
Mexay YrnonHoModeHHeIM opraHoM B M®Ll, 3akmoYeHHBIM B YCTAHOBIEHHOM
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nopsake.

INpu nomydennH MyHHIHMIAIBHON YCIYTH 10 SKCTEPPHTOPHATLHOMY TPHHIHILY
[peNoCcTaBNAEMble 3aABHTENEM OJJIEKTPOHHBIE [OKYMEHTHl W (WIH) 3aBepeHHbIe
YOOIMTHOMOYEHHBIM ~ JOKHOCTHBIM  JHIOM  M®I]  snexktponHele  ofpasmi
NPENOCTaB/IAEMBIX 3aABHTENEM [OKYMEHTOB C IMHCBMEHHOIO COTTAcHA 3asBHTENS
(mMpeacTaBHTENns 3a’sBMTENs) PasMEINAIOTCS B €IMHOM PErHOHATLHOM XpaHHJIHIIE,
ABNAIOMIEMCA 3TEMEHTOM rOCYJapCcTBEHHOM HH(opManHoHHOH cHeTeMsl Camapckoii
0671acTH, 0fecTeYHBAIONIMM XPAaHEHHE 3IEKTPOHHBIX JOKYMEHTOB H 31eKTPOHHBIX
00pa3oB [JOKYMEHTOB, & TakKe MX MCHONb30OBAHHE 3aMBHTENEM B LENsNX
NpeJOCTaBNEHHA eMY MYHHLUMIANBHOH YCIYTH MO 3KCTEPPHTOPHAILHOMY MPHHIIHITY
HITH B 3NIEKTPOHHOH (hopme (anee — eJHHOE PErHOHAILHOE XPAHUITHIIE ).

[ps nonydenun MyHHIMNANBHON YCIYTH 10 SKCTEPPHTOPHATEHOMY MPHHIHITY
NpeloCTaR/IAEMbIE 3afABUTENEM OJNEKTPOHHBIE [OKYMEHTH H (MIH) 3aBepeHHBIE
YOOIHOMOYEHHEIM  JIOIDKHOCTHBIM ~ jMuoM  M®L]  snekTpoHHble  obpa3ssi
MPeNOCTABIAEMBIX 3asBHTENEM JOKYMEHTOB C MHCBMEHHOIO COTJIACHA 3asBHTENS
(TpezicTaBUTe A 3aABHTENSA) Pa3MELIAIOTCA B €IHHOM PErHOHATEHOM XPaHHIIHIIE.

3adBHTENIO NpeIOCTABIACTCA BOMOKHOCT HANPAB/IEHHA 3anpoca (3asBleHus) 1
3MEKTPOHHBIX (OpM MM INMEKTPOHHBIX 00pa3’0B AOKYMEHTOB, 3aBEPEHHEIX B
yCTaHOBIEHHOM nopsjke. B ciydae nopgadu sanpoca (3asBleHHA) O NMPeIOCTaBICHHH
MYHHLHIIANTBHOH YCIIYTH B 31eKTPOHHON (JopMe ¢ ZOKYMEHTaMH B BHJIE 3NeKTPOHHBIX
JOKYMEHTOB (3/IeKTPOHHLIX 00pa3’oB AOKYMEHTOB), 3aBEPEHHBIX B YCTAHOBIEHHOM
NopAIaKe, JOKYMEHTHI Ha OYMaKHBIX HOCHTE/IAX 3a9BHTENEM He MPEeJOCTABIAIOTCA.

2.44, MuorodyHKIHOHANEHBIIH LEHTP OCYLIECTRIAET;

- HHQOpPMHpOBaHHe 3asBHTeNieH O [OpAAKE MNpPEJOCTABIEHHS YCIYTH B
MHOTO(YHKIHOHAIEHOM LEHTPE, TI0 MHBIM BOIPOCAM, CBA3aHHAIM C [PEIOCTaBIEHHEM
YCIIYTH, & TAKKEe KOHCY/IbTHPOBAHHE 3adBHTEIIEH O NOpAIKe NpeaoCTaBNeHUS YCIYTH B
MHOTO()YHKIIHOHAIBHOM LIEHTPE;

- BBIJa4y 3aABHTENIO pe3yJbTaTa NpeNOCTABIEHHWA YCIOYrH, Ha OyMaKHOM
HOCHTEJe, MOATBEPAAAIONIMX ColepKaHHe INeKTPOHHRIX JOKYMEHTOB, HANPaBJIeHHBIX
B MHOTOQYHKIIMOHA/IBHBIH LEHTP MO pe3ylbTaTam MpeIOoCTABIEHHS YCIYTH, & Takke
BblJa4a [OKYMEHTOB, BKJIIO4Yas COCTaBlieHHe Ha OyMaKHOM HOCHTENe H 3aBepeHHe
BEIMHCOK W3 HH(DOPMANHOHHBIX CHCTEM YMONMHOMOYEHHOIO OpraHa MEeCTHOro
CaMOyTpaB/IeHNA; '

- HHbIE NpOLEAYPH H [elcTBHA, nMpeaycMoTpeHHble PenepanbHeIM 3aKOHOM No
210-D3.

B coorsercTBuM ¢ wacTeio 1.1 craten 16 ®enepansHoro 3akoHa Ne 210-®3 mia
peanusauuu cBOMX (GYHKUMH MHOTO(YHKIHMOHATBHEIE LIEHTPHl BIIpaBe MPHBIEKAThH
HHbIE OpraHH3alHy.

2.45. HndopMmupoBaHHe 3afABHTENId MHOTO(QYHKUMOHANBHBIMH LEHTPAMH
OCYLIECTBJISETCH CleAYIOUHMH criocobamu:

a) MOCpeACTBOM NMPHBIEYEHHA CPECTB MAcCOBOH MHGOPMALIHH, & TaKKe MyTeM
pasMemeHus MHGOPMAIHH HAa OQHIHATBHEIX caiiTax W HHOOPMALHOHHBIX CTEHIax
MHOTO(QYHKIIHOHAIBHBIX LIEHTPOB;
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6) mpu ofpameHsy 3asBHTENs B MHOroGYHKIHOHANLHBI LEHTP JHYHO, IO
TeneOHy, MOCPe/ICTBOM MOYTOBLIX OTNpaBNeHHil, 60 1o ANMeKTPOHHOI noyTe,

Ipu nu4HOM obpamienuy paboTHHK MHOrO(YHKIMOHAIEHOTO LEHTPa NoApoGHO
MH(OPMUpYET 3adBUTe/IeH 10 HHTEPECYIONIMM UX BONPOCAM B BEXIHBON KODPEKTHOMH
hopme ¢ Hcmomb3OBaHHEM OQUUHATLHO-IENOBOTO CTHAS pedd. PeKoMeHIyemoe
BPEMA MPEIOCTABJIECHHA KOHCYJIbTAlHH — He Gonee 15 MHHYT, BpeMs OXHIAHHMS B
O4EpeNlH B CEKTOpe HHOOPMHPOBAHHMA JUIA TIONy4YeHHS HH(OPMAIHMH ©
MYHHIHMANBLHBIX YCIyTaX He MOXeT MpeBsllaTh 15 MHHYT.

Orser Ha TenedOHHBI 3BOHOK MO/KEH HAYMHATECS C WH(OPMAIHH O
HAaHMEHOBAHHH OpraHW3alMH, (GpaMHIHK, HMEHH, OTYECTBE M JODKHOCTH paboTHHKA
MHOTO(YHKITHOHAIBHOTO HeHTpa, NPHHABLIETO TeneOHHbIH 3BOHOK.
HMHnuBuyansHoe YCTHOE KOHCYISTHPOBAHHE IpH OOpalleHHH 3asBUTENs [0
Teneony paGOTHHK MHOrOQYHKUMOHATBHOTO LEHTPA OCyIlecTBiseT He Gomee 10
MHHYT,

B ciyuae ecnm mns moarotoBkH otsera TpeGyercsa Gonee MpOXOKHTENBHOE
BpeMs,  pabOTHHK  MHOrO(QYHKUMOHATBHOTO  [EHTpa,  OCYIIECTBIAIONIHIA
HHIHBHOYaTbHOE YCTHOE KOHCYJIBETHPOBAHHE MO TeledoHY, MOXET NPeLIOKHTE
3aABHTENIO:

H310KHTh oDpallleHHe B MACEMeHHOH (opme (oTBeT HanpapiseTcs 3adBHTENIO B
COOTBETCTBHH €O cnocoboM, YKa3aHHEIM B 0OpalieHuH );

Ha3HAYHTh JAPYroe BpeMs Jjis KOHCYTbTALIHIA.

[Ipn KOHCYNBTHpOBaHHH MO NHCHMEHHBIM oOpallleHMsM 3asBHTeNel OTBeT
HarpaBiIfeTcs B NMHCBMEHHOM BHIE B CpPOK He mo3aHee 30 KaneHJApHBIX OHEH ¢
MOMEHTa pericTpanuu obpaieHus B ()OpMe 3MIEKTPOHHOrO JOKYMEHTa [0 amgpecy
EKTPOHHOH  MO4YTHI, yKasaHHOMY B  ofpaimieHWH, MOCTYNHBIIEM B
MHOTO(YHKIIHOHANBHEI LHEeHTP B (POpPME 3NEKTPOHHOTO JOKYMEHTA, H B MHCHMEHHOM
Gopme Mo mouyToBOMY ampecy, YyKa3aHHOMY B oOpamleHHH, TNOCTYNHBIIEM B
MHOTO(YHKIIHOHANIBHBIH LIEHTP B MHCbMEHHOH (hopMe.

2.46. Tlpn Hanuuuu B 3a8BJCHHH O MPEJOCTABIEHHH MYHHMUMNAILHOH YCIyTH
VKa3aHHS O BhlI@4Ye pe3yJIbTATOB OKA3aHMA YCIYI'H 4epe3 MHOTO(YHKIHOHANBHBIH
LIEHTP, YMOJHOMOYEHHOE JO/KHOCTHOE JIHIO  [MepefaeT  JOKYMEHTH B
MHOrOGYHKIIHOHANEHBI LeHTp /I8 TOCHenyiomell  BbAGYH  3aSBHTENIO
(npeactaBuTemo) -crocoGOM,  COINACHO — 3aKMIOYEHHBIM  COTJIAIEHHAM O
B3AHMOMIEHCTBHH MeXIY YNOIHOMOYEHHLIM OpPraHOM MECTHOIO CaMOYNpaBIeHHA H
MHOTO(QYHKIHOHANBHEIM LEHTPOM B TIOPAIKE, YTBEPXKIAEHHOM IIOCTAHOBJIEHHEM
Ilpasurenscrea Poccuiickoit ®epepauun ot 27 cenrsbps 2011 r. M 797 «O
B3aHMONCHCTBHH MeXIy MHOTO(QYHKIHOHANBHEIMH LEHTPaMH NpeaocTaBleHus
rocyapCTBeHHBIX M MYHHIMIANBHBIX YCIYyr M (efepanbHeIMM  OpraHaMH
MCIIOJIHHTENHOR BIACTH, OpraHaMM ToOCY/IapCTBEHHBIX BHeOHIOKETHBIX (OHIOB,
OpraHaMH rocy/aapcTBeHHO# BnacTu ¢yObexTos Poccuiickoii ®enepaiun, opraHaMy
MECTHOTO CaMOYIpPaBIeHHA».

ITopsfok HW CpOKH mNepejayd TakUX NOKYMEHTOB B MHOIo(QYHKIIHOHANEHBIA
LEHTP ONpelelslOTCs COrfalieHHeM O B3aHMOJCHCTBHHM, 3aKIIOYEHHBIM B MOPAIKE,
ycTaHOBIEHHOM moctaHosnenueM [IpasutensctBa Poccuiickod ®enmepauuu ot 27
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cenTsibps 2011 r. Ne 797 «O B3auMONeHCTBHH MeXAy MHOTOQYHKIIHOHATBHBIMHA
LIEHTPaMH NpPefOoCTaBJeHHA TIOCYJApCTBEHHBIX M MYHHMUMMANBHBIX YCIYr H
(enepanbHEIMH OpraHaMH HCTIOJHHTENLHONH BIIACTH, OpraHaMH OCYAapCTBEHHBIX
BHeOIOKeTHRIX (DOHIOB, OpraHaMH rocyAapcTBeHHOH BiacTH cybobekToB Poccuiickoi
desepanun, OpraHaMH MECTHOT'O CaMOYTIPAB/IEHHS».

2.47. Tlpuem 3asBuTeneil ANS BBIIAYH JOKYMEHTOB, SBIAIOMIMXCA Pe3ylbTaTOM
YCIYTH, B TIOPAJKE O4YepeIHOCTH NMPH MOJY4eHHH HOMEPHOIO TalOHA W3 TepMHHaIa
IMEKTPOHHOH  OvYepelH, COOTBETCTBYlOUlero uenw obpamenus, aubo mno
MpeBapHTENLHON 3aITHCH.

PaGoTHuK MHOro)yHKIHOHANBHOIO IIEHTPA OCYIIECTBIAET  CHeAyIOlIHe
JeHCcTBHA:

-  YCTAHAaBNWBaeT JIHYHOCTh 3afBHTENA HA OCHOBaHMHM  JIOKYMEHTa,
YAOCTOBEpPAIOLIEro IHYHOCTE B COOTBETCTBHM C 3akoHoAarenbcTBoM PoccHHCKOH
Denepanun;

- MpoBepseT MOIHOMOYMS MpejCTaBHTeNs 3assuTens (B ciydae obpameHus
NpeiCTaBATENS 3aiBHTEN );

- pacreyarhiBaeT Ppe3yNbTaT NPEJOCTABIECHHS YCIYrH B BHAE 3K3eMIIApa
37IeKTPOHHOTO JOKYMEHTa Ha GyMaKHOM HOCHTeNe H 3aBepseT ero ¢ HCMoIb30BaHHEM
neYaTd MHOrOQYHKIHOHANBLHOTO MeHTpa (B MNpeayCMOTPEHHBIX HOpPMAaTHBHAIMH
npaBoBeiMM akTamMH Poccuiickoit @eziepanuu ciaydasx — MedYaTH ¢ H300pakeHHeM
l'ocynapcreennoro repba Poccniickoii ®enepauum);

- 3aBepAeT SK3EMIUIAP IJEKTPOHHOro JOKyMEeHTa Ha OyMaKHOM HOCHTeNe C
HCTIOIB30BaHHEM [e4aTH MHOroQYHKIHOHATBHOIO NEHTpa (B NpelyCMOTPEHHBIX
HOPMATHBHEIMH TpaBoBeIMH akTamMu Poccuiickoii Mesepanuu criydasx — MeHaTH C
u3obpaxenuem ["ocynapcreenHoro repba Poccriickoii ®eneparyu);

- BbilaeT [JOKYMEHTHl 3adBHTEN0, NpH HeoOXOJAMMOCTH 3ampalidBaeT Y
3a9BHTENA TIOAMKCH 32 KaKIbiH BhIIAHHBIA JOKYMEHT,

- 3ampaliMBaeT COIJIacHe 3afBMTENIs HA YYacTHE B CMC-OMpoce A OLEHKH
Ka4yecTBa NMPeIOCTABIEHHBIX YCTYT MHOTO(YHKIHOHATBHEIM LIEHTPOM.

2.48. Orxkas B npHeMe JIOKYMEHTOB, HEOOXONMMBIX [y MNpeloCTaBlICHHA
MYHHIMNATBEHON yeayry, TH60 0TKa3 B MPENOCTABICHHH MyHHIMNANBLHOR YCIYTH HE
MPenATCTBYeT MOBTOpPHOMY ofpaiieHHIO 3asBHTels MOC/e YCTPAHEHHA NPHYMHEL,
MOCTY)KHBIIEli OCHOBaHWEM JUIfi OTKasa B [pHeMe JIOKyMeHTOB jH0O B
MPeJIOCTABNEHUA MYHMIMIANGHON YCIyrH, yKasaHHOH B yBeloMIeHHHM 00 OTKase,
NpH TOM JO/KHOCTHOE MU0 YIIONHOMOYEHHOro opraHa He Brpase TpefoBaTh OT
3asBuTeNs MpeACTABNEHHS JOKYMEHTOB M WH(pOpMalMu, OTCYTCTBHE H (HIH)
HEJIOCTOBEPHOCTE KOTOPBIX HE YKA3hIBAIKCH NPH NEpBOHAYalIbHOM OTKa3e B NpHEME
JIOKYMEHTOB, HeoOXOAMMBIX /IS MPEAOCTaBIeHHS MyHMIMNANEHOR ycuyru, mubo B
NpeJoCTABIEHHH MYHHIHTIATBHON YCIYIH, 32 HCKITIOUYeHHeM CIEAYIOIINX CITy4aes:

a) uaMeHeHue TpeboBaHWH HOPMATHBHBIX MNPABOBBIX AKTOB, KacaroOIIMXCA
NpeJOCTAB/IEHHS MYHHIMIATBHOM YCAYrd, TOCHe MepBOHAdaNbHOH —Mojaun
3asgBICHUS O NPENOCTABIEHHH MYHHIIHNAIBHOR YCIyTH;

6) HanuuHe omKUOOK B 3aABIEHHH O NMPEIOCTABICHHH MYHHLHNANBHOR YCIYTH H
NOKYMEHTax, MOJaHHBIX 3agBHTENEM [OCNe MEepBOHAYANBHOIO OTKasa B MPHEME
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AOKYMEHTOB, HEODXOAMMBIX /I8 MPeAOCTABICHNS MYHHIHNANBHOH ycnyrd, aubo B
NpeocTaB/ieHHH MYHHIMMIANBHOH YCIYTH H He BKIIOYEeHHBIX B MpeICTaBIeHHBIH
paHee KOMIUIeKT JOKYMEHTOB;

B) HCTE4YEHHE CpOKa JeliCTBHA JOKYMEHTOB MJIH H3MeHeHHe HHQOpMallHy nocie
NepBOHAYallbHOIO OTKa3a B MpHEMe  JOKYMEHTOB, HeoDXOAMMBIX 114
NpefoCcTaB/IeHHs MyHHIMNANLHOH yenyrd, mTHbo B npeocTaBleHHH MYHHIIMIIATBHOM
YCIYTH;

r) BBIABIGHHE [JOKYMEHTAIBHO MOATBEpXkKAeHHOro (akta (MPH3HAKOB)
OomHO0YHOro HJIH MPOTHBONMPABHOTO jeicTBHA (6e3nelcTBHSA) JOIKHOCTHOIO NHIA
YIOJTHOMOYEHHOIO OpraHa, MyHHIHNaIbHOro ciuyxaimero, paborauka M®L] npu
MepBOHAYAIEHOM OTKa3e B IPHEME AOKYMEHTOB, HEOOXOMAMBIX 1A NpefocTaBleHHA
MYHHIHIAIBHONR YCIYTrH, MM00 B NpefocTaBlIeHHH MYHHLMIANLHO! YCIYTH, O YeM B
NHCBMEHHOM BHJAE 3a TMOANHCHIO PYKOBOIMTENA YIOJIHOMOYEHHOrO OpraHa,
pykoBoautends MOPL] npn nepBoHauYalbHOM OTKa3e B [pHEME [JOKYMEHTOB,
HEODXONMMEBIX [N NpeloCTABIEHHSs MYHHUIHNANBHON YCIOyrH, YyBeJoMiseTcs
3afABUTENb, 8 TAKKE IPUHOCATCA H3IBMHEHHMA 3a J0CTaBleHHbIe Heyno6cTsa.

Pa3sznen I11. Cocras, noc/ie10BaTeILHOCTL H CPOKH BhINOJIHEHHS
aIMHHHCTPATHBHBLIX Npoueayp, TPeGOBaAHHA K NOPAAKY HX BLINOJHEHHH, B
TOM 4HCJ/Ie 0cOGEHHOCTH BLINOHEHHA A/IMHHHCTPATHBHBIX NpoLEayp B
3JiIeKTpoHHol hopme, a TaKke 0coGeHHOCTH BhINO/THEHHH
AAMHHHCTPATHBHLIX NPOUEIYP B MHONO(YHKIHOHAILHBIX HEHTPAX

OnHcanne Noc/1eJ0BATEILHOCTH AelicTBHIl NPH NpeJoCTAB/IEHHH
MYHHIHNAJALHOH YCAYIH

3.1. IlpenocraBneHde MyHHLHNATBHOH YCIYyrH BKmodaeT B cebf ciemyrouine
MpOLEeIyPHI:

3.1.1. Tlpn paccMoTpeHHH 3asBIC€HHA O NPHHATHH pEIIEHHS O MOArOTOBKE
JAOKYMEHTAllHH 110 TUIAHHPOBKE TEPPHTOPHH MM BHECEHWH H3MEHEeHHH B
JOKYMEHTAIIHIO 110 IIaHUHPOBKE TEPPHTOPHH!

1) mpoBepKa IOKYMEHTOB ¥ PErHcTpallus 3asBICHHA;

2) nonydeHHe cBefeHuil mocpencTBoM (dejepanbHOR rocyAapcTBEHHOM
MHOOPMAIMOHHON cHcTeMEl «EQuHAs CHCTeMa MEXBEIOMCTBEHHOIO 3/IEKTPOHHOIO
B3aHMOJIEHCTBHA;

3) paccMOTpeHHEe JOKYMEHTOB H CBEIeHHH;

4) NpUHATHE pelIeHns O NPeJIOCTABICHHH YCIYTH;

5) Bhiza4a (HanpasieHne) 3aaBHTENIO Pe3yJIbTaTa MyHHIHNAIBHOH YCITYTH,

3.1.2. Tlpum paccMOTpeHHH 3asBiIeHHS 00 yTBepKAEHHH [AOKYMEHTAlHH M0
MIAHHPOBKE TEPPUTOPHH WM YTBEPAICHHA WIMEHEHHH B [NOKYMEHTAlHIO T10
MJIaHHPOBKE TEPPHTOPHH:

|) mpoBepKa JOKYMEHTOB H PErHCTPALINA 3aABICHHS;
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2) nonydeHwe cBefeHHMH mocpeacTBoM DepmepanbHOH rocynapcTBEHHOH
uHpopMalHoHHOM cHcTeMsl «EnMHAS CcHCTeMa MeXBeJIOMCTBEHHOIO 3/IEKTPOHHOIO
B3aHMOIEHCTBHAY;

3) paccMOTpeHHE JOKYMEHTOB H CBEICHHH,

4) opraHM3alMa M MpoBelAeHHe MyONUYHBIX CAYIIaHHH HIH oOIecTBEeHHBIX
oficyxeHdii TIpH pacCMOTPEHHMH 3adBlNeHHA (B ciydyasx, MNpelycMOTPEHHBIX
I'panocTponTensrbiM koaexkcom Poccuiickoi Denepainn);

5) NpHHATHE peLleH:s O MPeAoCTaBIeHHH YCIyTH;

6) BeIIaYa (HaMpaBJIeHHe ) 3aABHTENIO Pe3yNbTaTa MyHHIIHTIANEHOH YCIYTH.

Ornmcanne aIMHHHCTPATHBHBIX TpoNeayp npeacrasneHo B [Ipunoxennn Ne 14
HacToAmeMy AIMHHHCTPATHBHOMY perilaMenTy.

IIprém 3amB/ieNHs H HHLIX I0KYMEHTOB, HeoGX0AHMBIX 15
NpeJoCcTABICHHA MYHHIHNAJALHOH YCAYIH, IPH JHYHOM ofpaleHHH
3AABHTENH

3.2. OcHopaHueM  (lopHaH4YeckuM  (akTOM)  Hayalna  BhIMOJHEHHHA
aIMHHHCTPATHBHOH npoueaypsl  sBigerca  oOpameHne = 3aABMTENAs  3a
NpefoCTABIEHHEM MYHHIHNANBHOR Yycayrd B YNOIHOMOYEHHBIH opradH c
COOTBETCTBYIONIHM  3afBlIeHHEM M JOKyMEHTaMH, HeoOXomuMeIMH  1nA
NpeoCTaRNeHHS MyHHIHTIATBHO! YCITyTH.

3.3. JlomKHOCTHOE THIIO YNOTHOMOYEHHOr0 OpraHa:

1) ocyuiecTBnseT NpUeM 3adBICHHS H JOKYMEHTOB,

2) mnpoBepser MPaBHIBHOCTE OGOPMIEHHS IpEeJICTABIEHHBIX 3aiBHTENEM
JIOKyMEHTOB;

3) npoBepseT KOMIUIEKTHOCTH TIPEACTaBIEHHLIX 3adBHTeNleM JOKYMEHTOB
cornacHo myHkTy 2.11. — 2.13. HacTosmero AJMUHHCTPATHBHOIO PErNaMeHTa.

3.4. B nensx npefocTaBieHHs MyHHIHIATEHOH YCIYTH YCTaHOBICHHE THYHOCTH
JaABHTENIA MOMKET OCYIIECTBIATHCA B XOA€ JHYHOrO MpHeMa TMOCPeACTBOM
npenssBIeHMs Tnacropra rpaxaanmHa Poccuiickod (Denepaumu 6o  HHOTO
JAOKYMEHT4, YAOCTOBEPSIOIIEro JHYHOCTh, B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccuiickoii Pefepallii HIH MOCPEICTBOM HWISHTH(QHKAIMWHM M ayTEHTH(OHKALMH C
HCTIONE30BAHAEM HH(BOPMAIIMOHHBIX TEXHONOIHH, yTeM YCTAHOB/IEHHsS M NPOBEPKH
NIOCTOBEPHOCTH CBeIeHHH O HEM C MCIIO/Ib30BaAHHEM:

1) ceenenuii o QuU3AYECKOM IHIE, pasMelleHHLIX B €JHHOH CHCTeMe
MACHTH(HKAIIAE W ayTeHTH(OUKALWH, B TOpAaKe, ycTaHoBNeHHOM [IpaBuTensCTBOM
Poccuiickoii ®enepanmuu;

2) uadopManKH O CTENEHH COOTBETCTBHA MpPEJOCTABIEHHBIX OHOMETPHYECKHX
MepCOHANEHEIX AAaHHBIX (U3MYecKoro fHila ero OGHOMETPHYECKHM MNEPCOHATBHBIM
JaHHBIM, COIepKallUMCA B eIHHOH OMOMETPHYECKOH CHCTEME.

3.5. B cinyuae HenmpasuibHOro OGQOpPMIICHHA 3adBlEHHA © MpENOCTABICHHH
MYHHIHNATEHOH YCIYrH JOKHOCTHOE JHIO YOIHOMOYEHHOrO OpraHa OKasblBaeT
MOMOIIb 3aABHTENIO B 0OPMIEHHH HOBOTO 3aidBICHHA.

Ecni mnp npoBepke  KOMIUIEKTHOCTH — NpE[CTABNEHHBIX  3asBHTENEM
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AOKYMEHTOB, HCXOAA H3 COOTBeTCTBEHHO TpeboBanmit nymxkta 2.11. - 2.13.
AIMHHHCTPATHBHOTO perjiaMeHTa, AOMKHOCTHOE JHIO YMOTHOMOYEHHOTO opraHa
BBIABJIAET, YTO JOKYMEHTBI, TMpEJCTaBIeHHbIE 3afABHTENEM Ui IOJy4eHHs
MYHHIHNANBHOH YCIYrH, HE COOTBETCTBYIOT YCTAHOBIEHHBIM AIMHHHUCTPATHBHBIM
pernameHTOM TpeboBaHMAM, OH HaNpaBifeT yBejoMIeHHe o0 OTKale B NpHEME
NOKyMeHTOB, o(opMmieHHBI# B cooTBercTBHM ¢  Ilpunowenmem Ne6 «k
AJIMHHHCTPATHBHOMY PEerjiaMeHTY.

[Mpuem noxymenToB npH obpamesnn no nogre AHGO B 2IEKTPOHHOH
popme

3.6. OcHopaHHeM (lOpHaMYecKHM (AKTOM) [ais HAYana aIMHHHCTPATHBHOM
NpPOLENYPHl, ABAAETCA MOCTYIUIGHHE B YTONHOMOYEHHBIH opraH mo moure nubo B
3J1eKTPOHHOH (opMe ¢ TOMOMIBIO ABTOMATH3MPOBAHHEIX HHMOPMALMOHHEIX CHCTEM
3asBJICHHA O MPeJOCTaBIeHHH MYHHLIMIAIBHOR YCIYTH.

Ilpp nopaye 3asBieHHs © MNpPeNOCTABIEHHH MYHHIHMNATLHON YCIYIH B
37eKTpoHHOM BHZe depe3 EINY, PI'Y 3agsuTens MokeT momyyuTs HHGOPMALHIO O
XO[le pacCMOTpeHMs 3asBle€HHS O TMpPeJOCTABIeHHH MYHHIMIATLHOM YCIYTH Ha
JAaHHBIX TTOpTAJax.

3agBUTENIb MOXKET NOMYYHTh Pe3yNbTaT NPeJOCTABNeHUS MyHHIHITATLHON YCIIyTH
B 3/1eKTpOHHOM BHjie depe3 EIMTY, PI'Y. JIns 3toro B 3asBNeHHH O MpPeAOCTABIEHHH
MYHHIUHOANBHOH YCIOYrH, MofaHHOM B a3nekTpoHHOM BHjae d4epes EIINY, PI'Y,
3agBUTENE AODKEH YKasaTh crnoco® NomydeHHA pes3ynbTara MpeocTaBleHus
MYHHI[HITAIEHOH YCIYTH - B 3JIEKTPOHHOM BHJIe 4epe3 JaHHEIe mopransl. B cioykae
€CIIH MpH Mojaye 3adBlIeHHs B 3JEeKTPOHHOM BHAe 3asBHTenb BhiGeper HHOMH crocob
NMOMy4eHHA pe3yNbTaTa MPEeNOCTABNCHHA MYHHIMNATEHOH YCIYrH - JHYHO HIH
MOYTOBEIM OTNpaBieHHeM, dYepes [lopransl 3asBHTEMO MOCTYNHT COOTBETCTBYHOIIEE
yBeIOMJIeHHE.

3.7. Tlpu npenocTaBNeHHH MYHHLHIATEHOH YCIYIH B 2JIeKTpOHHOH (opme
HIEHTHOHKALMS ¥ ayTeHTH(OHKALHA 3a9BUTENA MOTYT OCYIIECTBAATECS MOCPEIACTBOM:!

1) emmHOM cHcTeMBl HAeHTHQHKAIMH H ayTeHTHQHKAIHH HIM HHBIX
rOCYyAapCTBEHHBIX HHQOPMAIIHOHHBIX CHCTEM, €CIH TakHe TroCyaapCTBEHHbIe
HHMOpMAIIHOHHEIE - CHCTEMBI B ycmoanenimu IMpaeurenscreom Poccuiickoi
Genepaunn nopsaxke obecnedMBalOT B3aHMOAEHCTBME C €OHHOH CHCTEMOH
HACHTHOHKAUMH # ayTeHTH(QHKAUHWH, NPH YCIOBHH COBMAJeHHs CBEHCHHH O
Hu3HHecKOM NTHIle B YKa3aHHKIX HHOOPMAITHOHHBIX CHCTEMAX,

2) eauHOH cHCTeMbl HAEHTHQHKALHAM H ayTeHTHQHKAIMH M  eJHHOM
uHGOPMaLIMOHHOH CHCTEMBI NMEpCOHANBHBIX AAHHBIX, obecneunsaiomeil obpaboTky,
BKM0Yas cbop ¥ XpaHeHHe, GHOMETPHYECKHX NepCOHANbHBIX JaHHBIX, HX MIPOBEPKY H
nepesadyy HHGOpMALMH O CTEleHH WX COOTBETCTBHA  MPEAOCTaBIEHHBIM
6HOMETPHYECKHM EPCOHANBHBIM JaHHBIM (PH3HYECKOro THIA.

B cnyyae HanWyMs OCHOBAHHA JUIA OTKasa B INpHeMe JIOKYMEHTOB,
MpeAyCMOTPEHHBIX MYyHKTOM 2.19 AJIMHHHCTPATHBHOIO periaMeHTa, JAO/KHOCTHOE
NHLO YNONHOMOYEHHOrO OpraHa MoOJroTaBIHBAaeT, MOANMKCHIBAET W HaNpasifer
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3afBHTENI0 MO Mo4Te Ha OGymaxkHoM HocuTene nmubo B 3neKTpoHHOH Qopme (IpH
HAJIMYHH 37IEKTPOHHOIO ajpeca) OTKA3 B MNpHeMe JOKYMEHTOB C NPHIOKEHHEM
NpeiCTaBIeHHBIX 3adBHTENeM JIOKYMEHTOB, cornacHo [Ipunoxenmio Ne6 K
AIMHHHCTPAaTUBHOMY perjiaMeHTy.

Mposepka npeacTaB/IeHHBIX T0KYMEHTOB H NIPHHATHE PelleHHN 0
BO3MOKHOCTH NPeJOCTABICHHS MYHHIHNAALHOH YCIIYTH

3.8. OcHoBaHHeM s Hayana AaJMHHHCTPATHBHOH mpouenypsl (AeHCTBHA)
ABIAETCA TMOCTYIUIEHHe B YMONHOMOYEHHBIH OpraH 3asBleHHs H JOKYMEHTOB,
NpeaycMOTpeHHBIX myHKTaMu 2.11. — 2.13. AIMHHHCTPaTHBHOIO perjiaMeHTa.

3.9. B pamkax paccMOTpeHHS 3afBIEHHS H TMpPHJaraeMeiX K 3adBICHHIO
NOKYMEHTOB [IO/DKHOCTHBIM ITHIIOM YMOJNHOMOYEHHOIO OpraHa OCYIIEeCTBIAETCA
MpoBepKa Ha mNpeaAMeT HaiWdua (OTCYTCTBHMA) OCHOBAHWH [UIA OTKasa B
MPeIOCTABICHHH MYHHLMITATBHOR YCIYTH.

B ciy4ae BHISBICHHA OCHOBAHMIA /I OTKA3a B MPeJOCTABICHHH MyHHIHIIATBHON
yenyru 3asBuTenio B TeyeHue 10 paboumx gHeH co JQHA PErHCTpallHH 3afdBICHHA H
MpHIAraeMBIX K HeMy /IOKYMEHTOB HampaBisercs pemeHwe 06 oTkase B
npeocTaBIeHHH MyHHITHNIATBHOMH YCIYTH ¢ YKa3saHHeM MPHYHH TAKoro oTkasa.

3.10. B ciyuae OTCYTCTBHS OCHOBaHMH /A OTKasa B Tpe/lOCTaBICHHH
MYHHIMIATEHOH YCNYTH  JOJKHOCTHRIM — JTHIOM  YTONMHOMOYEHHOro  OpraHa
NPOBOAMTCA TPOBEPKA COOTBETCTBHA MpEJCTABICHHBIX JOKYMEHTOB TpeGOBaHHAM,
ycTaHOBNEHHBIM HacTsio 10 cratei 45 I'pajocTpomTensHoro kopexca PocchHCKOH
Deneparus.

3.11, Tlo pesyneraraMm NPOBEPKH NOKYMEHTOB, NPEIyCMOTPEHHBIX MyHKTaMH
2.11. = 2.13. AIMHHHCTpPAaTHBHOIO  periiaMeHTa, JOKHOCTHOE  JTHIO
VNONTHOMOYEHHOr0 OpraHa MOArOTABIMBAET MPOEKT COOTBETCTBYIOMIEro pEIICHHA O
MOArOTOBKE  JIOKYMEHTAIMH 10  IUIAHHPOBKE  TEPPHTOPHH,  YTBEPKACHHH
JIOKYMEHTALHH TIO TUIAHMPOBKE TEPPHTOPHH, BHECEHHH M3MEHEHHH B JIOKYMEHTAlHIO
Mo NJaHHPOBKE TEPPHTOPHMM, NHMOO COOTBETCTBYIOLIEE peELICHHE o6 orkaze H
Harpas/leHHH Ha opaboTKy.

3.12. Pemiense 0 NOATOTOBKE JOKYMEHTAIMH MO MUIAHHPOBKE TEPPUTOPHH, 00
yTBEpKICHHH JOKYMEHTAIMH 1O IUIAHHPOBKE TEPPUTOPHH, BHECEHHH M3MCHCHHH B
JOKYMEHTALMIO TI0 TUIAHHPOBKE TEPPHTOPHH, 00 OTKJIOHEHHH JAOKYMEHTAlHH M0
[NaHHPOBKe TEPPUTOPHH M HANpamNeHHH ee Ha A0paGoTKY odopmusercs B (popme
MOCTAHOBJEHHA aJMHHHCTPALMH CENbCKOro roceneHHs YepHOBKAa MyHHIHMIATBHOrO
paiiona CeprueBckHii.

3.13. OcHOBaHHEM UIA OTKJIOHEHHA JOKYMEHTALHH M0 IJIaHMPOBKE TEPPHTOPHH
W HanpaBfieHHH ee Ha A0opaboTKy SBJISETCS HECOOTBETCTBHE TAKOH JOKYMEHTAalHH
TpefoBanusM, ycTaHOBNEeHHBIM uactsio 10 crathu 45 I'panocTpoHTeIBHOr0 KOACKCA
Poccuiickoii Denepalivy.
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Bripaya (Hanpas/ieHHe) JOKYMEHTOB, ABASIOMHXCH Pe3yJIbTATOM
npeoCcTABNeHHA MYHHINNAALHONH yeayra

3.14. OcnoBanHmeM 1A Ha4ala AIMHHHCTPATHBHOH mnpoueaypsl (AeHCTBHA)
ABJIAETCA NOANKUCAHHOE MOCTAHOBIIEHHE O NMOATOTOBKE JIOKYMEHTALIHH I10 MJIaHHPOBKE
TeppHTOpHH, 00 YTBepXKIEHHH [OKYMEHTAllHH MO [IAHHPOBKE TEPPHTOPHH THOO
MOANMHCAHHOE YBeAoMiIeHHe 00 oOTKase B NPHHATHH peIleHHs O MOArOTOBKE
JNOKYMEHTAallul 10 MJAaHWPOBKe, 00 OTKIOHEHHH AOKYMEHTALIMH M0 [UIaHWPOBKE
TEPPUTOPHH M HaNpaBleHHH ee Ha nopaboTky.

3.15. 3ananue Ha BBIMOJHEHHE HHXEHEPHBIX HW3BICKAHHH, HeOOXOMMMBIX I
MOATOTOBKH  JOKYMEHTAllMH MO0 [UIAHHPOBKE TEPPHTOPHH,  YTBEpXKIaeTcs
YTOJIHOMO4YEHHBIM OpPTaHOM OJHOBPEMEHHO C NPHHATHEM pEIIEHHA O MOArOTOBKE
JOKYMEHTALIHH 110 MIIAHHPOBKE TEPPHTOPHH.

3.16. JIuuo, ykasanHoe B wacTH 1.1 craten 45 ['panocTpOHTENBEHOIO KOJIEKca
Poccuiickoli ®enepaumn, B TedeHHe [ECATH OHEH CO [JHA NPHHATHS PpeIIEeHHA O
MOATOTOBKE NOKYMEHTALHH 110 MIaHHPOBKE TEPPHTOPHH HANpPaBIAIOT YBEJIOMIIEHHE O
NpHHATOM pemeHu [ase cenbckoro mnoceneHus YepHoBka  MYHHIHIOAILHOIO
paiiona CeprueBckui.

3.17. B cnyuae ecim cornacoaHHe JOKYMEHTAIIHH 110 MIaHHPOBKE TEPPHTOPHH
ABngercs obs3aTebHBIM B COOTBETCTBHH ¢ 3aKkoHojarenskcTBOM PoccHiicKoH
denepanny, yKazaHHas [JOKYMEHTALMA T[OCIe 3aBepiieHHs ee pa3paboTku
HalpapisgeTca YINOJHOMOYEHHBIM OpPraHoM (B ciydae NMPHHATHA YIMOJIHOMOYEHHBIM
OPraHOM pelIeHHs O MOArOTOBKE AOKYMEHTALMHM MO IUIaHHPOBKE TEPPHTOPHH [0
coOCTBEHHO HHHIHATHBE), HHUIIMATOPOM WIIH JTHLIOM, YKa3aHHBIM B 4acTH 1.1 cTaTsm
45 I'panocTpouTensHoro komekca Poccuiickoit Menepatun, B 3EKTPOHHOM BHIE HITH
MOCPE[CTBOM MOYTOBOrO OTNpABIEHHS HA COITIACOBAHHE C y4YeToM CobmoJeHHs
tpeboBanuii 3akoHonaTenscTsa Poccuiickoii Denepaldy o rocy1apCTBEHHOH TaHHe.

CornacopaHHas AOKyMEHTAallHs [0 IUJIAHHPOBKE TEPPHTOPHH HANpaBlIAeTCH
MHHLIMATOPOM HITH JIHLIOM, YKa3aHHBIM B 4acTH 1.1 craTted 45 I pafoCcTpOHTENBHOIO
koaekca Poccuiickoii @enepanyui, B YNOJHOMOYEHHBIH OpraH /s ee MPOBEPKH H
YTBEPXICHHA C TIPHIOKEHHEM [THCEM, MOATBEPKIAIONIHX ee COrlacoBaHHe.

JlokyMeHTanus N0 [UIAHHPOBKE TEPPHTODHHM, COIJIACOBAHHE KOTOPOH B
COOTBETCTBHH C 3aKOHoJaTenscTBoM Poccwmiickoii @enepaiun He Tpebyercs, nocie ee
pa3paboTKH HaNpaB/IAeTCs HHULIMATOPOM HIIH JHLOM, YKa3aHHbIM B 4acTd 1.1 CTaTh
45 T'pamoctpoutensHoro kojekca Poccuiickoli @ejepaumu, B YIOTHOMOHYEHHBIH
OpraH JUif ee NPOBEPKH H YTBEPKICHHA.

3.18. B Teuenwe 2 paboumx aHeH cO [AHA YTBEPKIAEHHA MNOKYMEHTALHH IIO
MIaHHPOBKE TEPPHTOPHH HOMKHOCTHOE MO Y MOJTHOMOYEHHOI0 OpraHa yBeJIoMIIseT
O NPHHATOM PelIeHHH 3aABHTENA W HAIpaBIfeT eMy OJMH 3K3eMIUIAP NOKYMEHTalHH
10 MUIAHWPOBKE TEPPUTOPHH Ha GyMaKHOM HOCHTEJE C OTMETKOH YIOTHOMOYEHHOrO
OpraHa MEeCTHOrO camMoynpasieHHs 00 yTBEpHKACHHH JOKyMEHTAllHH IO MIAHHPOBKE
TEPPHTOPHH HA MeECTe MNpPOIIMBKH, C TPHIOKEHWEM KONHM TMOCTAHOBJICHHA 06
YTBePAICHHH JOKYMEHTALHH M0 [JIaHHPOBKE TEPPHTOPHH.

3.19. B cnyyae npHHATHA pelieHHs o0 OTKIOHEHMH JOKYMEHTAlMH [0
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IUIAHUPOBKE TEPPHTOPHH M HANpABIEHHH ee Ha A0paboTKy AOMKHOCTHOE JIHIIO
YnonHomoyeHHoro opraHa B Tedenne 2 paboumx AHell co AHS NPHHATHS TAKOro
PEHICHHs HANpaB/IdeT 3a4BHTENIO YBeAOMIEeHHe 00 OTKIOHEHMH [OKyMEHTALHH M0
IUIAHHPOBKE TEPPHTOPHH M HanpaBieHHH ee Ha aopaboTKy H  JOKYMEHTHI,
NpeACTaR/IeHHBIE 3adBHTENEM [ [IPEIOCTABIEHUS MYHHLIHNATEHOM YCIyTH.

3.20. JlomxHOCTHOE MU0 YTIOMHOMOYEHHOr0 OpraHa B Teyende 7 pabouux mHei
CO [HA MNPUHATHA pemeHHs 00 YTBEPKIEHHH JOKYMEHTALIHH MO IUIBHHPOBKE
TEPPHTOPHH YBEJOMIISieT O TAKOM PpeIleHHH TIaBy MoceleHHs, MPHMEHHTENbHO K
JOKYMEHTAIHH 110 MJIAHHPOBKE TEPPHTOPHH KOTOPOH MPHHATO TaKoe pelieHHE, C
NPHIOKEHHEM KOMHH YKA3aHHOTO peLueHHs.

3.21. JMomxkHoCTHOE JHIO YMOMTHOMOYEHHONO OpraHa B TedeHHe MATH paboumx
AHEeH CO IHA YTBEPXKICHHWA TAKOH [OKYMEHTALIWH HAINpAaB/IfeT MPHHATOE pelIeHHEe
I'nase MyHuuunansHoro paifona CeprueBCKHit 118 pasMellleHHA B IOCYIapCTBEHHOH
HHQOPMALHOHHON cHeTeMe ofecniedeHHs rPagoCTPOUTENLHON JEATENLHOCTH, 8 TaKKe
B Ynpasnenne QepnepansHoii cay#Obl NoCyIapCTBEHHOM perHcTpallid, Kajactpa H
kaptorpaduu Camapckoit oGnacTy.

IMopsinok Hcnpas/ieHHs AONYIIEHHBIX ONEYATOK H OIIHGOK B BbIAAHHLIX B
pe3yabTaTe NpeJocTABJIEHHS MYHHIHNAALHOH YCIYIH JOKYMEHTAX

3.22. HcnpaeneHHe one4aToKk H OMHMOOK OCYINECTBAAETCA MO 3aABICHHIO O
BHECEHHH H3MEHEHHH B  JOKYMEHTAllHIO MO MJaHHpOBKE  TEPPHTOPHH,
npeyCMaTPHBAIOILYIO pasMellleHHe 00BEKTOB MECTHOTO 3HAYeHHs H MHBIX 00BEKTOB
KalMTANbHOI0 CTPOMTENbCTBA, pa3sMelleHHe KOTOphIX IUIAHHpYeTCs B TIpaHHIax
CeNnLCKOro noceneHua YepHoBKa MyHHUMNansHOro paifona Cepruesckuil Camapckoi
obnacTy.

3.23. PesynbraToMm neiicTBHA (NeHCTBHA) ABIAETCA MOMANHCAHHE M NMPHCBOCHHE
PerHCTPallHOHHONO HOMEpa [OoCTaHOBIeHHA 00 yTBepHAeHHH H3MEHEHHH B
JOKYMEHTAIHI0 1O TUIAHHPOBKE TepPpHTOpHH, 1Mb0 mNoAnHMcaHWe H NPHCBOCHHE
PErHCTPAlIHOHHOrO HOMEpPa YBEAOMJIEHHIO (MHChMY) 06 OTKIOHEHHH H3MEHEHHH B
AOKYMEHTAIHIO 110 [JIAHHPOBKE TEPPHTOPHH M HalnpaBleHHe WX Ha JopaboTky.

3.24. Cnocobom ¢uKcauMm pesy/ibTata BHINONHEHHs JeHCTBHA (HeHcTBHNA)
ABNSETCA MNPHCBOGHHE [OCTAHOBIEHHIO 00 yTBepKOEGHHH M3MEHEHHH B
JNOKYMEHTAIMIO 110 IUIAHHPOBKE TEPPHTOPHMH, nubo yBegomieHH:0 (MHCEMY) 00
OTKJIOHEHHH H3MeHeHHMH B JOKYMEHTAallMi0 MO0 IUIAHWPOBKE TEPPHTOPHH H
HalpaB/IeHHH WX Ha J0paboTKy perHcTpallHOHHONo HOMEpa.
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Pazaen IV. ®opMbl KOHRTPOJIN 38 HCIOJAHEHHEM A IMHHHCTPATHBHOIO
pernamMenTa

IMopsaaok ocyuiecTB/IeHHs TEKYLUIEro KOHTPOJIS 3a cobaloaeHHeM
H HCMOJITHEHHEM OTBETCTBEHHBEIMH JOTAKHOCTHRIMHA JTHUHAMH MOJOMKeHHH
perjiaMeHTa H HHBIX HOPMATHBHBLIX NPABOBLIX AKTOB,
yCTaHaB/JAHBAWIMHX TpefoBaHH K NPeAOCTABJCHHI0O MYHHIIHNAIbLHOH YCIYTH, &
TAKIKE MPHAATHEM HMH pelleHH#H

4.1. Texymmii koHTpome 3a cobmojeHHeM ¥ HCMONHEHHWEM HACTOAMIEro
AJIMHHHCTPaTHBHOTO  perjlaMeHTa, MWHBEIX HODMATHBHBIX TIPABOBEIX  AKTOB,
yCcTaHaBNMHBalOmMX TpeGoBaHHA K MNPelOCTABICHHI0O MYHHIHNATBHON YCIYyTH,
OCYILECTBIAETCS HA MOCTOAHHON OCHOBE JOMKHOCTHBEIMH JTHLIAMH AJIMHHHCTpPALHH
CenbCKOro mnoceneHns YepHoBka MyHHUMnaneHoro paiona Cepruesckuii
(YnonHomo4yeHHOro OpraHa MeCTHONO CaMOYMpaBlIeHHH), YNOTHOMOYEHHEIMH Ha
OCYIIeCTBIeHHE KOHTPOJIA 3a MPeA0CTaRIeHHEM MYHHIMITATBHON YCITyTH.

Jdns  Texymero  KOHTpoOJNS  MCIONB3YHOTCH  CcBefieHHs  cryxeOHOH
KOPPECTIOHAEHIIMH, YCTHas H [HMCbMEHHas HHQPOpPMAUHS IODKHOCTHBIX JIHII
YnonHOMO4YEHHOIO OpraHa.

Texymuii KOHTPONE OCYIIECTBISETCH ITyTEM NIPOBEJIEHHUA NIPOBEPOK:

pellieHHi 0 npenocTaBineHHH (00 oTKa3e B NpeJOCTABIEHHH ) YCIYTH;

BBISABJICHHA M YCTPaHEHHA HapYyILUIEHHII Mpas rpaxaaH;

paccMOTpeHHS, NPHHATHS pelIeHHi H TNOArOTOBKH OTBETOB Ha oOpaueHus
rpaxkias, cojiepiaiiue xanobsl Ha pemeHHs, AeicTena (GesneiicTBHE) NOMKHOCTHBIX
JTHLL :

[Mopsaaok 1 NepHOAHYHOCTH OCYIIECTBJIEHHN NJIAHOBLIX H BHENJIAHOBBIX
NPOBEePOK MOJIHOTHI H KAYECTBA NMPEJoCTABIeHHS MYHHIHNAILHOH YCJIYIH, B
TOM YHCJIe NOPAAOK W GOpPMEI KOHTPOJIH 32 NOJHOTOH H KAYeCTBOM
NpeJoCTABIEeHHS MYHHIHNANBHOH yCIyrn

4.2. KoHTpONE 32 MONHOTOH M Ka4ecTBOM TPEIOCTABJIeHHs YCIYTH BKIIOYAET B
cebn MPOBEICHHE INIAHOBEIX H BHETIJIAHOBEIX MPOBEPOK.

4.3. TlnaHoBEIe MPOBEPKH OCYIIECTBIAIOTCH Ha OCHOBAHWH TOJOBBIX IUIAHOB
paboThl, BHEMIAHOBhIE NPOBEPKH NPOBOAATCS IPH BLIABIEHHH HApyIIEHHH N0
NpefoCTABIEHHIO MYHHIIMNANBHOH YCIYTH HIH Ha OCHOBaHHHK obpalleHns 3aBHTeNA.

IleproguyunoCcTh MpOBeACHHA MIaHOBBIX MpOBEPOK BBITIONTHEHHSA
YNOMHOMOYEHHBIM  OpPraHoM TOJNOXeHHH  HacTosinero AIMHHHCTPATHBHOIO
periilaMcHTa H HHBIX HOpMATHEHBIX [[‘pﬂ.BOBE:IX AKTOB, YCTAHABIHBAIOLIHX TPEGDBHHHH
K MPeNoCTABIEHHIO MYHHIHMIAILHON YCIYrH, ONpeeiAloTcs MPABOBBIMH aKTaMM
AIMHHHCTpaLNH (PacHOPAKEHHIMHA).

[NnaHoBEIE MPOBEPKH NPOBOAATCS He pexe 1 pasa B 3 roza.
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[lpy mnnanoBol mnpoBepKe IONHOTHI M KadecTBa TNpPENOCTABIEHHS YCIYIH
KOHTPOJIIO NMOJJIENKAT:

cobmoieHHe CPOKOB MPENOCTABIEHHS YCIYTH;

cobmoIeHHE NOMOKEHHI HACTOSAIETO AIMHHHCTPATHBHOTO PETTIAMEHTA;

MpaBUIBHOCTE ¥ 00OCHOBAHHOCTH MpPHHATOrO pemeHus o6 oTkase B
NpefoCcTaBIEeHHH YCIYTH.

OcHoBaHHeM /1S NPOBEIEHHs BHETIAHOBBIX TPOBEPOK ABJISIOTCA:

MONy4eHHe OT IroCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTIPaBIeHHS
HHOPMALHK O NPEANoNaraéMbIX WIH BBISBJIEHHBIX HAPYIICHHAX HOPMATHBHBIX
npasoBbIX akToB Poccuiickod DenepauuH, HOPMATHBHBIX [IPaBOBLIX AaKTOB
Camapckoii o6macTH W HOPMAaTHBHBIX NPABOBEIX AKTOB OPraHOB MECTHOTO
caMoyrnpaBieHHs MyHHIHIANbHOTO paiioHa CepriueBckHii;

obpaleHHs rpaxjaH ¥ IOPHAMYECKHX JIHI Ha HAPYIIEHHS 3aKOHOIATENbCTBA, B
TOM YHCJIE Ha Ka4eCTBO NMpeioCTABIeHHS YCIYTH.

4.4. TlnavoBele © BHEIUIAHOBbIE INPOBEPKH MOJHOTEI H  KayecTsa
NpefocTaBIeHHsA MYHHUHIATBHOMH YCITYTH OCYIIECTRIAAIOTCH OT/IENOM
MYHHIMIIANBHOTO KOHTpPOJA M OXpaHhl TpyAa KOHTPOJBHOTO  YIIpaBieHHs
aIMHHHCTPALHH MyHHIHNANTEHOTO paiioHa CeprueBcKuii.

[IpoBepkH NpOBOAATCA C LENbIO BHIABIEHWS W YCTPaHEHHS HapymIeHWH mnpas
3afBHTelleH H [IPHBJIEYEHHS BHHOBHBIX JO/DKHOCTHBIX JHII K OTBETCTBEHHOCTH.
Pe3ynsTaThl MpoBEPOK OTPAXAIOTCH OT/AENLHOH CIIPABKOM WITH aKTOM.

4.5.  JlomxHOCTHbIe HLIa Y IOJHOMOYEHHOIO OpraHa B TeueHHe Tpex pabodmx
JHe# ¢ MOMEHTa MOCTYIUIEHHS COOTBETCTBYIOLIEro 3ampoca MpH MNpOoBeleHHH
MPOBEPKH HANpPAaBIAIOT 3aTpe0oBaHHBIe JOKYMEHTH M KOMHH JOKYMEHTOB, BHIIAHHBIX
Mo pe3yabTaTaM NpPeJoCcTaBleHHd MYHHIHIANBHONH YCIYTH.

OTBeTCTBEHHOCTH A0/KHOCTHBIX JTHII 32 pellieHHs M JelcTBHA
(Ge3neiicTBue), npuHEMaeMble (OCYIIecTBASEMbIe) HMH B X0je
NpeaocTaBIeHHS MYHHIHNAABHOH yeayra

4.6. Ilo pesynpraTaM mpoBedeHHBIX NPOBEPOK B ClIy4ae BhIABICHHA HapyleHHH
NOJOXKEeHHH HacToslero AJIMHHHCTPATHBHOIO perjiaMeHTa, HOPMATHBHBIX MMPaBOBBIX
akToB Camapckoif -061acTH M HOPMATMBHAIX MPABOBBIX AKTOB OpPraHOB MECTHOTO
caMoymnpaBlIeHHA  MyHHUHnanbHoro paiioHa CeprueBckHH  OCYIIEeCTBIAETCH
NpHBIEYEHHEe BHHOBHBIX JIHI] K  OTBETCTBEHHOCTH B  COOTBETCTBHH ¢C
3akoHonarenscTBoM Poccuiickoif Meaepanuu.

IlepconanbHas oTBETCTBEHHOCTh MAO/KHOCTHBRIX JIHII 3@ MPaBHILHOCTE H
CBOEBPEMEHHOCTh MpPHHATHA pelleHHs o npenocTaBneHds (o6 orkasze B
MpeOCTABIEHHH) YCIYTH 3aKperuiseTci B WX JO/DKHOCTHEIX pernaMeHTax B
COOTBETCTBHH C TpeOOBaHMAME 3aKOHOIATENLCTBA.
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TpeGoBanus k nopsaKy n GopMaM KOHTPOIS 38 MpPelOCTABICHHEM
MYHHIHIAJLHOH YCIYIH, B TOM YHC/I€E CO CTOPOHBI IPaskIaH,
HXx o0beHHeHHH W oprann3anmii

4.7. T'paxnane, ux oObeHHEHHS W OPraHM3allHH MMEOT MpaBo OCYILECTBIATh
KOHTpOIIb 338 MpEeNOCTaBICHHEM YCIOYTH MyTEM MONy4eHHA HHOOPMAIMH O Xoje
MpENOCTABNEHHA YCIYTH, B TOM 4YHCIE O CPOKaX 3aBeplIeHHS aIMHHHCTPATHBHBIX
npouexayp (ne#cTeuii).

['paxnane, Hx o6beAMHEHNS | OPraHM3alMH TalOKe HMEIOT NPABO;

- HampaB/IATE 3aMEYaHHA M NPEIOKEHHA 10 YIY4YIIeHHIO AOCTYIHOCTH M
KayeCTBa NMPeJOCTaB/IeHHs YCIYTH;

- BHOCHTb NPEAJIOKEHHS O Mepax Mo YCTPaHEHHI0 HApYIIEHMI HACTOAIIEro
AIMHHHCTPaTHBHOI'O PeriamMeHTa.

4.8. JlomkHocTHEle nHua YTIONHOMOYEHHOTO OpraHa MECTHOTO, NPHHHMAIOT
MEPhI K NpeKpallieHHio NOMYIIEeHHBIX HAPYUIeHHH, YCTPaHAIOT NPHYMHLL H YCIIOBHA,
CrIoCOGCTBYIONIHE COBEPIICHHIO HapyIIEHHIA.

Mrdopmanus o pesynbratax paccCMOTpeHHs 3aMevaHHii H NpelIoiKeHHi
rpaxpaad, HX oO0beaMHeHMH W OpraHM3alWidi JOBOJMTCS A0 CBEIEHHS JIHII,
HaNpaBHBIIHX 3TH 3aMeYaHHA H NPeJIOKEHHA.

Paipen V. Jocynebuniii (Bnecyaebuniii) nopsiaok obxanosanus pemennii u
aelicTenii (GesnelicTBus) opraua, NpeIoCTABANIONIEro MYHHIHNAJBHYIO YCAYTY,
MHOTOQYHKIHOHAILHOIO HEHTPA, 8 TAKAKEe HX JOJKHOCTHBIX JIHII,
MYHHIHNAJBHBIX CAYXKAIMHKX, paboTHHKOB

5.1. 3asBuTens HmeeT mpaBo Ha oOxanoBamue pemeHHs M (WiH) AeHCTBHIH
(Ge3neiicTBuA) YMOMHOMOYEHHOrO OpraHa, MOMKHOCTHBIX JIHIl YTIOJTHOMOYEHHOIO
OpraHa, MYHHIMMAIBHBIX @ CHYXKalIHX, MHOrOQYHKIHOHAIBHOIO LIEHTPa, & TaKKe
paboTHHKa MHOTO(YHKUHOHANLHOIO LEHTPa NpH MNpPEJOCTABIEHHH YCIYIH B
nocynebHoM (BHecyneOHOM) nopsake (nanee — xanoba).

JKanoba nmopaercs B mHchbMeHHOH MIH B 3neKkTpoHHOH (opme. Kanoba momer
OwITe HanpaeneHa no noyre, yepes M®LL, ¢ ucrnonszosanuem cetu MuTepHeT, B TOM
YHCIe C HCMONG30BAaHMEM caiiTa aAMMHMCTpanWH, EaWHOro mnoprana WiIM
PETHOHANBHOIO MOpTaNa, a TaKKe MOKeT ObiTh NpHHATA MpPH JHYHOM MpHeMe
3asBHTENA.

Opransl MmecTHOrO caMoynpas/ieHHs, OPranA3alHA H YIOJHOMOYeHHbIE HA
paccMoTpeHHe Ka00b! JHIA, KOTOPBIM MOKeT ObITL HANpaBJieHa Ka100a
3asBHTe/IN B JocyaebHom (BHecyaeGHOM) mopsake

5.2. B nocynebHoMm (BHecyaeGHOM) nopsjke 3asBHTeNb (IPeACTABHTENb) BIpaBe
obpatuTecs ¢ kanoGoii B nHcEMeHHOH ¢opMme Ha OyMakKHOM HOCHTENe WIH B

3NEKTPOHHOH dopMe:
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B YNONHOMOYEHHBIH opraH — Ha pemeHwe W (unm) aelicteua (GesmeiicTBue)
IOJKHOCTHOTO NMLA, PYKOBOJHTENS CTPYKTYPHOIO nojpazenaeHus
YINOTHOMOYEHHOIO OpraHa;

B BBIECTOALIHA opraH - Ha pemeHne W (Wnm) pelicteus (6GesmeitcTnie)
JOKHOCTHOIO ML, PYKOBOJHTENA CTPYKTYPHOI'O noApas/eeHns
YIOJIHOMOYEHHOTO Oprana;

K PYKOBOOHTENIO MHOroQYHKLHOHAIBHOIO LEHTpa — HA peIleHHs W JeHCTBHA
(6espneiicTBue) paboTHIKA MHOrO(YHKIIHOHATEHOTO LIEHTPA;

K YYPemHTeNO MHOro(QyHKIHOHANFHOIO LEHTPa — Ha pellleHHe H JIeHCTBHS
(BeanelicTBre) MHOrOMYHKIHOHATBHOTO LIEHTPA.

B YIIOITHOMOYEHHOM opraHe MECTHOro caMOyIpaBIeHHs,
MHOTOQYHKLHOHAIBHOM LEHTpe, Y Y4YpeluTeNs MHOrO(YHKIHOHAIBHOTO IEHTpa
ONpeeNsioTCs YIOMHOMOYEHHbIE Ha PACCMOTPEHHE *aob JoMKHOCTHBIE JIAIA.

Cnocobsi nropmupoBanns 3asBATENCH 0 NOPS/IKE NONAYH H PACCMOTPEHHS
#aJ100b1, B TOM 4yHce ¢ HenoJb3oBanneM Exunoro noprana rocylaperseHnsix u
MYHHUHNAALHBIX Yeayr (yaxkumii)

5.3. Mudopmaima o nopsake mMoJauyu H PacCMOTpeHHA kano0bl pasMeInaeTcs Ha
HH(OPMAIMOHHEIX CTEHJaX B MeCTax MpeJOCTaBIeHHs YCIyrH, Ha caiite
YMOIHOMOYEHHOTO OpraHa MecTHOTO caMoymnpasieHHs, Ha EamHOM moprane,
PEerHoHaNLHOM MOpTaNe, a TakkKe npeaocTaBnseTca B ycTHOH dopme no TenedoHy H
(nmH) HA TUYHOM mpHeMe OO B NMUCHBMEHHOH (opMe NMOYTOBEIM OTIIPaBIEHHEM IO
aZipecy, yKasaHHOMY 3afBHTeJeM (IpeJCcTaBUTeNneM).

IlepevyeHb HOPMATHBHBLIX NPABOBLIX AKTOB, PETYJIHPYIONIHX HOPSA0OK
nocyaebuoro (Baecyaebuoro) obxanosanus aelicrenii (Gesneiicrean) u (HaH)
pelmeHH i, NPHHATHIX (OCYMIECTBIEHHLIX) B X0€ NPeAOCTABICHHA
MYHHUHNAJILHOH YCAYIH

5.4. Tlopanok nocyanebHoro (BHecyaebHoro) obxanoBanus petteHuit ¥ nefdcTBHH
(GesgelicTBHA) YIOTHOMOYEHHOIO OpPraHd MECTHOTO CaMOYTIpaBEHHH, 8 TaKie ero
AOIKHOCTHBIX JTHI] PEryIHPYEeTCH:

DenepanbHbIM 3aK0HOM Ne 210-D3;

HACTOAIIMM AJIMHHHCTPATHBHEIM PETTAMEHTOM;

nocraHopnennem [IpasutenscTBa Poccuiickoii ®enepamun ot 20 Hoabps 2012
roga Ne 1198 «O denepansHol rocyaapcTBeHHON HWHOOPMAaLMOHHOH CHCTEME,
obecnieunBaromei npouecc nocyaebHoro (BHecynebHoro) obkanoBaHHs pelleHHH W
nedicTeri (Oe3neiicTBHA), COBepIIEHHAIX NMPH MpPeNOCTABIEHHH IOCYIapCTBEHHBIX H

MYHHIHMATBHBIX YCIyT».
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[punoxenne Nel

K AJIMHHHCTPATHBHOMY PErNIAMEHTY NpPeIOCTARICHHA

MYHHUHNATEHOH yenyru «[loaroToska i yTeepKAeHHE JOKYMEHTALHH

N0 MIaHHPOBKE TEPPHTOPHHY HA TEPPHTOPHH CElICKOro nocenenus Yeprorka
MYHHIHNATHOTO pafiona Cepruencknit Camapckoii obnactu

B

(HAHMEHOBAHHKE OPraHA MECTHOTD CAMOYTIPAB/IEHHS )

or
(18 3aRBHTENS IOPHIHYECKOTO JIHIA - NOTHOE HAHMEHOBAHHE,
OpTaHEIAIHOHHO-NPABOBAR thopma, CBEIEHHA 0

rOCyNapcTBEHHOH  PErMCTPALHH,  MECTO  HAXOMICHMS,
KOHTaKTHas HHpopMaLmA: Tenedon, 3. noyTa;

M8 3a9BHTENA (PHIHYECKOro MHUa - (aMHIHA, HMH, OTHECTBO,
MACTIOPTHbIE [IAHHEIE, PErHCTPALMS N0 MECTY JKHTENLCTERA,
anpec HaKTHYECKOTO NPOKHBAHHE TenedoH)

JaaBieHune
0 NPHHATHH PellieHHs O MOATOTOBKE JOKYMEHTAIIHH N0 IIAHHPOBKE
TePPHTOPHH

IMpomry npHHATH pelieHHe O MOArOTOBKE MOKYMEHTALMH [0 [UIAHHPOBKE
TEPPUTOPHH (YKkazame 6ud OOKYMEHmAyuu No NIAHUPOSKE MEPPUMOPUN: NPOEKm
RAAHUPOBKU MEPPUMOPUN U NPOEKM MeNCesanus meppumopul / NPoexm Mexceeanun
meppumopuu) B OTHOIIEHHH TePPHTOPHH:

(YKa3BIBAECTCH OMHCAHME MECTOHAXOMIEHHA TEPPHTOPHH, OITHCAHME IPAHHLL TEPPHTOPHH,
coriacHo II]JHHEI‘EEM'UFI CXemMe.

opmmpummmi IUIOMIAAE TEPPHTOPHH)

1. Ilens paspaboTky JOKYMEHTALHH 10 TAHHPOBKE TEPPUTOPHH:

2. Tlpenmonaraemoe HasHa4eHHE M IapaMeTphl. pa3sBHTHA TEPPUTOPHH,

XapaKkTepHCTHKH IUIAHHPYEMOT0 K pa3MeIIeHHIO obbexTa
(0OBexTOB),
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3. IInaaupyemblii CpoK pa3pabOTKH [JOKYMEHTALIHH 10 IJIAHHPOBKE
TEPPUTOPHH

4. Hcroynuk ¢uHaHcHpoBaHua paboT Mo nNOAroToBKe MAOKYMEHTALMH 1O
IJIaHHPOBKE TePPHTOPHH
5. OGocHoBaHHe OTCYTCTBMS HEOOXOMHMOCTH BEITIONHEHHS WHXEHEPHBIX
M3bICKAHHH [18 MOATOTOBKH JIOKYMEHTAllHH [0 TUIAaHHPOBKE TEPPHTOPHH H
JAOCTATOYHOCTH MAaTEpHAIIOB HHKEHEPHBIX H3BICKAHU#H

(YKaseipaerca B cyyae, ecid HeoOXOMHMOCTE BRITIONHEHHS HH/KeHEPHBIX H3BICKAHWH 118
MOATOTOBKH JOKYMEHTALMH 110 INIAHHPOBKE TEPPHTOPHH OTCYTCTBYET)

K 3agBneH#io npuiaraloTcs clieayloline J0KYMEHTHI:
(yxa3blBaeTCH NepeveHb MPUIATAEMEIX JOKYMEHTOR)

Pesynerar npefocTaBneHns MyHHIMNATBHOR YCIyTH, TTPOIIY NPefOCTaBUTh!

(yxasate cnocol nosyyeHHA pe3ynbTATa MPEAOCTARNEHHA MYHHLIMITAILHOR YCITyTH)

(maTa) (noanmcs) (DHO)
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OB30PHAS CXEMA

37



Tlpanoxenne No2

K AJIMHHHCTPaTHBHOMY PErjiaMeHTY MpeNoCTaRIeHHS

MYHHUHIANbHOH yeuyTH «[loaroToBka u yTRep#ICHHE NOKYMEHTAIHT

[0 NAaHHPOBKE TEPPHTOPHEY HA TEPPHTOPHH CENBECKOTO Nocenenus Yeproska
MYHHIHTANEHOTO paftona Cepruesckuit Camapeko#t oGnacTu

B
(HAHMEHOBAHME OPraHa MECTHOTO CAMOYTIPARIEHHS)
oT
(18 3AMBHTENS IOPHIHYECKOTD JTHIIA - TOMHOE HAHMEHOBAHME,
OpPraHH3aIHOHHO- PABOBAR dopma, CBEICHHA 0

rOCYAapCTBEHHOH  PErHCTPALIMM,  MECTO  HAXOMICHMS,
KOHTAKTHAS HHpOPMaUKHS: TenedoH, 3. noyTa;

s 3aABHTENA (HanuecKOro MHUA - GAMHIHA, HMA, OTYECTBO,
NACNOPTHBIE NAHHBIE, PErHCTPALIMA MO MECTY KHTENbCTEA,
azipec (paKTHYECKOro MPOXKHBAHKA TenedoH)

JaaBienue
00 yTBep:KIeHHH JOKYMEHTAIHH 110 NIAHHPOBKE TEPPHTOPHH

[Ipoury yTBepANTH NOKYMEHTAIHMIO 1O MIAHHPOBKE TEPPHTOPHH (Vkasamb 6uod
OOKYMeHmayuu no nIanuposke meppumopuu: npoexm niaHUpOeKu Meppumopui u
NPOEKM MENCeBAHUR MEPPUMOPUL / NPOEKIM MENCESAHUA mMePPUMOpUL) B TPaHHLIAX:

Cee/ieHHs O NPHHATOM PEILEHHH O MOATOTOBKE JOKYMEHTAIIHH 0 ILIAHUPOBKe
TEPPHTOPHH

K 3asB/IeHHIO NPAIAraloTes CEAYIONHE JOKYMEHTSI:
(yKa3pIBaeTCH nepedeHb MPHIIAracMbIX IOKYMEHTOR)

PesynetaT npeaocTaBneHns MyHHIHTIANEHOH YCIYTH,

MpoIIy NpeioCTaBHTh:
(vkasate crnocol MonydeHHs peaynkTaTa NpelocTaRIeH s
MYHHIHNATEHOH YCIyTH)
(nara) (momnuce) (®PHO)

38


















































































