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yCIIyTH «IIpucBoenue ajapeca
Oo0BEKTYy aJpecaliy, M3MEHEHHE U
aHHYJIMPOBaHWE TaKOTO aJpeca» Ha

TEePPUTOPUU MYHUILUNIAJIEHOT'O
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B coorserctBrM ¢ ®enepanpHpiM 3akoHOM 0T 06.10.2003r. No 131-®3 «O6 06mmx
NIpUHLHMIIAX OpraHu3allid MECTHOTO camoympaBieHus B Poccuiickoit ®eneparumy,
DenepanbHbM 3aKk0HOM 0T 27.07.2010r. Ne 210-®3 «O6 opranuzanuu [IpeOCTaBIICHHS
IOCYIapCTBEHHBIX U MYHHUIUIIATBHBIX YCIyr», PeneparbHbIM 3aK0OHOM OoT 28.12.2013r.
Ned43-03 «O denepanpHoOil HHOOPMALMOHHON afpecHOW CHCTEMe W O BHECEHWH
usMeHeHul B DezepanbHbiil 3ak0H «OO0 OOIMX NPUHIMIIAX OPraHM3aldM MECTHOTO
camoynpasieHust B Poccuiickoii @eneparuu», [Toctanosnenuem IpaButenscrsa PO or
19.11.2014r.  Nel221 «OG6 yrtBepxnenun IlpaBun IPUCBOEHHUS, H3MEHEHUS U
aHHYJIMPOBAaHUs afpecoBy, [locTaHOBIEHHEM aIMUHUCTPALUM MYHHUILUITAIBHOTO paifoHa
Cepruesckuii or 10.11.2022r. Nel294 «OG ytBepkienuum PeecTpa MyHHIHIATIBHBIX
yenyr MyHMUUNANbHOro paiioHa CeprueBckuil», B Lelsx oOecreueHMs MpPUHIHIA
OTKPBITOCTH U OOILIENOCTYNHOCTH MH(GOPMALME O IMPEIOCTABIEHUN MYHHIIUIAIbHBIX
YCIIYyT HacCelIeHMIO M INPHUBEICHHUS HOPMATHUBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOTO
CaMOYIIpaBJICHUsI ~MyHHUIUIIANbHOrO paifoHa CeprueBCKUii B  COOTBETCTBHE ¢

JICUCTBYIOIIMM  3aKOHOJATEJIbCTBOM, aJIMMHUCTPALMS  MYyHHIMIAIBHOTO paiiona
CeprueBckuii

I[TOCTAHOBJISIET:



1. YTBepauTe AJMUHHCTPATUBHBIA PErNIAMEHT MPeJOCTABJIEHHs MYHHIMIIAIbHOI
yenyru «IIpucBoeHue azmpeca oOBeKTy aapecaldi, U3MEHEHHE M aHHYJIMPOBaHUE
TaKOro ajpeca» Ha TEPPUTOPHM MyHMLUIalbHOro paidiona Cepruesckuit Camapckoii
obnactu cornacHo npuinoxenuto Nel k Hactosimemy IToctaHoBIEHHIO.

2. Ilpusnathk yrpatuBmmuM cuity IloctaHoBIeHHE aIMMHUCTPALME MYHULHUIIAIBHOTO
paiiona Cepruesckuii Camapckoii obmacta ot 03.06.2021 r. Ne522 «O6 yTBepikaeHHH
AJZIMHHUCTPaTMBHOTO ~ perjaMeHTa IpeJOCTaBleHHs MyHHLMIIAIbHBIM  Ka3eHHbIM
YUpEXKIECHUEM «YnpaBieHue 3aKa34MKa-3aCTPONLIMKA, apXUTEKTYPbI u
TPagOCTPOUTENBCTBA» MYHHUUNANLHOrO paiioHa CeprueBcKUil MyHHLIUNANBHONU YCIyrH
«[lpucBoeHne, wW3MeHeHHe, aHHYJIUPOBAHHE W PErUCTPAlMS afpecoB  OOBEKTOB
HEJIBLOKUMOCTIY (B HOBOW PeIaKiiim ).

3. MyHHUMNATEHOMY Ka3eHHOMY YYPeXKIECHHIO «YIpaBleHHe 3aKa3quKa-
3aCTPOMILUKA, APXUTEKTypPBl M  IPaJOCTPOHMTENBCTBA» MYHHIHMIATLHOIO paifoHa
Cepruesckuit Camapckoif 06IacTH pPYKOBOACTBOBaTbCcS B paGoTe  HACTOSLIUM
[TocraHoBnIEHUEM.

4. Ony6mukoBars Hacrosimee [Tocranoienue B razere «CeprueBCKuil BECTHHKY
pasMecTUTh Ha O(HUUMAIBHOM caiiTe aJMUHHCTpAlUM MYyHHIMIIAILHOTO paiioHa
CeprueBckuii B CETH UHTEPHET.

5. Hacrosmee IlocranoBneHue BeTymaeT B CHIy €O IHS €ro OQUIMAIBHOrO
oIy OJIMKOBaHMSI.

6. KoHTponb 3a BBIMONHEHHEM HACTOSIIEr0 IlOCTAHOBIEHMS BO3JIOKHTH Ha
PykoBozutenss MyHHUIMNATEHOTO Ka3eHHOTO YupexJeHMs «YTIpaBIeHUS 3aKa3dyuKa-
3aCTPOMIIMKA, apXUTEKTYphl M TPafiOCTPOUTENHCTBA»  MyHHIMUIATLHOTO  paiioHa
Cepruesckuii Camapckoii o6act Acranoy E.A.

H.o. I'naBer
MYHUIUIIAIBHOTO palioHa
CeprueBckuii

\ B.B. Canpeikun

Banwnna O.A.



[Tpunoxenue Nel
K [IOCTaHOBJICHUIO aJIMHHUCTPAIUH
MYHHLIUIATBHOro paiiona CeprueBckuil

ot @8 77 2022r. Ne B6%

AXMHMHUCTPATHBHBIH perjaMeHT
npeaoCTaBJIeHHst MyHHIHIAJbHONH YCJIyTrH
«IIpucBoenue aapeca 00beKTy agpecaliii, H3MeHEeHHe H AaHHY/JIHPOBAHHE TAKOT0
ajipeca» Ha TEPPUTOPHH MYHHUHNAJAbHOro paiiona Cepruesckuii Camapckoii
obnacTH

OrnaBnenue

Paznen 1. O01mue nonoxxeHus

IIpenmer perynupoBaHusi AIMUHUCTPATUBHOIO perjiaMeHTa

Kpyr 3assureneit

TpeboBanus k nopsaKy UHGOPMHUPOBAHUS O TPEJIOCTABIEHUH MYHHULIUIIAIBHOM
yCIIyTH
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Pasznen II. Ctanaapt npeaocraBieHyus MyHULIUNIATIBHON YCITYTH
HaumeHoBaHHe MyHULIMITAIILHON YCIyTH

HanmeHnoBanme opraHa MecTHOro camoOyIpaBleHHs, IpeJocTaBistomero 8
MYHHULUIAIBHYIO YCIYTY

o0

Omnucanue pesynpraTa NpeJOCTaBICHUS MYHHUIUIIAIBHOR yCITYTH 9
Cpoxk npenocraBieHnss MyHUIHUIIATBHON YCIYTH 10
IIpaBoBbIe OCHOBaHMS [JIs IIPEAOCTABICHUSI MYHUILIUMIAIBHOW YCITYTH 10

HcyeprbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX Ui MPeJOCTaBICHUS
MYHMIHMIIANBHON YCIYTM W YCIYI, KOTOpbIe SBASIOTCS HeoOXoauMbiMH U 10
00s3aTeNbHBIMM JUIS NIPEJOCTABICHUS! MYHUIMIIATBHONW YCIYTH, TOIIEKAIX
[IPE/ICTAaBIEHUIO 3asiBUTENIEM, CIIOCOObI UX MOTYYESHUS 3asBUTEJIEM, B TOM YHCJIE

B 3JIEKTPOHHOM (OpMe, MOPSIOK WX MpeICTABICHUS

WcyepnbiBaronuii nepeyeHb JOKYMEHTOB M CBEIeHUH, HEOOXOIUMBIX B
COOTBETCTBMHM C HOPMAaTHUBHBIMHU IPaBOBBIMU aKTaMH IS IpeaocTaBjieHus 14
MYHHULMNAIBHON  yCIIyI'¥,  KOTOpbI€  HaxoAdTCs B PaclOpsKeHHH
roCy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIPaBJICHUS W HHBIX
OpraHoOB, Y4aCTBYIOIIMX B MPEJIOCTABICHUHA MYHMUIUITAIBHBIX YCIYT

HcaepnpiBaronmii nepedeHb OCHOBAHUU Ui OTKa3za B TpUeMe JOKYMEHTOB, 15
HEOOXOJUMBIX JJIS ITPEJOCTABICHUS MYHULIUIIAIBHOR YCIIyTH

HcuepneiBatonmii nepeuyeHb OCHOBAHWH JUls MMPUOCTAHOBJIEHUS WM OTKaza B 17
IPEJOCTaBIEHUN MyHUIIUIAILHON YCIyTH

[lepeyens ycayr, KOTOpble SIBISIOTCS HEOOXOIMMBIMH W OOS3aTENbHBIMHU ISt
MIPEIOCTaBIEHUs] MyHHIIMIAIBHON YCIIYTHU, B TOM YMCJI€ CBEJACHHUS O HOKyMeHTe 17
(1oxymeHTax), BEIJaBaeMOM (BbIIaBAEMBIX) OpraHU3aLUAMH, YYACTBYIOIIMMHU B
IIPEJIOCTaBIeHUN MYHULIMNAIBHON YCIyTH



Pa3mep nnatel, B3uMaeMoi ¢ 3agBUTENS NPH MTPEOCTaBICHUN MYHHLUIIATLHON
YCIIYTH, ¥ CIIOCOOBI € B3UMaHUs

MaxkcuManeHbI CPOK OXKHMIAHUS B OYEPEJIH TIPH 110J1a4e 3asBUTENIEM 3ampoca o
NPEJOCTABICHNH MYHHULMINAIBHON YCIYTH M TIIpH TIOJy4YeHHH pe3yJbTara
IIPEIOCTABIICHUs] MyHHULIMIIATBHON YCIyTrU

Cpok ¥ NOpsiIOK pEerucTpaluy 3arpoca 3asBUTENsI O NPelOCTaBIIEHUH
MYHHULMIIAIBHON YCIIyTH, B TOM YHCJIE B JIEKTPOHHON (Qopme
TpeboBaHusi K NOMEIIEHUSM, B KOTOPBIX IPEAOCTABIACTCS MYyHUIIMIIAIbHAS
yciyra

[Tokazareny JOCTYITHOCTH U KayecTBa MYHHLUIIAJIIBHON YCIIyTH

Wuble TpeGoBaHWs, B TOM 4YHCJE€ YYHUTHIBAIOIIME OCOOEHHOCTH
MpeJOCTaBIeHUs] MyHHMLUNAIBHOH YCIYyrM B  MHOTO(QYHKIHOHAIBHBIX
LIEHTpax, OCOOEHHOCTH MpPeJOCTaBIeHUs] MYyHHLUUIAIBHOH yCIyru IO
SKCTEPPUTOPUAILHOMY  MPUHIMIY M  OCOOEHHOCTH  IpeJOCTaBICHHS
MYHULUIIAIBHON YCIYTH B 3JISKTPOHHOMN (hopme

Pazmen III.  CocraB, 1mocCienoBaTeJbHOCTh W CPOKH  BBINIOJHEHUS
aIMUHUCTPATUBHBIX Ipouenyp (AeicTBUii), TpeGOBaHUA K TMOPSAKY UX
BBINIOJIHEHUS,, B TOM YHCJIE€ OCOOEHHOCTH BBIIIOJIHEHUS aJMHHHCTPaTHBHbIX
NpOoLEayp B JIEKTPOHHON opMme

HcuepnbiBatoiiuii nepeyeHb aIMUHUCTPATUBHBIX MPOLIEYP

[IpuémM u perucTpanus 3asBICHHS W TIPUJIaraeMbIXx K HEMY JOKYMEHTOB
PaccMoTpenue 3asBieHHss U MpOBEpKa [IpUlaraeMbIX K HEMY JIOKYMEHTOB,
NPUHATHE pellieHus 00 oTka3e B IpuémMe JOKYMEHTOB

HampaBienue MexXBeLOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOLIUE B
IIPEI0CTaBIeHUU MYHULIUTIAIIBHON YCIIyTH

[TpunsTHe pelieHus o0 0TKa3e B IPeJOCTaBIEHUN MyHHLIUIIAJIBHON YCIyTH
IIpunsiTue pemieHus O MPEIOCTABIEHUM MYHMIMIAIBHOW YCIYTH M Bblaaya
(HampaB/ieHUe) pelleHUss O TNPEeNOCTAaBICHHH MYHHUIMIATBHON  YCIIyTH
3asIBUTEJTIO

BeimosHeHre — aAMMHUCTPATUBHBIX  MpoUEdyp  [pU  IPeJOCTaBIECHUHU
MYHHULUNATBLHOU ycayru Ha 6aze MO ]

Ilopsimox  ocymiecTBiIeHUs] aJIMMHMCTPAaTUBHBIX Hpoueayp (ZeHCTBUM) B
3JIEKTPOHHOU ¢opme

[lopsimox wucnpaBiieHUs [OMYIICHHBIX OINMEYaTOK U OIMHOOK B BBIJAHHBIX B
pe3yJbTare IpeAOoCTaBICHUS MYHUIUIIAIbHON YCIYrd JOKYMEHTaX

Ilepeyens aJMWHUCTPATUBHBIX Ipoleayp (OEHCTBHI) NpHU NpeIoCTaBICHUH
MYHULMIIAIBHON YCIYyTH B 3JIEKTPOHHOH hopme

Paspen [IV. @opmbl KOHTpOJsL 3a UCIOJIHEHHWEM aJIMHHHCTPATHBHOIO
perinaMmeHTa

[Topsitok  ocymiecTBIeHMss  TEKyLIero KOHTPOJIS 3a  COONIOJAEHHEM U
UCIIOJIHEHHEM  OTBETCTBEHHBIMU  JIOJDKHOCTHBIMM  JIMIAMH  TOJIOXKEHHIA
periaMeHTa W HMHBIX HOPMATHUBHBIX [IPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMX
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TpeOOBaHUs K MPEJOCTABICHUIO MYHULMIIAIILHOM YCIyrd, a Takke MPUHATHEM
MMHU peLIeHn

[lopsiok M TNepUOAMYHOCTh OCYILECTBICHUs IUIAHOBBIX M BHEIIAHOBBIX
IIPOBEPOK IIOJTHOTHI M KayecTBa IPEOCTaBIEHUS MYHULUIAJIbHONW YCIyTd, B
TOM YHCJI€ TOPSAOK M (OpPMBI KOHTPOJI 3@ TIOJHOTOM U KavyecTBOM
[IPEOCTaBICHNs] MYHUIUIIATIBbHOMN YyCIIyrU

OTBeTCTBEHHOCTh OKHOCTHBIX JIMIl 3a pelleHus U AeicTBUs (Oe3meicTBUE),
NpUHUMaeMble  (OCylIeCTBIseMble) HUMH B XOA€  IPeJOCTaBIICHHS
MYHHULMIIAIBHOR YCIyTH

TpebGoBanus Kk mopsagky u dopMaM KOHTpPOJS 3a IpeloCTaBlIeHHEM
MYHHUIHUIAIBHON YCIYTH, B TOM YUCJI€ CO CTOPOHBI Ipak/iaH, UX 00beAUHEHUH U
OpraHu3anun

Pasnen V. JlocyneOnblii (BHecyneOHBIH) MOpsiiok 00KaJOBaHUs PEIICHUN |
neiictBuit (6e3neNCTBUs) OpraHa, peJIoCTaBISIONIEro MyHUIMITATBHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHOIO  I[EHTpa, & Takke WX JODKHOCTHBIX  JIHII,
MYHULMITATBHBIX CIYKalIUX, paOOTHUKOB

Opranel MECTHOrO CaMOYIIpaBJIEHUS, OpraHM3aldM U YIOJHOMOYEHHBbIE Ha
paccMoOTpeHHe KaloObl JIMIa, KOTOPBIM MOYXeET ObITh HampaBieHa jxaaoda
3asiBUTENS B HocyAeOHOM (BHeCY1eOHOM) IopsiiKe

Crioco0bl MH(GOpPMHUpPOBaHUS 3asBUTENEH O MOpsAKe MOoAaYd U PacCMOTPEHUs
Xaso0bl, B TOM YHCIIe ¢ UCIOJIb30BaHUeM EnuHOro noprana rocy1apCTBEHHBIX U
MYHULUNATbHBIX YCIYT (DYHKIIHM)

[lepeueHp HOpPMAaTMBHBIX IPABOBBIX AaKTOB, PEryJUPYIOLIUX MOPSIOK
nocynebHoro (BHecyaeOHOTO) oOanoBaHus JeHCTBUN (Oe3neiicTBUs) U (WITH)
pElIeH’i, MpUHATBIX  (OCYILLIECTBJIEHHBIX) B  XOJ€  INPedOCTaBIEHUS
MYHHIUNAIBHOHN yCIIyru

[Tpunoxxenue Ne 1. dopma 3asBieHMs O NPUCBOCHUM OOBEKTY ajpecaluu
ajZipeca Wi aHHYJIMPOBAHUHU €ro ajipeca

[Tpunoxenue Ne 2. @opma peleHust 0 NpUCBOEHUE ajpeca 00bEKTy aapecaluu
ITpunoxenne Ne 3. ®opma pemeHuss 00 aHHYJIMpPOBaHMM ajpeca OOBEKTa
azpecanuu

[Tpunoxxenne Ne 4. Pemenust 00 oTka3e B NMPUCBOEGHUH OOBEKTY ajpecaiyiu
ajZipeca WM aHHYJTHPOBaHUH €ro ajapeca

[Tpunoxenne Ne5. ®opma peuienus o0 oTkaze B IpUeMe TOKYMEHTOB,
HEOOXOIUMBIX IS NIPEOCTABJICHHUS YCIIYTH

ITpunoxenue Ne6. CocraB, 10CIeI0BATENIBHOCTH M CPOKH  BBIIOJHEHHUS
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MYHULMUIIAIBHON YCIIyTH
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Pazgen 1. O6mne nosoxenust
IIpeamer peryinpoBaHusi AIMUHHCTPATHBHOIO pPerjiaMenTa

1.1. ANMUHUCTPATUBHBIA PErjaaMeHT IpeoCTaBIeHUS MYHHLHIAIBHON YCIyry
«IIpucBoenre azpeca OOBEKTy ajapecaly, W3MEHEHHE W aHHYJIMPOBAaHME TaKOIo
ajpeca» Ha TEPPHTOPHH MyHHIMIIANBHOTO paiioHa CeprueBckuid Camapckoi o0nactu
(nanee — AIMHHUCTPATUBHBIN perlaMeHT) pa3paldoTaH B IIENIAX MOBBIIEHUs Ka4ecTBa
U JIOCTYITHOCTH IPENOCTaBICHNS MYHHUIMIAILHON YCIYTH, ONpelenseT CTaHaapT,
CPOKH M [IOCIEI0OBATEIbHOCTh JEWCTBUN (aJAMUHUCTPATHBHBIX IPOLENYp) 110
NPeI0CTaBIeHNI0 MyHULIMNIaIbHON yeyrH «[IpucBoenue agpeca oObeKTy aapecaruu,
U3MEHEHWE W aHHYJIMpPOBaHME TAKOro aapeca» (Hajee — MyHULUINANbHAS YCIyra),
TpeOOBaHUS K MOPSAKY WX BBINOJHEHHS, (DOPMBI KOHTPOJIS 3a HCIOJHEHHEM
periiaMenTa, JIocyAeOHbIH (BHecyneOHbl) MOPSIOK O00XKaJOBaHUS pEIIeHWH U
nercTBuil (Oe3neicTBHs) oOpraHa, IpelOCTaBISIONIET0 MYHHUIHITAIBHYIO YCIyTY,
MHOrO(YHKLIHOHAIBHOTO LIEHTPa, @ TAaKXKe MX JOJDKHOCTHBIX JIMI, MYHHULUIIAIbHBIX
CIIy’KalluX, pabOTHUKOB.

Kpyr 3asBurenei

1.2. 3asBuTensamMu SBIAOTCS (U3MYECKUE W FOPHUIUYECKHE JIUIA, YKa3aHHbBIE B
nyHkrax 27 wu 29 IlpaBuin npucBOeHMSs, U3MEHEHUS! M aHHYJUPOBAHUS aJpPecoB,
YTBEPXKJEHHBIX IocTtaHoBineHueM IlIpaButenscrBa Poccuiickoit ®enepauun ot 19
HOs10ps 2014 r. Ne1221 (nanee coorBercTBeHHO — [IpaBuina, 3asBUTeNS):

1) coOcTBEeHHUKH 00BEKTa agpecalui;

2) nuuna, obnajaroliye OJHMM U3 CJIEMYIOIIMX BEIIHBIX IpaB Ha OOBEKT
aZipecalum:

- IPaBO XO3SHUCTBEHHOIO BEIEHUS;

- IPaBO OIEPAaTHBHOTO YIPaBIEHUS;

- IPaBO NOXKM3HEHHO HAaCJIEeAyeMOro BIIaJCHUS;

- MIPaBO MOCTOSIHHOrO (6€CCPOYHOTO) MOJIB30BAHUS;

3) npencraBuTenu 3asiBUTENs,  ACHCTBYIOIIME B CHJIY  ITOJIHOMOYHIA,
OCHOBaHHBIX Ha O(GOPMIEHHOH B YCTAaHOBIIEHHOM 3aKOHOAATEICTBOM IOpsIKe
JOBEPEHHOCTH;

4) mnpencraBUTeNs COOCTBEHHHKOB ITOMEIIEHHH B MHOTOKBAPTHPHOM JOME,
YIIOJTHOMOYEHHBIM Ha IM0Jadyy TakKOro 3asBlEHHUS pelleHHeM oO0uero codOpaHus
yKa3aHHBIX COOCTBEHHUKOB;

5) mpencTaBUTENb YIEHOB CaJOBOIYECKOI0, OTOPOIHHYECKOTO U (MJIH) Ja4HOTO
HEKOMMEPYECKOro O0BbeMHEeHUs Tpak[aH, YMOJHOMOYEHHBIH Ha I[0Jady TaKoro
3asBJICHMs] pellleHHeM oOmero coOpaHusi 4IEHOB TaKOro HEKOMMEpPYeCKOro
00beMHEHUS;

6) KagacTpOBBIM MHIKEHEpP, BBINOJHSAIOUIMA Ha OCHOBAaHMH JIOKYMEHTAa,
IPEyCMOTPEHHOTO cTaTthed 35 wim crtatbei 42.3 denepanbHOro 3akoHa ot 24
urona 2007 r. Ne 221-®3 «O kanacTpoBoii JesSTeIbHOCTHY», KaJaCTPOBLIE padOTHI

4



HJIK KOMIUICKCHBIE KadaCTpOBEIC paﬁon B OTHOWICHHH COOTBCTCTBYHOLLIECTO
o0BeKTa HEIABHKHUMOCTH, ABJIAOLICTIOCSH 00BEKTOM ajgpecaluu.

TpeboBanus K nopsaaKy HHPOPMHUPOBAHHSA O NPEJOCTABIECHHH
MYHHUIIHNAJIbHOH YCJIyTrH

1.3. UudopmupoBanue o nopsiike MpeJoCTaBIeHUs YCIYTH OCYILECTBIISIETCA:

1) HEmoCpeaCTBEHHO MPU JIMYHOM MpUEMe 3asiBUTENISl B YIIOTHOMOUYEHHOM OpraHe
MECTHOIO  CaMOyTpaBlieHUs —  aJMMHUCTPALlMd  MYHULHUIAILHOIO  paiioHa
CeprueBckuii Camapckoir o6macty, MyHHUIHNATLHOM Ka3eHHOM YUYpPeXICHUH
«YmpaBrneHue 3aKa3uMKa-3aCTPOUIIMKA, apXUTEKTYphl M TPaJOCTPOUTEIHCTBA»
MyHHLHUNanbHOro paiioHa CeprueBckuil (nanee — VYypexIeHue), WIA B
MHOTO(QYHKIIMOHAIBHOM LIeHTpe TIpe10CTaBICHHS rOCyJapCTBEHHBIX U
MYHMIMIAIBHBIX YCIYT (Hajee — MHOTO()YHKIIMOHAIBHBIN LIEHTP);

2) no TeneOoHy B YHNOJHOMOYEHHOM OpraHe MECTHOI'O CaMOyIpaBJIeHHUs,
YupexxIeHuu WId MHOTO(YHKIIHOHAIBHOM LIEHTPE;

3) NUCBMEHHO, B TOM YHCIIE TTOCPEACTBOM JJIEKTPOHHOM MOYTHI, (haKCUMUIBHOM
CBSI3H;

4) mocpeZICTBOM pa3MelLEeHHUs] B OTKPBITOM U JOCTyTHON (hopMe MHPOpMaIUH:

B (enepanpHOil rocygapcTBeHHOM MHbOpMalMOHHON cucTeMe «EIUHBIN mopTan
roCyJapCTBEHHBIX U MYHULMNANBHBIX yciryr ((ynkuui)» (https://www.gosuslugi.ru/)
(manee — Enunerit nopran, ETTTY);

Ha PETrMOHAIBHOM IIOpTajge TOCYJAapCTBEHHBIX U MYHULHMIAIBHBIX YCIYT
(pyHKUMI), SBASIOMIErOCs TOCYAapCTBEHHOH WH(OPMAIMOHHOW CHUCTEMOH cyObekTa
Poccuiickoit ®@enepauuu (https://gosuslugi.samregion.ru/) (nanee — pernoHaTLHBIN
noprai, PI'Y);

Ha O(pUIUAIBHOM caliTe YIOJIHOMOYEHHOI'O OpraHa MEeCTHOIrO CaMOYIpaBJICHHUS
(www.sergievsk.ru);

5) mnocpencTBoM pa3MelleHUs HHPOpMaluMKd Ha HMH()OPMALMOHHBIX CTEHAAX
YTIOJTHOMOYEHHOI'O OpraHa MECTHOI'O CaMOYIIPaBJI€HUS! WIM MHOTO()YHKIHMOHAIBHOIO
LeHTpa.

1.4. MudopmmpoBaHue OCYLIECTBIISETCS 10 BOIPOCAM, KAaCAIOLIIMCS:

- cr1oco0OB IMO/Ia4YM 3asBJICHUSI O MPEJOCTABICHUA MYHULUNANbHOU YCIyTH;

- aJIpecoB YTOJTHOMOYEHHOTO OpraHa, YupexJeHUs ¥ MHOroQyHKIHOHAIbHbBIX
LIEHTPOB, OOpallleH’e B KOTOpble HEOOXOAMMO ISl TIPEAOCTaBIeH S MyHHIIUTIAIBHON
YCIIyTH;

- CIpaBOYHOW wuHpopmauuu o pabdore VYIOJHOMOYEHHOIO Oprasa,
YyapexneHus,;

- IOKYMEHTOB, HEOOXOIUMBIX JUIS MPEJOCTABICHHUS MYHHUIIUTIATbHON YCIYTH;

- IIOPSAJIKA U CPOKOB MPET0CTABICHHUS MYHHLIMITAIIEHON YCITYTH;

- TIOpslKa TIOTy4eHUs CBEIEHUH O XOJe pacCMOTPEHHs 3asBJIEHHUS O
NpeoCTaB/IEHUH MyHULUTIIAJILHON YCIIYTH U O pe3yJibTaTax €€ IpeaoCTaBIeHus;

- 10 BONpOCaM IMPEeAOCTaBICHUS YCIYT, KOTOPbIE SBJISIOTCS HEOOXOIUMBIMU M

5



o0s3aTeNbHBIMK ISl TPEAOCTABJICHUS  MYHUIUMNANBHOW  yCIOyrd  (BKIIOYas
WHGOPMHUPOBaHKE O JOKYMEHTaX, HEOOXOIUMBIX ISl MPEJOCTABICHUS TAKUX YCIyT);

- opsiika nocynedHoro (BHecyaeOHOro) o0xanoBaHus AeHCTBHN (Oe3aeiicTBuA)
JNOJDKHOCTHBIX  JIML  YIIOJIHOMOYEHHOTO  OpraHa, YupexaeHWus, pabOTHUKOB
MHOTrOQYHKLMOHAIBHBIX LEHTPOB W TNPUHUMAEMBIX HMMH TIpU NPEAOCTaBICHUH
MYHHULIMITAJIBHON YCIIYTH PEIeHUH.

[Tomy4yenne wuHpopManMu 10 BONpOCaM NPENOCTABICHUS MYHHUIUITATBHOM
YCIYTH M YCIYTr, KOTOpBIE SIBJISIOTCS HEOOXOOUMBIMM U 00S3aTeNbHBIMU  JUIS
NpeOCTaBICHUS] MyHHIUIIAIBHO! yCITyTH, OCYILECTBIAETCS OeCIIaTHO.

1.5. Ilpu ycTtHOM oOpalieHun 3asBUTENs (JIMYHO MIM 1O  TeledoHy)
OO/DKHOCTHOE JIMIIO  YHNOJHOMOYEHHOTO OpraHa MeCTHOIO CaMOYIpaBJIeHHH,
VupexxaeHusi, paboTHUK MHOroyHKIMOHAJIBHOTO LEHTpPa, OCYILECTBIAIOLIMN
KOHCYJIbTUPOBaHHe, MOAPOOHO U B BEXIMBOH (KOPpPEKTHOH) (opme HHPOPMHUPYET
00paTUBLIMXCS 110 UHTEPECYIOLIMM BOIIPOCAM.

OtBer Ha TeneOHHBIH 3BOHOK JO/DKEH HayMHAThCAd C HMHQOpPMALUK O
HalMEHOBaHHUU OpraHa, B KOTOPBIH IMO3BOHWII 3asBUTENb, (JaMUIHH, MMEHHU, OTYECTBA
(mocnenHee — MU HATWMYWH) U JIOJDKHOCTH CIIEIUANIUCTA, PUHSBLIETO Tele(OHHbIN
3BOHOK.

Ecnu 1omKHOCTHOE JHI0 YIIOTHOMOYEHHOIO0 OpraHa MECTHOTO CaMOYyTIPaBIICHHS,
YupexxJeHuss He MOXET CaMOCTOSITEJIbHO JaTh OTBET, Tele(OHHBIH 3BOHOK JOJDKEH
ObITb TepeaapecoBaH (MepeBeleH) Ha Jpyroe JO/KHOCTHOE JIMIO WM IKe
oOpaTuBIIEMyCS JHIY JOJDKEeH OBITH cOOOIIeH Tele(OHHBIH HOMEp, 10 KOTOPOMY
MOJKHO OyJeT MOJy4YUTh HE0OX0AUMYIO HH(POPMALIHIO

Ecnu nmoaroroBka oteeta TpedyeT MpOAOIKUTENBHOIO BPEMEHH, OH IIpeliaraert
3asBUTEJIIO OJIMH U3 CIIEAYIOLUX BAPUAHTOB AAJIbHEHIINX JeHCTBHM:

U3JI0KHUTh OOpallleHre B MUCbMEHHOU (hopMme;

Ha3HAYUTH JIPYroe BpeMs Il KOHCYJIbTalluH.

JIOMKHOCTHOE JIMLIO YHMOJTHOMOYEHHOTO OpraHa MECTHOrO CcaMOyIpaBlIeHUs,
VupexxJieHusi He BIIpaBe OCYLIECTBISATh MH(MOPMHUPOBAHUE, BBIXOJAIIEE 3a PAMKHU
CTaHAAPTHBIX MPOLEAYP U YCIOBUMN MPEOCTABICHHS YCIYTH, U BIUSAIOLLEE MIPSIMO UK
KOCBEHHO Ha IPUHUMAEMoe pellieHue.

[IponomxuTensHOCTh UH(MOPMUPOBAHHUS 110 TeAe(POHY He J0JIKHA NpeBplarh 10
MHUHYT.

WNudopmupoBaHue OCYIIECTBIsSETCS B COOTBETCTBHM C Tpa(UKOM IIpHeMa
rpax</iaH.

1.6. Ilo nuceMeHHOMY OOpalllEeHHIO JODKHOCTHOE JIMIO YIIOJHOMOYEHHOIO
opraHa MEeCTHOrO CaMOYIpaBleHHUs, YUpekJeHHUs MOoJApPOoOHO B MUChbMEHHOH (opme
pasbiACHSET TIpaKIaHWHY CBEIEHHWS II0 BOINpOcaM, YKa3aHHBIM B TyHKTe 1.3
HACTOSAIIEro AIMUHUCTPAaTHMBHOILO  perjlaMeHTa B TMOpsAJKe, YCTaHOBJICHHOM
®enepanpHbIM 3ak0HOM OT 2 Mast 2006 r. Ne 59-®3 «O nopsiake paccMOTpeHHUs
obpamenuit rpaxxaan Poccuiickoit @enepanun» (nanee — OenepanbHblii 3aKoH Ne 59-
©3).

1.7. Ha EpuHoM mnoprane pa3MelIalOTCs CBEIEHHUs, MpeayCMOTPEHHbIE
[lonoxxennem o (denepanbHO rocyIapcTBEHHONH HH(DOPMAIMOHHONW —CHCTEME
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«DenepanbHbIl peecTp roCYIapCTBEHHBIX W MYHHUIIMIATBHBIX YCIyTr (GYHKIHN)»,
YTBEPXKIEHHBIM IocraHoBieHUeM IlpaButenscrBa Poccuiickoit ®@enepauuu ot 24
okTsa0ps 2011 roga Ne 861.

Hoctyn k wuHbOpMaluuMu O cpoKax U TOpPSAKE TMPENOCTaBJIEHUS YCIYTH
oCylecTBIIseTCs Oe3 BBINOJIHEHUS 3asiBUTENIeM KaKHX-JIMOO TpeOOBaHUM, B TOM YHCIIE
0e3 HCIONb30BaHUS TPOTPAMMHOTO  OOecrieyeHHs, YCTaHOBKA KOTOPOro Ha
TEXHUYECKHUE CpeJICTBa 3asiBUTeNsl TpeOyeT 3aKIFOUeHHUs JTULEH3UOHHOTO WJIM WHOTO
COIJIaIeHus c npaBooOagaTenem IPOrpaMMHOTO obecrievyeHus,
IIpeIyCMaTpUBAIOIIEr0 B3UMaHKE IIAThI, PETUCTPALUIO UM aBTOPU3ALNIO 3asiBUTEIIS
WIIH [Ipe1I0CTaBIeHUEe UM TMePCOHANIBHBIX TaHHBIX.

1.8. Ha odunumanbHOM caiiTe  yYINOJIHOMOYEHHOIO OpraHa  MeCTHOIro
CaMOYIpaBJICHHs, Ha CTeHJAaX B MecTaX I[pPeJOoCTaBlIeHUs YCIYIH U B
MHOTO()YHKIIMOHAIBHOM LIEHTPE pa3MellaeTcs cieIytolas crpaBoyHas HHpopMalus:

0 MeCTe HaXxOXIeHWsl MU rpaduke paboThl YIOJHOMOYEHHOrO OpraHa MEeCTHOIo
CaMOYNpAaBIEHUsI M €ero CTPYKTYPHBIX TOJpa3J/ieJieHuil, OTBETCTBEHHBIX 32
MpenoCTaBIIEHUE YCIIYTH, a TaK)Ke MHOTO(YHKIIMOHAIBHBIX LIEHTPOB;

CIIpaBOYHbIE Tele(OHB! CTPYKTYPHBIX MOJAPa3/ie/IeH!il YITOJIHOMOYEHHOIO OpraHa
MECTHOI0 CaMOYIpaBlIeHHs, OTBETCTBEHHEIX 3a MpeoCTaBIeHHe YCIYT'H, B TOM UUCIie
HoMep TenedoHa-aBToMH(pOpMaTopa (IpU HATUYHH );

aapec O(QHIHMAIBHOTO calTa, a TakKKe 3JIeKTPOHHOW MNOYThl M (Uiu) (OPMBI
o0paTHON CBSI3M YNOJHOMOYEHHOTO OpraHa MECTHOTO CaMOYIIPaBJ€HUs B CETH
«HHTepHeT.

1.9. B 3amax oxujaHus yIoJHOMOYEHHOIO OpraHa MECTHOI'O CaMOYIpaBIICHHUS,
VypexaeHus pazMelialoTcss HOpMaTUBHEIE IIPABOBLIE AKThI, PETYJIUPYIOLIUE TOPSI0K
MpeIOCTaBIEHUs YCIYTH, B TOM 4yucie AJIMUHUCTPATUBHBIA periaMeHT, KOTOphIE 110
TpeOOBaHUIO 3asiBUTENS MPEAOCTABIAIOTCSA €My JIUIsl O3HAKOMIICHHS.

1.10.  Pa3memenune  wuHbOpMauMM O  TOPSAKE  IIPENOCTaBIICHHS
MYHHLMIIAJIBHOW YCIyTM Ha HMH(QOPMAUMOHHBIX CTeHJAAaX B IIOMELIeHUH
MHOTOQYHKIIMOHAIBHOTO  I[EHTpa  OCYLIECTBJIsieTCsl B COOTBETCTBUM  C
COrJIallieHHeM, 3aK/JIOYEeHHBIM MEX/y MHOrO(YHKIMOHAIBHBIM LEHTPOM U
YTOJHOMOYEHHBIM OPraHOM B COOTBETCTBUH C TPEOOBAHUSAMH, YCTAaHOBJIEHHBIMH
nocraHoBieHueM [IpaBurenscrBa Poccuiickoit @enepauun ot 27 centsiops 2011
r. Ne 797 «O B3auMOJeHCTBHM MEXKAY MHOTO(GYHKIMOHAIBHBIMU LIEHTPAMU
NpeJ0CTaBJICHUs TOCYJapPCTBEHHBIX W MYHHULMIAIBHBIX YCIYr MU (pelepalbHbIMU
OpraHaMH MCIOJHUTEIbHON BJIACTH, OpraHamM rocy/1apCTBEHHBIX BHEOHOKETHBIX
(hOHI0B, OpraHaMy rocyapcTBeHHOM BiacTu cyObekToB Poccuiickoi Penepauuy,
opraHamMM  MECTHOrO  CcaMOyIpaBJeHUsi», C ydeToM  TpeOoBaHHH K
MH(GOPMUPOBAHUIO, YCTAHOBJIEHHBIX HAaCTOSIUM PeriameHTOM.

1.11. Mudopmauus o Xxoae pacCMOTpPEHHUs 3asBJIEHHsS O I[IPeJOCTaBJICHUHU
VYenyru u o pe3ynbpTaTax ee ImpeJoCTaBICHHUs MOXKET OBITh MOoaydeHa 3asiBUTEsIeM
¢ ydyeToM TpeOOBaHMH, yCTaHOBIECHHBIX MyHKTOM 39 IlpaBui, a Takke B ¢popmare
aBTOMAaTHYECKUX CTaTycoB B JUYHOM kaOuHere Ha EII'Y, PI'Y, B Yupexnenuu

npu oOpalleHHH 3asiBUTENs JIMYHO, MO TesedoHy, MOCPEICTBOM 3JIEKTPOHHOM
IOYTHI.



Paspen Il. Cranaapr npeaocraB/ieHus MyYHHIHNAJABHOH YCAYIH
HaumeHoBaHHe MyYHHUHNIAAbHOH YCJAYTH

2.1. HaumenoBanue MyHuuumnanbHoi yciayru — «[IpucBoenue agpeca oObeKTy
aZipecaly, U3MeHeH!e U aHHYJIMPOBAHUE TAKOI0 ajpecay.

HaumMeHoBaHHe OpraHa MeCTHOIO CAMOYNPaBJIEeHH S, NPEeI0CTAB/IAIOIIETO
MYHHIHIAJIbHYIO YCJIYTY

2.2. MyHuumnanbsHas yciayra IpeaoCTaBlIsIeTCs YIOJIHOMOYEHHBIM OpraHom
MECTHOTO  CaMOYIpaBlI€HHS — aJMHUHUCTpaledl  MYHULHUIAJIBHOIO  paioHa
CeprueBckuii Camapckoit obnactu (najnee — YINOJIHOMOYEHHBIH OpraH MECTHOI'O
CaMOYTIpaBJICHUS ).

MyHuLHNIaTbHOE Ka3eHHOE YUPEKIeHNE « Y IIpaBI€HUE 3aKa34YUKa-3aCTPOMIIHMKA,
apXUTEKTYpPhl M TIpPafoCTPOUTESBLCTBA» MYHHUIUNANbHOro paiona CeprueBckui
SIBJIIETCS OTBETCTBEHHBIM 3a MPEAOCTaBIeHUE MYHULIMITATBbHON YCIYTH.

AJMUHHUCTpauus o0ecreyuBaeT MpeJoCTaB/IeHue MYHHUIUIIAIIbHON YCIIYTH Yepes
M®II v B anexTponHo# Gopme nocpenctsom EINTY, PI'Y, Takke B uHBIX (popmax,
o BbIOOpPY 3asBUTENs, B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM oT 27.07.2010 Ne
210-®3 «O6 opraHu3alMU MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHHUIMIIAIbHbBIX
yCIyT».

2.3. Tlpu npenocTaBjieHMH MYHHULMUNATBHOW YyCIyrd YNOJTHOMOYEHHBIN
OpraH B3auWMOJIEHCTBYET C:

- omepaTtopoM (enepanbHO WHPOPMAIIMOHHOW aIpecHOW CHUCTeMbl (najlee —
Oneparop ®UAC);

- (denepanbHBIM OpPraHoM HUCIIOJIHUTEILHOW  BIACTH, YIOJIHOMOYEHHBIM
[IpaButensctBoM  Poccmiickoit ~ @enepauuu Ha  [PeJOCTaBIEHUE  CBEIECHHH,
cofepkalmmxcs B EJMHOM ToOCyJapCTBEHHOM peecTpe HEABMIKUMOCTH, HIIH
NEeNCTBYIOIIMM Ha OCHOBAHMHU PELLIEHUsl YKA3aHHOIO OpraHa IMoJBEJOMCTBEHHBIM eMy
(benepanbHBIM I'OCYIaPCTBEHHBIM OFO/DKETHBIM yUpeXKIeHUEM;

- OpraHaM¥ rocyZ1lapcTBEHHOH BJIACTH, OpraHaMHi MECTHOTO CaMOYIIpaBJIEHHUs
M TIOABEJIOMCTBEHHBIMHU TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO
CaMOYIIpaBJIeHUs] OpraHu3alMsIMH, B PaclOpsHKEHUH KOTOPBIX  HAaXOJIATCs
JTOKYMEHTHI (MXKOTIHH, CBEJEHHUs, COAepIKalMecs B HUX), YKa3aHHbIE B IyHKTe 34
[IpaBuir.

B mpenocraBiieHUM MYHULMIIAJIBHOM  yCIyrH IPUHUMAIOT  y4acTHE
CTPYKTYpHBIE nojpas3ieneHus Y oJTHOMOYEHHOT 0 opraHa
(MHOrOGMYHKIIMOHATBHEBIE LIEHTPHI MTPU HAJWYUH COOTBETCTBYIOLIErO COTJIAallEHHS
O B3aUMO/JIEHCTBUN).

[Ipn mpenocTaBleHWH MYHUIIMIIAIBHON yCIyrd YIOJHOMOYEHHBIM OpraH
B3auMojeiicTByeT ¢ MenepaibHON HAJIOroOBOM CIyKOOW MO BOMPOCY MOJIYyYEHHSs
BBIITMCKHU U3 EAMHOro rocynapcTBEHHOro peecTpa HOpHAMYECKHX Ul U ExuHoro
roCy/IapCTBEHHOTO peecTpa UHAWBUYaJIbHBIX MPeAIpUHUMAaTEIeH.
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2.4. ITpu npenocTaBleHNH MYyHULMNAIBHON YCIIyTH 3amperniaercss TpeboBaTh
OT 3asBUTENs] OCYIUECTBIEHMUs [ACHCTBUH, B TOM HYHCJIE COIVIAaCOBAHMH,
HEOOXOAUMBIX Ui IOJIYyYEeHUs MYHULUNAIbHOH YCIYrM U CBSA3aHHBIX C
oOpalieHUeM B MHBIE TOCYJApCTBEHHbIE OpraHbl M OpraHu3alud, 3a
UCKJIFOYEHUEM IIOJIyYE€HUsl YCJIyl, BKJIIOYEHHBIX B II€pPEYE€Hb YCIyr, KOTOpBIE
SBIIAIOTCSI ~ HEOOXOAMMBIMH M 00fA3aTeNbHBIMM I TPEJOCTaBIECHUS
MYHHULHINAIBHON YCIIYTH.

Onucanue pe3yabTaTa Npe0CTaB/JACHUsI MYHHIHNAABHOH YCJIYIH

2.5. Pe3ynbTaToM npeaocTaBieHUs YCIYTH SBIISIETCS:

- BblJlaya (HanpaBjieHue) peleHuss YIOJIHOMOYEHHOIO0 opraHa O IIPUCBOEHUH
azipeca 00BEKTYy ajpecaluu;

- BbIaya (HampaBlieHWe) pelleHHWs  YTOJHOMOYEeHHOro opraHa o0
aHHYJIMPOBaHUU ajpeca oOBeKTa ajapecalMu (JomyckaeTcs OOBEAUHEHHE ¢
pellleHreM O TPUCBOEHHUH ajpeca 00BEKTY aJipecalvn);

- BBAa4Ya (HANpaBleHHE) pelleHHs YIIOJHOMOYEHHOro opraHa o0 oTkase B
IIPUCBOEHUHU OOBEKTY aJipecallui aJpeca WU aHHYJIUPOBAHUM €ro ajpeca.

2.5.1. Pemenne o npucBoeHWH ajpeca OOBEKTy ajpecalud I[PUHUMAETCS
VYTOJTHOMOYEHHBIM OPTaHOM C YYeTOM TpeOOBaHMIl K €ro COCTaBy, YCTaHOBIIEHHBIX
nyHkroMm 22 [lpaBun u odopmisiercs B COOTBETCTBUM ¢ (POPMOH, NMPEACTABICHHON B
npunoxeHuu Ne2 k Hactosemy Periamenry.

2.5.2. Pemienne o0 aHHyIMpOBaHMU ajpeca O0BEKTa aJpecalid IPUHUMAETCs
YTOJHOMOYEHHBIM OPraHOM C y4€TOM TpeOOBaHUM K €ro CoCTaBy, YCTaHOBJIEHHBIX
nyHkToM 23 TlpaBui u odopmiisieTcss B COOTBETCTBHM ¢ (DOPMOH, MpeICTaBIEHHON B
npusioxenun Ne3 k Hacrosemy Pernamenry.

OKOHYATEeNBbHBIM PE3YJIbTAaTOM IIPEJOCTABACHUS MYHULMIIAJIbHONW CJIyI'H
SBJSIETCS BHECEHHME CBEJEHUH B T'OCYJApCTBEHHBIM  aJpeCHbIM  peecTp,
MOATBEPIKIAEHHOE COOTBETCTBYIOIIEH BBINMUCKON U3 TOCYAAPCTBEHHOTO aJIPECHOIO
peectpa, odopmisemMoll mo ¢opme corjacHo npuwiokeHuro Ne 2 Kk mpukasy
MununctepctBa punancoB Poccuiickoit ®@enepauuun ot 14 cenrsdpa 2020 r. Ne
1938 «O nopsnke, crnocobax W (QopMax TIPeAOCTaBIEHUsA  CBEJICHWH,
colepiKallUXcsi B TOCYJapCTBEHHOM  aJIpeCHOM  peecTpe,  opraHam
rOCy/IapCTBEHHOM BIIACTH, OpraHaM MECTHOTO CcaMOyIpaBjeHHs, (QU3NYECKUM U
IOPUIMYECKHUM JIMIIaM, B TOM YHCIe IIOCPEJCTBOM of0ecrnedeHus JO0CTyna K
benepanbHON HHGOPMALIMOHHON aIpeCHOM CUCTEeMEY.

2.5.3. Pemenne 00 oTKa3ze B MPUCBOSHUM OOBEKTY aJpecalvu ajapeca WU
aHHYJIMPOBAHUHU €r0 aJpeca NMpPUHUMAeTCss YTIOJTHOMOYEHHBIM OpPraHoM 1o (opme,
yCTaHOBJIeHHOM npuiioskenueM Ne 4 k npukazy MunuctepcTBa ¢puHaHcoB Poccuiickon
®enepaunu ot 11 nexabpst 2014 r. Nel46H.

Pemienue 00 oTkaze B TPUCBOEHUHM OOBEKTY aApecalldy ajpeca WU
aHHYJIMPOBAHUU €ro aJipeca MOXKeT MPUHUMATLCS B popMe 3TIEKTPOHHOIO 1OKYMEHTA,
MOJANMUCAHHOIO  YCHUJIEHHOW  KBAJIM(MUUMPOBAHHON  3JIEKTPOHHON  IIOJIHUCHIO
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YIMOJTHOMOYEHHOI0  JOJUDKHOCTHOIO JIMLA C  MCIOJb30BaHUeM (eaepalbHOM
UH(OPMALIMOHHON a/IpeCHONCUCTEMEL.

Cpok npegocraB/ieHHsi MyYHHIIHNIAJAbHON YCJIYTH

2.6. CpoK [uIst IPUHATHS PELISHHSIO MPUCBOEHUN OOBEKTY ajpecallud ajpeca
WM aHHYJIMPOBAHUHU €ro ajapeca, pelieHus o0 OoTka3ze B IMPUCBOCHUH OOBEKTY
ajgpecalMd ajapeca WIM aHHYJIUMPOBaHMM €ro ajpeca, a TakKKe BHECEHMUs
COOTBETCTBYIOLIUX CBeAEHUN 00 ajnpece oObEKTa agpecaliiyd B rocyaapCTBEHHBIH
aZpecHBIN peecTp ycTaHoBiieH MyHKToM 37 IlpaBun u He nosmkeH mnpesbimaTts 10
pabouynx OHeH cOo  AHA  TOCTYIUIGHMS  3asBI€HHS O  TpeNOCTaBIeHUU
MYHULHUIAIbHON yCIyTH.

IIpaBoBble OCHOBAHHS AJISl NPEIOCTABIEHHS MYHHLIMIIAAbHOH YCIAyTrH

2.7. IlepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIHUPYIOIIUX MPEIOCTaBICHHUE
MYHULUIAIBHOW YCITyrd (¢ yKa3aHUeM UX PeKBU3MTOB M UCTOYHHUKOB O(ULHAIBHOIO
onyOnukoBaHus), HHpoOpMauus O TopsaKe gocyaedbHoro - (BHecyaeOHOro)
oOxanoBaHus pelleHud | JedcTBUM (Oe3neiicTBUS) YHNOJHOMOYEHHOIO OpraHa
MECTHOTO CaMOYTIpaBlIeHHs, YUpeXIeHUs, a TakXKe ero JOJKHOCTHBIX JIHII,
MYHHUIUITAIBHEIX  CIYXalldX, paOOTHUKOB  MHOTO(QYHKIIMOHAJIBHBIX  LIEHTPOB
pasmeniaercs B (enepalibHOM  rocylapCcTBEHHOH HHGOPMAlMOHHOM  cHCcTeMe
«DesiepanbHbI peecTp TOCYJAapCTBEHHBIX W MYHHUIMIANBHBIX YCIyr ((yHKUMi), a
tTakke Ha EauHOM noprasie W Ha OQUIUMAIbHOM CcaliTe aJMMHHUCTPALUU
MYHUILMNAIBHOTO paiioHa CeprueBCKuil.

HcuepnbiBaromuii nepeveHb J0KYMEHTOB, HEOOXOAUMBIX [1JIst
npeoCcTaBJIeHHs] MyHHUHNAJIBLHONH YCJYIH H YCJIYT, KOTOPbI€ SIBJISIIOTCS
HeOOX0AHMBIMH H 00513aTe/IbHBIMH /1JIl IPEIOCTABJICHHS] MYHHUHNAIbHOH
YCJIYTH, NOMJIeKAMMX MPeACTABJIEHHIO 3asiBHTEIeM, Coco0bI HX MOy YeHHsI
3asiBUTE/IEM, B TOM YHCJe B 3JIeKTPOHHOH (popme, NOPAJOK HX NPeACTABICHHS

2.8. IlpenocraBieHre MYHULIMIAJIBHOW YCIYTH OCYLIECTBISETCS HA OCHOBAHUH
3aMO0JIHEHHOTO W TOJAIKUCAHHOrO 3asBUTeNeM 3asBleHUss IO (QopMme COrJIacHO
npriokeHuto Nel K HacTosALEMY aIMUHUCTPATUBHOMY perjlaMeHTY, YCTaHOBIIEHHOM
B COOTBETCTBMH C mpuioxeHuem Nel Kk mpukasy MuHHCTepcTBa (HHAHCOB
Poccutickoit @enepauun ot 11 gexadbps 2014 r. Ne 146H.

2.9. B cinyuae ecnu cOOCTBEHHUKAaMHU OOBEKTa ajipecalli sIBJISAIOTCS HECKOJIBKO
JIMLI, 3asiBJIEHHE TMOIIKMCHIBAETCS M TOJIaeTCs BCeMU COOCTBEHHMKaMHM COBMECTHO,
160 UX YIMOJTHOMOUYEHHBIM NPEICTAaBUTEIIEM.

[Ipu mnpencTaBieHUM 3asiBJIEHUs [peACTaBUTENEM 3asBUTENSA K TaKoMy
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3aSIBJICHUIO TIPUJIAraeTcsi JOBEPEHHOCTb, BbIJIAHHAsS IIPEIACTABUTENIO 3asBUTEN,
oopmiIeHHass B TNOpsiAKe, IPeAyCMOTPEHHOM 3aKOHOAaTelnbCcTBOM Poccuiickoi
denepaluu.

Ilpn npenocraBieHHM 3asBICHUs IpeAcTaBUTENeM 3asBUTENs B  (opme
3JIEKTPOHHOTO JIOKyMEHTa K TaKOMY 3asiBJICHUIO MTpUJIaraeTcs HaulekaliuM oopa3om
opopMIIeHHAsi JOBEPEHHOCTh B (pOpMe 3JIEKTPOHHOIO JOKYMEHTa, MOANUCAHHOIO
JMLOM, BBIJABLIUM (MOJMUCABIIUM) JOBEPEHHOCTb, ¢ UCIOJb30BAaHUEM YCHUIIEHHON
KBaTMGUIUPOBAHHOW BIEKTPOHHOH noANUcH (B clydae, €ClIM MpeJCTaBUTENb
3asBUTENs AEHCTBYET Ha OCHOBAaHUM JOBEPEHHOCTH).

[Ipu npenocTaBieHUM 3asiBJIE€HUST OT UMEHU COOCTBEHHUKOB MOMEIIEHUN B
MHOT'OKBApTUPHOM ioMe Npe/ICTaBUTENb TaKUX COOCTBEHHHUKOB,
YIIOJIHOMOYEHHBIH Ha Mojadyy TaKoOro 3asiBJICHHUs IPHUHATBIM B YCTAaHOBJIEHHOM
3akoHoJaTenbcTBOM Poccuiickoit ®Denepanyin  mopsiike pelieHueM o0011ero
coOpaHusi yKa3aHHBIX COOCTBEHHMKOB, Tak)Ke IMpWilaraeT K 3asBJICHUIO
COOTBETCTBYIOIIEE PEIIEHHUE.

IIpn mpenocTaBieHUHM 3asBJIEHUST OT UMEHH YIECHOB CaJOBOAYECKOr0 HIIM
OrOpPOJHUYECKOTO0 HEKOMMEPYECKOr0 TOBapHUILEeCTBa IIPEACTaBUTEIb TaKoIo
TOBAapUIECTBA, YIMOJHOMOUYEHHBI Ha I0Ja4yy TaKoro 3asiBJIEHUs IPUHATBIM
perreHreM ob1iero coOpaHus 4JIeHOB TaKOTO TOBAPUIIECTBA, TAKKe MpUIAaraeT K
3asIBJIEHUIO COOTBETCTBYIOIEE PEIIEHHE.

2.10. Ilpu npexncrtaBieHUM 3asBJICHUS KaJaCTPOBBIM HHIKEHEPOM K TaKOMY
3asIBJICHUIO TPUJIaraeTcsi KOMus JOKYMEHTa, IPeIyCMOTPEHHOro cTarbed 35 uiu
craThelt 42.3 MenepansHoro 3akoHa ot 24 utons 2007 r. Ne221-03 «O kanacTpoBon
NEATEeNIbHOCTHY», Ha OCHOBAaHUM  KOTOPOTO  OCYILECTBISETCS  BBIIOJIHEHHE
KaJacTpOBbIX pabOT MM KOMIUIEKCHBIX KaJaCTPOBBIX pPabOT B OTHOLUCHHUH
COOTBETCTBYIOIIEr0 00BEKTa HEJABMKMMOCTH, SIBJISIONIErocss 00bEKTOM aJipecallyy.

2.11. 3asBnenue npencrasisercs B hopme:

- IOKyMeHTa Ha OyMa)KHOM HOCHUTEJIe MOCPeICTBOM [MOYTOBOI'O OTIPABIICHUS
C ONHCHIO BIIOXKEHHS U YBEIOMJIEHHMEM O BPYYEHUHU;

- JOKyMeHTa Ha OyMa)XHOM HOCHUTeJe IIpH JMYHOM OOpalleHuu B
VYupexaeHue uid MHOTO(QYHKIIMOHAIBHBIN LIEHTP;

- 3JIEKTPOHHOTO JIOKYMEHTa ¢ Mcrojb3oBaHueM noprana OUAC;

- 3NIEKTPOHHOTO JOKYMeHTa ¢ ucroias3oBanueM EINY;

- 3JIEKTPOHHOI'0 JIOKYMEHTa C UCII0JIb30BaHHEM PErMOHAJIbHOTO IopTala.

2.12. 3asBeHUE MpeACTaBIsAeTCs B VY4apexneHue WU
MHOTO(QYHKIIMOHATBHBIA LEHTP 0 MECTY HaxOXJeHHUs 00beKTa ajpecaliu.

3asiBnenue B Qopme JoKymMeHTa Ha OyMa)KHOM HOCHUTEJEe TOJITUChIBAETCS
3asiBUTEJIEM.

3asBreHue B (opMe 3IeKTPOHHOTO JOKYMEHTa IMOAMUCHIBACTCS 3JEKTPOHHON
MOJMNMUCBIO, BUJ KOTOPOW OIlpenensieTcss B COOTBETCTBUM C 4acThro 2 crtartbu 21.1
®enepansHoro 3akona Ne 210-03.

2.13. B cnydae HampaBieHuss 3aaBieHust nocpeactsom  EINNY,
pervonansHoro noprana win noprara DOUAC dopmupoBaHue 3asiBlIeHUA
OCYILIECTBJISIETCS TOCPEJICTBOM 3allOJIHEHUST HHTEPAaKTUBHON (OPMEI, KOTOpas
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MOXET TakKe BK/IOYaTh B ceOsi omnpocHyr (opMy i ONpeaesieHus
UHJIMBUYyaJlbHOrO Habopa JOKYMEHTOB M CBeJEHHH, o00s3aTeJbHBIX A
NpeI0CTaBJIeHUs yCIyTu (Jajlee — UHTepaKTUBHAs Gopma), 6e3 HeoOXOAUMOCTH
JOTIOJTHUTEJIbHOM 101a4M 3asBJIEHUs B KakoH-1u00 uHOH dhopme.

2.14. B cayuyae mnpencTaBiieHUs 3asBICHUS TPH JUYHOM OOpalleHUuu
3asgBUTeNsl WIM IMPEICTaBUTENs  3asBUTENs  IPETbSBISAETCS  JIOKYMEHT,
YAOCTOBEPSIOUIMKM COOTBETCTBEHHO JIMYHOCTh 3asiBUTENS WA ITIPEJICTABUTEIS
3asiBUTEIISI.

JIuno, wumeromee mnpaBo JAeHCTBOBaTh 0e3 JIOBEPEHHOCTH OT HMEHH
IOPHMYECKOr0 JIUIA, MPEeABABIAeT AOKYMEHT, yJOCTOBEPSIOUIHH ero JIMYHOCTH, a
NpeJICTAaBUTENb  IOPUAMYECKOrO  JHlla  IPeabsABISeT  TakkKe  JOKYMEHT,
TIOITBEPIKJAIOLIMN €ro IMOJIHOMOYMS JEeHCTBOBATh OT MUMEHH ITOr0 HOPHAMYECKOIro
JHUIA, WM KOIMIO 3TOr0 JOKYMEHTA, 3aBepEeHHYIO IMOAMMUCHI0 PYKOBOIUTENS 3TOTO
IOPHINYECKOrO JIULA.

B cinyvae HamnpasineHus B 3JIEKTPOHHOM (hopme 3asiBIeHHUS MpelCTaBUTeNIeM
3asBuTENsd, JAEHUCTBYIOUIMM OT MMEHM IOPHJMYECKOTO  JIMIE, JOKYMEHT
MOJATBEPXKJAIOIUI  TOTHOMOYMs  3asBUTeNs Ha TIpejicTaBIeHHE HHTEpPECcOB
IOPUIMYECKOrO JIMLA, AODKEH OBITh MOJANWCAH YCUJICHHOW KBaTU(ULHUPOBAHHOM
3JIEKTPOHHOM TMOAIMCHIO YITOJIHOMOYEHHOT O JIMLA IOPUIUYECKOro JIHIIA.

B ciydae HampaBiieHUs: B 2JIeKTPOHHOU dopMe 3asiBIeHUs MpPeJICTaBUTEIeM
3asiBUTENA, OEHCTBYIOUIMM OT MMEHHM WHIAUBUAYAJIBHOIO MNpearnpuHUMaTes,
JOKYMEHT [IOATBEP)KAAIOLIMI TOJTHOMOYUS 3asBUTENsl Ha TIpe/ICTaBlIeHHE
VHTEPECOB MH/JMBUAYAJIBHOrO MpeAlpuHUMATENsA, AOKeH OBITh TMOANHUCAH
YCUJIEHHON KBaIM(UIMPOBAHHONW 3JIEKTPOHHOM MOJAMHUCHIO HWHIMBUAYaJIBHOTO
NpeanpuHUMaTeIs.

B cnywae HanpaBneHus B 3JIEKTPOHHOH (opme 3asBIEHHUS IpeCTaBUTENIEM
3asgBuTens, JOKYMEHT, TMOJATBEPXXAAIOIIMA IOJHOMOYHUS TIpe[CTaBUTENs Ha
Ipe/cTaBlIeHUe UHTEPEeCcOB 3asBUTENs BbIJaH HOTApUYCOM, JOJDKEH OBITh MOJIMCAH
YCUJIEHHOW KBaJU(UIMPOBAHHONW 3JIEKTPOHHOW IOAIMCHIO HOTapuyca. B  MHBIX
cllyqasix TpeACTaBICHUsS 3asBICHHS B OJJIEKTPOHHOW (opMe — IOAMUCAHHBIN
IIPOCTOM 3JIEKTPOHHON MOAMHKCHIO.

2.15. IlpemoctaBneHue MYHULMIATIBHONW YCIYTM  OCYILECTBIAETCS Ha
OCHOBAHUHU CIIEIYIOIUX JOKYMEHTOB, OMNpe/eaeHHbIX MMyHKToM 34 [IpaBuit:

a) MpaBOYCTAHABIMBAIOLIME U (WUIH) MPABOYAOCTOBEPSIOIINE JOKYMEHTbl Ha
00BbeKT (00BEeKTHI) ajapecaluu (B ciiydyae NpUCBOEHHUs afpeca 3J1aHUI0 (CTPOESHHIO)
WA COOPYXKEHHIO, B TOM 4YHCJIE CTPOMTEJIBCTBO KOTOPBIX HE 3aBEpIICHO, B
coOoTBETCTBUU C ['pamoctpourenbHbiM Komekcom Pocculickon Penepauuu Ais
CTPOUTEIBCTBA KOTOPBIX IOJyYEHHE pa3pelleHHss Ha CTPOUTEJIbCTBO He
TpeOyeTcsi,  NpaBOyCTaHaBJIMBaKomuMe W  (WIM)  [OPaBOydOCTOBEPSIOLINE
JIOKYMEHTBI Ha 3€MEJbHBII Yy4YacTOK, Ha KOTOPOM pacIlOJIOKEHBl YKa3aHHOE
31aHue (CTPOCHUE), COOPYIKEHHE);

0) BeImMckH U3 EQuMHOro rocynapcTBEHHOro peecrtpa HEIBHKHUMOCTH 00
00BEKTaX HEIBUKUMOCTH, CJIEJCTBUEM IpeoOpa3oBaHUsi KOTOPBIX SIBJISETCS
obpaszoBaHue onHOro W Oojiee oObekTa aapecauuu (B clydae IpeoOpazoBaHus
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O0OBEKTOB HEJBMKUMOCTH C 00pa3oBaHHEM OJHOTO M 0ojee HOBBIX OOBEKTOB
azpecaryn);

B) pa3spelleHne Ha CTPOUTEIBCTBO 00BEKTa aapecauu (IIpu IPUCBOECHHUHU ajpeca
CTPOSIIMMCS OOBEKTaM ajpecaluu) (3a HCKIIOYEHHEM CJlydaeB, €Clii B
COOTBETCTBUH ¢ ['pagocTponrtensHbIM KoxekcoM Poccuiickoit Penmepanuu s
CTPOMTENBCTBA WIIM PEKOHCTPYKLMM 3HaHUS (CTPOCHUS), COOPYKEHHUsS IOIydYeHHE
paspeleHus Ha CTPOUTENILCTBO He TpeOyeTcs) U (MIIKM) NpU HATUYUH pa3pelleHus Ha
BBOJI 00BEKTA aJjpecalliyl B KCILIyaTallUIoO;

r) CXeMa pacloloXKeHHs Oo0BeKTa ajapecallid Ha KaJlacTPOBOM ILIAHE WIIH
KaJacTpOBOM KapTe COOTBETCTBYIOILEH TeppuUTOpUHM (B Ciy4yae IPUCBOECHHS
3eMEIBHOMY Y4YacTKy ajpeca);

1) BeITUCKA U3 EMMHOro rocy1apcTBEHHOTO peecTpa HeJIBUKUMOCTH 00 00beKTe
HEJBH)KMMOCTH, SBIISIOIIEMCS] 00BeKTOM afpecali (B ciydae MPHCBOEHHs aapeca
00BeKTy ampecali, MOCTABIEHHOMY Ha KaJacTpOBBIM yuer);

€) pelleHHe OpraHa MeCTHOTO CaMOYIIpaBJeHHss O TEpeBOJe IKUIIOTO
IIOMEIIEHHST B HEXWIOE IIOMEIIECHHE WIM HEeXHWIOro IMOMEIIeHUs B JKHUIOe
noMenieHue (B cilydae IIPUCBOEHHUS TOMEIEHHIO aJpeca, HW3MEHEHHs U
aHHYJTMPOBaHHUs TaKOro aJpeca BCIIEJCTBUE €ro repeBojia U3 JKUJIOro MOMEIIeHHsT B
HEXXHUJIOE TIOMEIIEHHUE WIIM HEeKUIOrO TMOMEILEHHUS B XKHUIIOe MOMEIEHHE);

) aKT TPHUEeMOYHOH KOMHUCCHM TIpH TEepeycTpoicTBe U (MIIH)
NEPEIUIAHUPOBKE IIOMELIEHUs, NPUBOAAIIMX K 00pa3oBaHUIO OJHOro u Oolsee
HOBBIX O0BEKTOB ajpecauuu (B ciydae TIpeoOpa3oBaHUs OOBEKTOB
HEJIBUKUMOCTH (MOMEILEeHUH) ¢ 0O0pa3oBaHUEM OHOr0o U 00jiee HOBBIX 0OBEKTOB
aJpecalu);

3) BeINKCKa U3 EJMHOro rocy1apcTBEHHOTO peecTpa HeIBUKHUMOCTH 00 00beKTe
HEIBH)KUMOCTH, KOTOPBIH CHST C T[OCYJapCTBEHHOIO KaJacTpOBOIO  yyeTa,
ABJIAIOIIEMCS O0BEKTOM ajpecaluu (B cilay4yae aHHYJHUPOBaHHs alpeca OOBEKTa
aZipecaliy 110 OCHOBAHMAM, YKa3aHHBIM B ITOANYHKTE «a» ImyHKTa 14 [IpaBun);

M) yBeIOMIeHHe 00 OTCYTCTBUM B EJMHOM ToOCyIapCTBEHHOM peecTpe
HEIBMXKMMOCTH  3alpallliBa€MbIX CBEIEHHUA 1O OOBEKTy  HEIBH)XHMOCTH,
ABJIAIOLIEMYCS OOBEKTOM ajpecalluu (B cilydyae aHHYJIMPOBaHHUA ajpeca 00BbeKTa
aZipecarfy Mo OCHOBAHUAM, YKa3aHHBIM B MOJAMYHKTe «a» myHKTa 14 IIpaswui).

2.16. Cneuuanuct YupexaeHus 3anpaminBaeT JOKYMEHTbI, YKa3aHHbIE B ITYHKTE
2.15  mHacrosiiero  AJMHHUCTPaTHBHOIO  pEriaMeHTa, ¢  HCIOJIb30BaHUEM
MEXBEJIOMCTBEHHOI'O UH(POPMALIMOHHOTO B3aMMOJEHCTBUA, B opraHax
rOCyIapCTBEHHON BJIACTH, OpraHaX MECTHOrO CaMOYIIpaBJIeHHs, OpraHax IyOaIuuHOMN
BJIACTH (helepalbHOM TEePPUTOPUN U MOABEJOMCTBEHHBIX IOCYIAPCTBEHHBIM OpraHam,
OpraHaM MECTHOT'O CaMOYIIpaBJIeHHs MJIM opraHam myOan4Ho# Biactu denepanbHOU
TEPPUTOPUM OPTaHU3aLUsAX, B PACIHOPSIKEHHU KOTOPBIX HAxXOIATCA yKa3aHHBIE
JOKYMEHTBI (MX KOIUH, CBEICHHS, COAEPIKAIINECS B TAKUX JIOKYMEHTaX).

2.17. 3asButenu (NpeacTaBUTeNH 3asBHUTENs) MpPU MOJaYe 3asiBJIEHHs BIIpaBe
IIPUIIOXKHUTh K HEMY JIOKYMEHTHI, YKa3aHHbIE B MOAIMYHKTAX «a», «B», «I», «€» U K»
nyHkrta 2.15 Hacrosimero PeriiamenTa, ecim Takue JOKYMEHTBI He HaxXOOsTCs B
pacrnopsiKeHUU YII0JTHOMOYEHHOTO oprasa, VYupexnenus, oprasa
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roCyIapCTBEHHOW  BJIaCTH, OpraHa MECTHOrO  camoyIllpaBjieHus  JHu00
[IOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHamM MWJIM OpraHaM MECTHOIoO
camMOyIMpaBJIeHUs OpraHU3alUiA.

2.18. B 6ymaxxHoMm Buje GopMa 3asBiIeHUS] MOXKET OBbITh IOJydYeHa 3asBUTE/IEM
HEIOCPEACTBEHHO B YUpEeXIEHUH, a TaKkKe M0 oOpallleHuIo 3asBUTENs BbICIaHa Ha
aZipec ero 3JIEeKTPOHHOMN ITOYTEI.

2.19. Ilpu nopaue 3asBIEHUS U IpUIIaraeMbIX K HEMY JIOKYMEHTOB B
YupexaeHnue 3assBUTENb NPEAbIBISET OPUTHHAIIBI JOKYMEHTOB Ul CBEPKHU.

B cinyuae nHanpasienus 3asBieHusi rocpeiactsom EIINY cBenenus wus
JOKYMEHTa,  YAOCTOBEPSIOLIEr0  JIMYHOCTH  3asBUTENs,  I[PEICTaBUTEINs
dbopmMuUpyrOTCST [pU MOATBEPKIACHUM Yy4deTHOW 3amucu B EnuHoil cucteme
uaeHtTubukauuu W ayreHtuukauuu (manee — ECHMA) w3 cocraBa
COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOW YYeTHOM 3almucu M MOryT  OBITh
IPOBEpEHbl IMyTEM HaMpaBlI€HUs 3ampoca C HUCIOJb30BAHUEM CHCTEMBI
MEXKBEIOMCTBEHHOTI'O 3JIEKTPOHHOI'O B3aUMO/I€HCTBUA.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB W CBeJeHHH, HEOOXOAUMBIX
B COOTBETCTBHHM ¢ HOPMATHBHbIMH NPABOBbIMH aAKTAMH AJIS
NpeA0oCTABJIEHHS MYHHIMNIAJLHON YCJIYIH, KOTOpbIe HAXOAATCH B
pPACNOpPS’KEHHH rOCY1aPCTBEHHBIXOPIraHOB, OPraHOB MECTHOI'0
€caMOYNpaBJIeHUSI H HHbIX OPraHOB, YYaCTBYIOIIHX
B MPeJOCTABJIEHHH MYHHUHNAJIbHBIX YCJIYT

2.20. JIoKyMeHTbI, yKa3aHHble B MOJIYHKTAX «0», «I», «3» U «u» myHKTa 2.15
HacTosuiero Peryiamenra, npeacTaBisitores GpeepalbHbIM OPraHOM HUCHOJHUTEIBHON
BJIaCTH, yInoJiHoMoueHHbIM  [IpaButensctBom  Poccuilickoit  ®Depepauun  Ha
IIPEOCTaBICEHUE CBEJICHHH, cojepxaliuxcs B EIMHOM rocyJapCTBEHHOM peecTpe
HEJIBUKUMOCTH, MM JEHCTBYIOIIMM Ha OCHOBAaHMHU pELIEHUS YKa3aHHOIO OpraHa
NOJBEJOMCTBEHHBIM €My  (eJepallbHbIM  TOCYJApCTBEHHBIM  OFO/IKETHBIM
YUPEXKJIEHUEM B MOPSAJIKE MEKBEIOMCTBEHHOIO MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS
10 3anpocy YTOJHOMOYEHHOTO OpraHa.

Y1o/JHOMOYEHHBIE OpraHbl 3alpalllMBalOT JOKYMEHTBI, YKa3aHHbIE B ITYHKTE
2.15 mnHactoswero Pernamenrta, B opraHax rocyJaapCTBEHHOH BJIaCTH, OpraHax
MECTHOI'O CaMOYIIpaBJICHUSI U IIOJIBEAOMCTBEHHBIX TOCYHapCTBEHHBIM OpraHam
WJIHM OpraHaM MEeCTHOI'O CcaMOYIIpaBJICHUs OpraHu3alMsaX, B pPacloOpsKEHUH
KOTOPBIX  HaxXOHATCA  YKa3aHHblE  [JOKYMEHThl (MX  KOMNHWUM, CBEICHUs,
COJepKallliecss B HHMX), B TOM 4YHCJI€ [MOCPEJCTBOM HAIpaBleHUs B Mpoliecce
perucTpanuy 3asBJIEHUs] aBTOMaTU4YECKU C(POPMHUPOBAHHBIX 3alpPOCOB B paMKax
MEJKBEJIOMCTBEHHOI0O HHPOPMAIITMOHHOI'O B3aUMOACHCTBHSI.

B cinywyae nHanpaBieHus 3asiBieHuss mnocpenctsom EINY cBenenus wus
JIOKYMEHTa,  YJOCTOBEpSIIONIEr0  JIMYHOCTH  3asBUTENs,  IPEJCTAaBUTES
(bOpMHUPYIOTCSI aBTOMAaTHYECKH IIPH MOATBEPKAEHUU yueTHOH 3anucu B ECUA u3
coCTaBa COOTBETCTBYIOUIMX JAaHHBIX YKA3aHHOHW YyYeTHOH 3alUCH U MOT'YyT ObITh
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TIPOBEPEHBI IIyTEM HaIpaBJICHUs 3anpoca ¢ ucrnojiab3oBanuem CMDB.

2.21. Ilpu mpemocTaBIeHUM MYHHIMIIAIBHON YCIYTH 3alpeniaercs TpeGoBaTh
OT 3asiBUTENs:

1) npencraBieHus JOKYMEHTOB U WH(OPMAIMH WM OCYIIECTBIECHUS JEHCTBHH,
NPeICTaBIICHHE HJIM OCYIIECTBIIEHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMH
NpPaBOBBIMK @KTaMHM, PEryJUPYIOLIUMU OTHOIIEHHWS, BO3HUKAIOIIHE B CBI3U C
NPEIOCTABIEHUEM MYHUIIUNIATBHON YCIIyTH;

2) mpencTaBlIeHUsl JOKYMEHTOB M WH(OpPMAIHMK, KOTOPBIE B COOTBETCTBHH C
HOPMaTHBHBIMH  IIpaBOBBIMH  akrtamu  Poccuiickoit  ®Demepauuu  win
MYHULUITAIBHBIMA ~ NIPAaBOBBIMM ~ aKTaMM  HaxXoJsITCA B pacloOpsHKEHHH
YII0JITHOMOYEHHOrO OpraHa, TrOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
caMOyIpaBieHUs W (WIM) TOABEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaMm M
opraHaM  MECTHOrO  CaMOYIIpaBJI€HHUs  OpraHM3allii, Y4YacTBYIOIIMX B
NPEAOCTABICHWH MYHHUMIAIbHONW YCIyrd, 3a MCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B yacTu 6 ctatbu 7 MenepanbHoro 3akona Ne 210-D3.

3) mnpexncTaBieHUs JOKYMEHTOB W WH(OpPMaUUH, OTCYTCTBHE U (WJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MPH MEepBOHAYATHHOM OTKa3ze B IIpHeMe
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUs] MYHULUNIAIBHOM yciayru, 1udo B
NPEJOCTABIEHUN MYHULIUIIATBHON YCIIyTH, 32 UCKITIOYeHHEM CIIeAYIOUINX Cly4yaes:

- M3MeHeHue TpeOOBaHUN HOPMATHBHBIX TPABOBBIX aKTOB, KacalOUIMXCS
NPEJOCTABICHNS MyHHLIMIIAIbBHON YCIIyTH, TIOCTIe MepBOHAYAIBHON TMTOgauH 3asiBICHHUS
O NpeIOCTaBIEHUU MYHULIUITAIIBHOU YCIYTH;

- HAJIMYMe OMIMOOK B 3asIBJIEHUU O MPEAOCTABICHUH MYHULIMIIAJIBHONU YCITyTH
Y JIOKYMEHTaXx, IMOJaHHBIX 3asBUTEJIEM IOCJIe [EPBOHAYAIbHOrO OTKa3a B NpUeMe
JIOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEAOCTABJIEHUS] MyHULIMIIAJIBHOR yCIyry, JIMO0
B TIPEJIOCTaBJICHUM  MYHULUIANBHOW YCIYrM W He  BKJIIOYEHHBIX B
IIpEICTABJIEHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- UCTEUEHHUE CPOKa JEHCTBUS JIOKYMEHTOB WU HM3MEHeHHEe UH(OPMALMU IOCIe
NIEPBOHAYAIBHOIO OTKa3a B IIpHeMe JIOKYMEHTOB, HEOOXOUMbIX JJIs MPe0CTaBIeHuUs
MYHHLHMIIAIBHOHR yCIIyrd, TM00 B NMPEeJIOCTaBICHUU MYHULIMIIATBHON YCIYTH;

- BBIABJIEHWE [JIOKYMEHTAJIBbHO IIOATBEPXkKIAEeHHOro ¢axkra (MpU3HAKOB)
OIMOOYHOr0 WM IPOTHBOIPABHOIO JAeHCTBUs (0e3/1eiicTBHSI) MODKHOCTHOTO JIHIA
YonmHOMOYEHHOro opraHa, Yd4pekIeHus, paOOTHHKa MHOroQyHKIHOHAIBLHOTO
LeHTpa, paOOTHHUKA OpraHU3aluy, MpeIycMOTpeHHOW yacthto 1.1 crateu 16
®enepanpHoro 3akoHa Ne210-D3, npu mnepBOHAYalbHOM OTKa3e B IpHEME
JIOKYMEHTOB, HEOOXOAUMBIX 151 MTPEAOCTABICHUS MYHHUIIUIIAIBHOM YCIyTH, JTHOO
B MPEJIOCTABICHUN MYHMIUITAJIBHONW YCIyrd, O 4eM B IMHCBMEHHOM BHIE 3a
MOANMUCBHID  PYKOBOJMTENs  YIOJHOMOYEHHOrO  OpraHa,  pPYyKOBOJHTEIs
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa IMpHU [EepBOHAYAIBLHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX JUJIsl IPEAOCTaBIIEHUs] MYHHULIMIIAIBHONW YCIIyry, JU00
PYKOBOIHUTENI OpraHu3alUy, [OpeaycMOTpeHHOW dacTero 1.1. crarem 16
®enepanbHoro 3akoHa N- 210-D3, yBenomisieTcst 3asiBUTE/b, & TaKKe MPUHOCATCS
W3BMHEHHMs 3a JIOCTaB/IEHHbIe HEyZ0OCTBa.
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HcuepnbiBawomuii nepeyeHb OCHOBAHHH ISl 0TKA3a B IpHeMe
AOKYMEHTOB, HEOOXOAHMBIX /ISl IPe0CTABJIeHHA MYHHIIUNIAJILHOH YCIyTH

222. B npueme K pacCMOTPEHMIO JIOKYMEHTOB, HEOOXOJUMBIX JUIA
NpPeJOCTaBICHUs. MyHULMIIAIBHOM yCIyrd, MOXeT ObITh OTKAa3aHO B clyd4ae, eCiii C
3asBJIeHHEeM 00paTHIIOCh JIMLIO, HE yKa3aHHOe B IyHKTe 1.2 Hacrosimero Periamenra.

Taxyke OCHOBaHMSIMM ISl OTKa3za B IIpUEME K PACCMOTPEHUIO TOKYMEHTOB,
HeOOXOUMBIX Ui MPeNOCTaBIECHUS My HULIUITAIIBHOM YCITYTH, SBJISFOTCA:

- JIOKYMEHTBI [10JaHbl B OpPraH, HEYIIOJIHOMOYEHHBIH Ha MPe/IoCTaBlIeHue YCIyTH,

- IIPe/ICTaB/IeHUEe HEMOJIHOr0 KOMIIIEKTa JJOKYMEHTOB;

- IpeACTaBJCHHbIE IOKYMEHTBl YTPAaTHIM CHJIy Ha MOMEHT oOpalleHus 3a
YyCIyro (JOKYMEHT, YIOCTOBEPSIOIIUN JIMYHOCTb, JOKYMEHT, YJIOCTOBEPSIOMIMN
MIOJTHOMOYHS NPEJICTABUTENSl 3asBUTEJsI, B Cllydae OOpalleHus 3a MpeJoCTaBIeHUEM
YCIIyT'¥ YKa3aHHBIM JIMLIOM);

- IIPEICTABJIEHHbIE JJOKYMEHTHI COAEpKaT MOAYMUCTKU U UCIIPABJICHUs TEKCTa,
HE 3aBepeHHble B IOpSAAKE, YCTAHOBIEHHOM 3aKOHOJATeIbCTBOM Poccuiickoi
Denepanuy;

- IpeACTaBIEHHBIE B  OJEKTPOHHOM ¢GopMe JOKYMEHTHl  cojiepKaT
MOBPEXKIEHHUs, HaJIMYhe KOTOPHIX HE IMO3BOJISIET B IMOJHOM 00OBbEMe HCIIOIb30BaTh
MHGOpMaIMIO U CBEJEHHUS, coJepKalyecs B JOKYMEHTax Juls IpeJoCTaBlIeHHUS
yCIIyTH,;

- Tojlaya 3asiBJIEHHS O MPEJOCTaBIEHUU YCIYTH M JOKYMEHTOB, HEOOXOAUMBIX
IUIA TIpeIOCTABIICHHUs YCIYTd B 3JEKTPOHHOH (opMme, npousBesieHa ¢ HapylICHUEM
YCTaHOBJIEHHBIX TpeOOBaHMUIA;

- HecoOJ/II0IeHHe YCTaHOBJIEHHbIX cTaTtheil 11 denepanbHoro 3akoHa oT 6
anpenist 2011 r. Ne 63-®3 «OO6 21eKTpOHHON NOAMMCH» YCIOBUM MNpPU3HAHUS
JE€UCTBUTEJIBHOCTH YCUIIEHHONH KBaTU(PUUUPOBAHHOMN 3JIEKTPOHHOMN IMOJITUCH;

- HeMNoJIHOe 3aloJIHeHHWe Tojed B (QopMe 3ampoca, B TOM UHCIE B
uHTepakTuBHON popme Ha EINTY, PI'Y;

- HaJIUYMEe MPOTHUBOPEUMBBIX CBEJEHHMH B 3alpoce U TMPUIOKEHHBIX K HEMY
JIOKyMEHTax.

CrienuanucT, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, HH(POPMUPYET 3asBUTEIIS O
HaIW4YWH OCHOBAaHHs U OTKa3a B IpUEME [OKyMEHTOB, OOBSACHSET 3asBUTEIIO
COJIepXKaHue BBISBJIEHHBIX HEJJOCTATKOB B IIPECTABIEHHbIX JOKYMEHTAX U Ipejiiaraer
MIPUHSATH MEpPBI 110 UX YCTPAHEHHUIO.

YBenoMinenne o0 OTkaze B I[pUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
NPEZOCTABIIEHUsT ~ MYHMLMNAIbHOM  yCIYrH,  IOJIMUCBIBAeTCS  CIELUATHUCTOM
Yupexenuss unu padborHukom M®L] u BblIaeTcs 3asgBUTENIO ¢ yKa3aHHEM MPUYUH
OTKa3a He Mo3JHee OJHOro pabodero IHS cO JHS oOpalleHHs 3asBUTENS 3a
MOJlyYeHHEM MYHMIMIIAIBHON YCIyrM U OQOpPMIISEeTCS] B COOTBETCTBUU C (hOpMOMH
cornacHo IIpunoxenuto Ne5 x HacTosiieMy AJIMUHUCTPATUBHOMY perjlaMeHTy.

OTtkaz B mnpuemMe JOKyMEHTOB, HEOOXOAMMBIX JUIsl  NPEAOCTaBJICHHS
MYHHULMIAIBHON YCIYrd, HE IpensTCTBYeT MOBTOPHOMY OOpallleHUIO 3asiBUTENs
10CJie yCTPaHEeHUs! IPUYHUHBI, [IOCITY )KUBILIEH OCHOBAHUEM JISl OTKas3a.
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HUcuepnbiBaomuii nepeyeHb OCHOBAHHH 11 TPHOCTAHOBJICHHS WJIM 0TKa3a B
NnpeAoCTABJICeHHH MYHHIHNIAJIbHOH YCJOYIH

2.23. OcHOBaHHUH I TNPUOCTAHOBJIEHHWS MPENOCTABJIECHHUS  YCIYTH
3aKOHOJaTe/IbecTBOM Poccuiickoilt Desiepaliuy He IPeayCMOTPEHO.

OcHoBaHMAMM IS OTKa3a B IIPEJOCTaBICHMM YCIYrd SBISIOTCS CIy4aw,
yka3zaHHble B yHKTe 40 [Ipasuin:

- ¢ 3asBlIeHHEM OOpaTHJIOCH JIMII0, HE yKa3aHHOe B NyHKTe 1.2 HacTosiiero
Pernamenra;

- OTBET Ha MEXBEIOMCTBEHHBII 3ampoc CBUAETENLCTBYeT 00 OTCYTCTBUH
nokymMeHTa U (uau) uHpopManuu, HeoOXOAUMBIX Uil TMPUCBOCHUS OOBEKTY
ajapecallMyd ajpeca WIM aHHYJUPOBaHUs €ro ajpeca, U COOTBETCTBYIOLIUH
JOKYMEHT He OblL1 mpejacTaBlieH 3asBUTeseM (IpeacTaBUTeNeM 3asiBUTENs) I10
cOOCTBEHHOW MHUIIMATUBE;

- JIOKyMEHTbI, O0S3aHHOCTb II0 NPEIOCTaBICHUIO KOTOPBIX [Ulsl IPUCBOCHHUS
Oo0BEeKTy ajpecalud ajapeca WIA aHHYJUpPOBAHHUS €ro ajpeca BO3JOXKEeHa Ha
3asiBuTens (NMpeAcTaBUTENs 3asiBUTENs), BbIJAHBI C HapylIEHHEM IOps/Ka,
YCTaHOBJICHHOT'O 3aKOHO1aTe/IbcTBOM Poccuiickoit @enepaiuu, Wi OTCYTCTBYIOT;

- OTCYTCTBYIOT CJIy4Yau W yC/IOBHS JUIsl IPUCBOEHUSI O0BEKTY ajpecaluy aapeca
WM aHHYJMPOBaHUS €ro ajapeca, ykasaHHble B nyHkTax 5, 8 — 11 u 14 — 18
[IpaBu.

2.24. llepeyeHb OCHOBaHUW Uil OTKa3za B MpPeJOCTaBIeHUU YCIYTH,
ONpPEJNENEHHBI  ITyHKTOM 2.23 HaCTOSIETO Pernamenra, SBIIAETCS
UCYEPIBIBAIOIIUM.

Ilepeuens yciyr, KoTopble IBJISIIOTCS HEOOXOAHMBIMH H 00513aTe/IbHbIMH
AJIS IPeJOoCcTaBIeHHs MYHHUHNAJBHOH YCJIYrH, B TOM YHCJe CBeeHHs O
AOKYMeHTe (10KyMeHTaX), Bbl1aBaeMoOM (BbIIaBaeMbIX) OpraHH3aLHSIMH,

Y4acTBYIOIIHMH B NIPeIOCTABJI€HHH MYHHIIMNAJIbHOMH YCIyTH

2.25. VYcnyrn, sBndoommecs HEOOXOAUMBIMH M 00S3aTENbHBIMU  JUIA
[IPEeOCTaBICHUs MYHHMUMIAIBHOW YCIYI'M, B TOM 4YHCI€ CBEACHUS O JIOKyMEHTE

(I1oKyMeHTax), BblaBaeMOM (BbIJaBa€MbIX) OpraHU3alUsAMH, YYAaCTBYIOLIMMH B
Npe10CTaBIeHUH MYHUIIMITAIIBHON YCIIYTH, OTCYTCTBYIOT.

Pa3mep nJjaaTsbl, B3HMAaeMOH ¢ 3asiBUTEJIs1 MpH NpeaocTaBJ€HHH M}’HHll,Hl'laﬂbHOﬁ
YCIOyru, u cnocoObl ee B3HMaHHS

2.26. MynuuunanbHas yciayra npeocTanisiercs: 6ecriaTHo.
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MakcumaibHbli CPOK 0KHAAHHS B OYepe/IH NPH NoJa4ve 3asBUTEIEM 3a1poca 0
NpeaoCTaBJIeHHH MYHHIIHNAAbHOMN YCAYrH U NPH NOJYYeHHH
pe3yJIbTaTa NpeocTaBAeHHs] MYHHIMNAJIbHON YCJIYrH

2.28. MakcuMaiabHBI CPOK OXUIAHWS B O4Yepeqd IpH IoJaue 3asBIeHUs O
NPEAOCTaB/ICHHH  MYHMLMIIAJILHOW  YCIyrM M TIpU  TIOJIY4eHHH  pe3ysibTara
MIPEIOCTaB/IEHUs MyHHIIUIIATIBHON yCIIYTH He MpeBbIIIaeT 15 MUHYT.

Cpox u nopsiioK perucTpany 3ampoca 3asiBUTEJIsI O
NPeaoCTABIeHHUMYHHIMIIAJIBLHON YCIYIrH, B TOM YHCJIE B
JIeKTPOHHOM ¢opme

2.29. Peructpanus 3asBI€HHUS O INPEJOCTABICHHH MYHULMIATBHON YCIyrH |
(M1M) [OKYMEHTOB (COIEpKAalMXCsl B HHUX CBEJEHHH), HEOOXOAMMBIX Ul
NPEJOCTABIIEHNUsS MYHULUMUIAJIBHON YyCIyrd, B TOM YHCIE TPH IPeAOCTaBICHUH
MYHMIUIIAJIbHOM YCIIYIH B 3JI€KTPOHHOH (hopMe MOCpPeIACTBOM €IMHOI'0 IopTala,
PErHMOHANBHOIO IOpTaja, OCYLIECTBIsSETCS He IMo3AHee OJHOro pabodero mHS,
CJIEIYIOILIErO 3a JHEM €ro IOCTYIUICHUS B YUpe)IeHUE.

B cnyyae Hanuuus ocHOBaHUU Uit OTKa3a B IIpUeMe JIOKyMEHTOB, HE0OXOANMBIX
JUI  TIPEIOCTaBJIE€HUS MYHMLMITAJIBHONW YCIYIrd, YKa3aHHBIX B MyHKTe 2.22
HACTOSIIIEr0 aJMHUHUCTPATUBHOIO periaMeHTa, CHeUMaluCT YUpexIAeHUs He
[O3[HEE CJEAYIOIIEero 3a JHEeM IIOCTYIUIEHMs 3asBJICHUs U JIOKyYMEHTOB,
HEOOXOOUMBIX MJIsSI TIPENOCTaBIeHUS MYHUIUMIMAlbHON yciayrd, pabodero
JIHSI, HalpasiseT 3asBUTEN0 JUOO €ero MpeacTaBUTENIO pelieHue 00 OoTKase B
rpueMe JOKYMEHTOB, HEOOXOIMMBIX [Jisg TPEeJOCTaBIeHUS MYHHIUNAIbHOMN
yelryru 1o ¢opme, cornacHo NpuiIokeHHo NeS K HacTosIeMy perjiaMeHTy.

TpebGoBaHus K NOMeLIEHHSIM, B KOTOPBIX MPeJ0CTABJISAETCS MYHUIHNIAIbHAS
yeayra

2.30.  MecTononoxxeHue  aJMUHHMCTPATHUBHBIX  3/laHWH, B  KOTOPBIX
OCYIIECTBJISIETCS TNPUEM 3asBJICHUN O IPEeNOCTABICHUM MYHULMIIAIBHON YCIyru, a
TAaK)K€ BblJlaya pe3ylbTaTOB IMIPEJOCTaBICHHUS YCIYIH, JODKHO obecredyuBarh
yA00CTBO I Tpa)<aH C TOYKU 3PEHHUs IMEUIEXOIAHON JOCTYMHOCTH OT OCTaHOBOK
00I11eCTBEHHOTO TPAHCIIOPTA.

B cnyuae, ecniu umeercs BO3BMOXKHOCTb OpraHU3alMK CTOSHKU (TTapKOBKH) BO3JIe
3MaHUs  (CTPOEHHMs), B KOTOPOM pa3MEIIeHO [OMEeILeHUe IpuemMa U BbIJa4YU
IOKYMEHTOB, OpPraHU30BbIBAETCS CTOSTHKA (MMApKOBKA) IIJIs JINYHOTO aBTOMOOHIBHOTO
TPAHCIIOPTa 3asBUTENIEH. 3a 0Ib30BaHUE CTOSHKOW (MapKOBKO#) ¢ 3asiBUTENICH I1aTa
HE B3UMaeTcsl.

J1s mapKoOBKU CrieUaNbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBATH/IOB HA CTOSIHKE
(mapkoBke) Bblgensercs He MeHee 10% MecT (HO He MeHee OJIHOIO MecTa) JIjis
OeCrulaTHOM IapKOBKM TPaHCHOPTHBIX CPEACTB, ynpaBiseMblx uHBanuaamu I, Il
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rpynmn, a Takxe naBanuaamu 1l rpynmnel B nopsizike, yctaHosiaeHHOM [IpaButenscTBoM
Poccuiickoit Denepanyu, U TPaHCIIOPTHBIX CPEACTB, MEPEBO3SIINX TaKHMX WHBAIIUIOB
¥ (WTK) JleTel-uHBaIUIOB.

B mensx obecriedeHus OecrpensiTCTBEHHOTO JOCTYIa 3asiBUTENEN, B TOM 4HUCIIe
NepeJBUTAIOIINXCS HAa WMHBATUAHBIX KOJsACKAX, BXOJ B 37aHUE U IOMELICHHs, B
KOTOPBIX IPeIOCTaBIsieTCS yciayra, OOOpYIYyIOTCS TNaHAycaMH, IOPY4HSMH,
TaKTUJIBHBIMM  (KOHTPAaCTHBIMH)  MpPEeAyNpeXJAOLUMU  3JIEMEHTaMH,  HMHBIMU
CHeHATbHBIMU IIPUCIIOCOOIEHUSIMH, MIO3BOJIAIOILIUMU o0ecreynTh
OecrnpensTCTBEHHBIH JOCTYN U TepeIBUIKEHUE HWHBAIUIOB, B COOTBETCTBHU C
3aKoHOJ1aTebcTBOM Poccuiickoit denepaliy 0 colranbHON 3alUTe HHBATUIOB.

IlenTpasibHBIH  BXOX B  3JaHWE€  YIOJHOMOYEHHOIO OpraHa MECTHOIO
CaMOYTIpaBlieHHs [JO/DKeH ObITh  0o0opynoBaH HH(OPMALMOHHOW  TabIHUKON
(BBIBECKOM ), coaeprkalleit HHOpMaLIHIO:

HAaUMEHOBAHUE;

MECTOHAX0XKICHHUE U IOPUINYECKUI aapec;
PEKUM paboOThI;

rpaduk npuema;

HOMepa Tesie(OHOB 1l CIIPaBOK.

ITomenieHusi, B KOTOPBIX NPEJOCTABISAETCS YyCIyra, JOJDKHBI COOTBETCTBOBATH
CaHUTapHO-3IHIEMUOIOTMYECKUM NIPaBUJIaM U HOPMAaTHUBaM.

[ToMereHus1, B KOTOPBIX ITPEAOCTABIISIETCS yCIyra, OCHALArOTCA:

IIPOTHUBOIIOKAPHON CUCTEMOM U CPeICTBAMM MOXKAPOTYILIEHHUS;

CHUCTEMOM OITOBELIEHHS O BO3SHUKHOBEHHH YpPE3BbIYaHON CUTYaLHH;

CpeACTBAMHU OKAa3aHUS EPBON MEIULIMHCKOU TTOMOILLIH;

TyaJIeTHBIMU KOMHATaMH ISl [IOCETUTEIIeH.

3an oxujgaHus 3asBUTeNed 00OpyayeTcsl CTYJIbSIMH, CKaMbsSMH, KOJIHYECTBO
KOTOPBIX ONpeaensercs UCXOoAs U3 (aKTUYECKON Harpy3KM M BO3MOXKHOCTEH Ul MX
pa3MelleHHs B MOMEIICHUH, a TakKe HH(DOPMAIIMOHHBIMU CTEHAAMHU.

TexkcTbl MaTepualioB, pa3MelIeHHbIX Ha WH()OPMALIMOHHOM CTEHAE, Ie4YaTatoTCs
yIOOHBIM Ji1s uTeHus wpudTom, 6e3 UCIpaBlieHUuH, ¢ BblieJeHHeM HanOoJiee BaXHbIX
MECT TOJTYKUPHBIM HIPUPTOM.

Mecra Ui 3anoiHEHWs 3asBICHUH OOOpYHyOTCA CTY/IbSMH, CTOJaMH
(cTofikaMH), OJlaHKaMu 3as1BJICHUH, YBEJIOMJICHHH, MACbMEHHBIMHA
IIPUHAIEKHOCTSIMHU.

Ha wuH(pOpMalMOHHBIX CTEHJAaX B MecTaX MpeAOCTaBICHUs MYHULUITATIbHON
YCIIyTH pa3MeLIatoTcs clieayroue HHGopMalnoOHHbIe MaTepUabl:

ucyepIelBaloIlas MHGOpMaLUs O IOpsJIKe [PeJOCTaBICHUs MYyHUIUIIAIbHON
YCIIyTH;

U3BJIEUEHUSI M3 TEKCTa HACTOSIIEero AJIMUHUCTPATUBHOIO perjaMeHTa H
IIPUJIOXKEHHUS K HEMY;

MCYEpIIBIBAIOIINI NIepeyeHb OPraHOB MECTHOIO CaMOYIIpaBIeHHs, Y4aCTBYIOIIUX
B IIPEJOCTABIEHUN MYHHULMMAIBbHOW YCIYTd, C yKa3aHHEM IMPeIOCTABISEMbIX HUMH
JOKYMEHTOB;

CXeMa pa3sMELICHHUS JOJDKHOCTHBIX JIUIl YTIOJIHOMOYEHHOIO OpraHa W pPexuMm
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pYeMa UMH 3asBUTENeH; HoMepa KaGHHEeTOB, (amuinu, UMeHa, oT4ecTBa (IoceIHIe
— IIPY HAJIMYUH) U TOJDKHOCTU COOTBETCTBYIOIIMX JAO/DKHOCTHBIX JIMII;

nepeyeHb  JIOKYMEHTOB, IPEACTABISAEMBIX 3asBUTeNeM, U  TpeOOBaHHA,
NpeabsABIsiEMbIe K 9TUM JOKYMEHTaM;

(bOpMEI JOKYMEHTOB 151 3aII0JTHEHHUS], 00pa3iibl 3aI0THEHHS! JOKYMEHTOB;

IepeyeHb OCHOBAHHMM I OTKa3a B IPEJOCTaBIEHUN MYHUIIUITAIIBHON YCITyTH;

TIOPSIIOK 00XKaJOBaHUS PELIeHUs, IeHCTBUI WIIH 0e31eHCTBHS JOKHOCTHBIX JIMI]
YTIOJIHOMOYEHHOTO OpraHa, Y4YacTBYIOUIUX B TIPEJAOCTABIEHHUM MYHUIUNATLHOMN
YCIyTH.

TekcTel nepeuncieHHbIX UHGOPMAIIMOHHBIX MaTEpHAIOB MEYaTAIOTCsA YIOOHBIM
IUIs YTeHus WpU@ToM (pa3smep He MeHee 14), HanbGoee BaXKHbIE MECTA BBIIEISIOTCS
TIOJTY>KUPHBIM LIPUPTOM.

Mecra npuema 3asBureneil o0opyayroTCs WH(GOPMALMOHHBIMU TaOIHMYKaAMK
(BBIBECKAMHM) C yKa3aHHEM:

HOMepa KaOMHeTa ¥ HaUMEeHOBaHUS OTeNa;

bamunmu, MMeHM U oTdecTBa (MOCTegHee — TPH HAMYMH), JODKHOCTH
OTBETCTBEHHOTO JIULIA 32 TIPUEM JOKYMEHTOB;

rpaguka npuema 3asBUTeNeH.

Pabouee mMecTo KaXa0ro OTBETCTBEHHOIO JIHIIA 3a MPHEM JOKYMEHTOB, JOJIKHO
OBITE 00OPYZ0BaHO MNEpPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO [OCTyNa K
HEoOXOAMMBIM HMH(GOPMALMOHHBIM 0a3aM JaHHBIX, [e4YaTaloUUM YCTPOHCTBOM
(IIpUHTEPOM) U KOTIUPYIOLIUM YCTPOHCTBOM.

JIuo, OTBETCTBEHHOE 3a IpUEM JOKYMEHTOB, JOJDKHO HMMETh HAaCTOJIBHYIO
TabIMYKYy C yKa3aHHeM (GaMHIUK, UMEHH, OT4ecTBa (MOclefHee - MPH HAIUYUH) U
IOJIKHOCTH.

[1pu npenocTaBieHNH yCIyrd HHBaIUAaM 00eCeuynBatoTCs:

BO3MOXXHOCTb O€CNpensiTCTBEHHOro 10CTyna K 00beKTy (3JaHHuI0, TTOMELICHHIO),
B KOTOPOM IpPEeA0CTaBIIseTCs yCIyra;

BO3MOXXHOCTh CaMOCTOSITE/ILHOIO MEPEeABUIKEHUS 10 TEPPUTOPUM, HA KOTOPOM
pacroioKeHbl 3/1aHUsT W NTOMEIIEeHUs, B KOTOPBIX NPeIOCTaBIseTCcs yciuyra, a Takke
BXO/la B TaKue€ OOBEKTHI M BBIXOJA U3 HUX, MOCAJKH B TPAHCIIOPTHOE CPEIACTBO U
BBICA/IKU U3 HEr0, B TOM YHCJIE C UCIIOJIb30BAHUE Kpecia-KOSICKHU;

COIPOBOXIEHHE UHBAIUI0B, UMEIOIIUX CTOMKHE paccTpoicTBa PyHKIIMH 3pEHUS
1 CaMOCTOSATENIEHOTO MepPeIBUKEHHUS,

HaJjlexallee pasMmelleHHe o0OpylIoBaHMs M HocuTened HHGbopMaluy,
HEOOXOAMMBIX /IS obecrieueHus: OecnpensTCTBEHHOTO NOCTYIIAa WHBAHIOB K 3aHUsIM
U IIOMEIIEHHUSAM, B KOTOPBIX MpPEAOCTABISETCA YCIyra, U K YCIyre ¢ Y4eToM
OTPpaHUYECHUHN UX XKU3HEEeATeIbHOCTH;

nyOnupoBaHWE HEOOXOOUMON /IS WHBAJIHWIOB 3BYKOBOH M 3pHTENBHOM
WHQOpMalMM, a Tak)ke HaJIucedl, 3HAKOB W WHOW TEKCTOBOW W TIpaduuecKoi
MH(OpPMAaIINK 3HaKaMH, BBITIOIHEHHBIMH pesibepHO-ToUeuHBIM mpudToM bpaiins;

JOITYCK CypaonepeBoaunKa U TudiocypaonepeBoOAYHKa;

JIONYCK COOAKU-TIPOBOJHUKA MPU HAJIMYUU JTOKYMEHTA, TOATBEPKIAIOIIETO ee
crienManabHoe oOydeHWe, Ha OOBEKThl (374aHUs, TIOMEIIEHHsI), B KOTOPBIX
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NpEeaOCTaBIIAOTCA YCIIYTH,

OKa3zaHHE€ HHBalHJaM IIOMOLIM B IIPE€OIOJICHHNH 6apbep013, MEIIAarIInUX
MNOMTYYEHHUKD UMH TOCYHApPCTBEHHBIX U MYHUIHMNAJIBHBIX YCIYTI HapaBHe C JIPYIrUMH
JIMIIaMH.

IToka3aTenn 10CTYNHOCTH U Ka4eCcTBAa MYHHUHMNIAJILHOH YCJIYTH

2.31. OcCHOBHBIMM TIOKa3aTeIsAMHM JOCTYITHOCTH TIPEAOCTABICHHUA YCIYIH
SIBJISIFOTCSL:

- HaJM4Me TIOJHOW M IOHATHOM HHQOpPMaLMM O TIOpPSAOKE, CPOKax U XOJe
NPeAOCTaBIIeHUs YCIYIM B HHOOPMALHOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTAX 00111ero
MoJIb30BaHus (B ToM uncie B ceTH «MHTepHeT»), cpeicTBaX MacCoOBOM MH(pOpMaLIUy;

- BO3MOYKHOCTb IOJIy4eHHs 3asBUTENIEM YBEJOMIIEHNUN O NMPENOCTaBIEHUN YCIYIU
¢ nomouIe0 EOWHOrO noprana uiiv pernoHajJbHOTO NopTana;

- BO3MOYKHOCTH MOJIY4eHHUSI HHPOPMALIMHU O XO/1€ NPEJIOCTaBICHHUS YCIYTH, B TOM
YKClie C UCTOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH.

2.32. OCHOBHBIMH TIOKa3aTeIIMU Ka4eCTBa MTPeIOCTABICHHUS YCIYTH SBIISFOTCS:

- CBOEBPEMEHHOCTb NPEOCTABJIECHHS YCIYTH B COOTBETCTBUM CO CTaHAAPTOM €€
MIPEOCTaBICHUs, YCTAHOBJIEHHBIM HACTOSAIUMM AJIMUHUCTPATUBHBIM pErjiaMeHTOM
(oTcyTCTBHE HapyIIEHUH CPOKOB IPEIOCTABIEHUS MYHULIUITATBHOMN YCIYTrH);

- MHHHMMaJbHO BO3MOXXHO€ KOJMUYECTBO B3aWMOJEHCTBUI TIpaxkJaHUHA C
JOJDKHOCTHBIMM JIMLIAMH, YYaCTBYIOIIMMH B [TPEIOCTABIIEHHH YCIYTH;

- OTCYTCTBHE OOOCHOBaHHBIX kaj00 Ha AelcTBUA (0e3aelicTBHE) COTPYIHUKOB U
X HEKOpPpeKTHOe (HeBHUMATElIbHOE ) OTHOIIIEHUE K 3assBUTENIAM;

- OTCYTCTBHE HapyILIEHUH yCTaHOBJIEHHBIX CPOKOB B IpOLECCE MPEAOCTaBIEHUSA
YCIIYTH;

- OTCYTCTBHE 3asBJIeHMH 00 ocrmapvBaHUW pellleHUuH, NeHCTBUN (Oe3nencTBUs)
YIOJHOMOYEHHOIO OpraHa MECTHOIO CaMOyIpaBJIeHHs, €ero JOJDKHOCTHBIX JIMII,
MPUHUMAEMBbIX  (COBEpIIEHHBIX) TMPH MPEJOCTABICHUH YCIyrH, II0 HTOram
pacCMOTpPEHHs] KOTOPBIX BBIHECEHBI pelleHus: 00 YIOBJIETBOPEHUH (YaCTUYHOM
YIIOBJIETBOPEHUH) TpeOOBaHUH 3asiBUTEIIEH.

HHubie TpeGoBaHNsl, B TOM YHC/I€ YYUTHIBAIOIIHE 0COOEHHOCTH
npeaocTaBJIeHHs MYHHIHNAAbHON YCJYTH B MHOTO(PYHKIIHOHAIBLHBIX
HeHTpax, 0cO0eHHOCTH NpeJoCTaABAeHUSI MYHHIHNIAALHOH YCJYIH MO
IKCTEPPUTOPHAIBLHOMY NPUHUHIY H 0COOEHHOCTH NPe10CTABJICHHS
MYHHIUNIAJLHOH YCJIYTH B 2JIEKTPOHHOMH dopme

2.33. IlpenocraBieHre MyHMUMIAIBHON YCIYTH MO 3KCTEPPUTOPHUAIEHOMY
MPUHLMITY OCYLIECTBIAETCA B 4YacTH oOecreueHuss BO3MOXKHOCTH II0Ja4yu
3asiBJICHUA MU MOJIy4YeHHUs pe3yJibTaTa MpPedOCTaBJIIEHUs MYHHLMIAIbHON YCIIyI'H
nnocpeactsom ElNY, peruonansHoro noprana u nnoptaina ®PHUAC.

2.34. 3agButensam obecrieunMBaeTcsd BO3MOKHOCTD IPEICTAaBJICHUS 3asiBJICHHS
U IIpUjaraeMelX JOKYMEHTOB, a TakyKe IOJy4YeHMsl pe3yJsibTaTa MpeJoCTaBICHHUs
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MYHHUILIMIIATBHON YCIYyrM B 3JIGKTpOHHOW ¢dopme (B dopme 3JIeKTPOHHBIX
JTOKYMEHTOB).

2.35. DneKTpoHHbIe JOKyMEHTHI IIPECTaBIAIOTCS B CAEAYIOMUX opMmarax:

a) xml - g popmManu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - nns MOKYMEHTOB C TEKCTOBBIM COJEP)KAHHEM, He
BKJIFOYAIOIIUM (DOPMYJIBI (32 MCKIIIOYEHUEM [IOKYMEHTOB, YKa3aHHBIX B ITOJIYHKTE
«B» HACTOSAILErO MyHKTA);

B) xls, xIsx, ods - 1751 JOKYMEHTOB, COIEpPIKAIMX PACUETHI;

r) pdf, jpg, jpeg - A1 OOKYMEHTOB C TEKCTOBBIM COJIEP)KAHHEM, B TOM 4YHCJIE
BKJIFOYArOIUX (GopMmynsl U (WaM) rpadudeckre H300paxkeHHs (32 HCKIIOUEHHEM
JOKYMEHTOB, YyKa3aHHbIX B TOJIYHKTEe «B» HACTOALIEr0 IYHKTa), a TaKKe
JIOKyMEHTOB C rpaUyecKiM COJIepIKaHHEM.

Jlomyckaercss (OpMHpOBaHHE 3JIEKTPOHHOIO JOKYMEHTa IyTeM CKaHHPOBaHHS
HEIOCPEICTBEHHO ¢ OPUTHHAaNa JOKyMeHTa (MCIO/Ib30BaHUE KOMUN HE [OIMyCKaeTcs),
KOTOPO€ OCYIIECTBIIIETCA C COXPaHEHHEM OpHUEHTallMd OpUIrMHala JIOKyMEHTa B
pazpemienun 300 — 500 dpi (macmrtad 1:1) ¢ HCHOJNB30BaHHEM ClIEAYIOLIMX
PEXUMOB:

- «4YepHO-0enbli» (MpH OTCYTCTBUM B JIOKyMEHTE rpapuuecKux H300pakeHUd u
(MNTM) LUBETHOT'O TEKCTA);

- «OTTEHKH ceporo» (IpM HaIWYMHM B JOKYMEHTEe IpadUyecKuX H300paKeHHid,
OTJIMYHBIX OT LIBETHOTO rpadguyeckoro u3oOpaxeHus);

- CLBETHOW» MIIH «PEXHUM ITOJIHOM LBeTonepeaaun» (pu HAIUYUH B JOKYMEHTE
LBETHBIX rpaduueckux u300pakeHud TuOO IIBETHOTO TEKCTA);

- C COXpaHEHHEM BCeX AayTEHTHUYHbIX MPU3HAKOB MOJJIMHHOCTH, & MMEHHO:
rpauyecKoi MOAMKUCH JIMLIA, eYaTH, YIJIOBOro MTamia OJiaHKa.

KonnyectBo QaiinoB JOMKHO COOTBETCTBOBATH KOJIUYECTBY JTOKYMEHTOB,
Ka)<ZIbli U3 KOTOPBIX COJAEPIKUT TEKCTOBYIO W (MJH) rpaduueckyio HHGOpMaLHIO.

DJIeKTPOHHBIE JOKYMEHTBI JOJDKHBI 00€CIeunBaTh:

- BO3MOXHOCTb HWACHTU(DULUMPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B
JIOKYMEHTE;

- JUId JOKYMEHTOB, COJAEpXkalllMX CTPYKTYpPUPOBAaHHBIE IO YacTsAM, TIJIaBaM,
pazzenam (moppaszenam) JaHHbIE W 3aKJIagKH, OOeCHeYHBAIOIIHe IEePeXojabl 0
OIJIaBJICHUIO U (WJIM)K COAEpKAIIUMCS B TEKCTE€ PUCYHKaM M TalbJIHIaMm.

JIOKyMeHTBI, mojyexaliue IpeacTaBleHdo B ¢opmartax xls, xIsx wmnmm ods,
GopMuUpyIOTCS B BUZIE OTAEIBHOIO 3JIEKTPOHHOTO JOKYMEHTA.

Pazpen III. Cocras, noc/ie10BaTe/ibHOCTh H CPOKH BbINOJTHEHHS
AIMHHHCTPATHBHBIX Npoueayp (aeicTBuil), Tpe6fOBaHHUs K MOPSAKY HX
BBINOJIHEHHS, B TOM YHCJ/Ie 0COO€HHOCTH BbINOJHEHHUSI aIMHHHCTPATHBHbBIX
npoueayp B 3JIeKTPOHHO#H Gopme

HcyepnbiBalomuii nepeyeHb aAMHHHCTPATHBHBIX NPOLEAYP
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