ITpunoxenne Neol

K TIOCTAHOBJICHHIO aJIMHHUCTPALIUH
MYHHUIMNIANBHOTO paiioHa Cepruesckuii
NeF3 60t « 2 »_ @3B 2016r.

AIIMMHUCTPATUBHEIH perjiaMeHT NPEAOCTaBIEHUS aIMUHHUCTpAlIMEN
MYHHUIHIAIBHOI0 paiioHa CeprueBCcKuil MyHULIUIATBHOM yeayru «CornacoBanue
HOMCHKJIATYp Jell, MOJIOKEeHUH 06 apxuBax,

00 HKCIIEPTHBIX KOMUCCHIX)»

[. OO6wume nojgoxeHus
OO1ume cBeneHus o MYHHUIUIIAIBHOU yCITyTe

. AZMUHHCTPATHBHBIN  pErNaMeHT INpeLOCTABIECHUS aIMUHUCTpAIIUEH
MyHHULMIIATBHOrO pariona CeprueBckuit MyHuuMnaibHOM yemyru «Cornacosanue
HOMCHKIIATyp 1€, MOoJI0XKEHHH 00 apxuBax, 00 dKCIIEPTHBIX KOMUCCHSIX» (najnee —
a/IMMHUCTPATUBHBIA perylaMeHT) pas3paboTaH B IeJsIX TMOBBIMIEHHS KA4ecTBa H
JIOCTYITHOCTH TPEJIOCTABICHUS MYHHLMUNAIBHON YCIyrd, ONpexelsieT CTaH/apThl,
CPOKH M TMOC/IEN0BATEbHOCTh NCHCTBMI (aIMUHMCTPATHBHBIX MPOLIEAYp) IPHU
OCYIIECTBIIEHUH IOJIHOMOYHI I10 COIJIaCOBAaHMIO HOMEHKJIATYP e, TOJIOKEHUH 06
apxmBax, 00 SKCIIEPTHBIX KOMUCCHSIX.

2. TlomHOMOuMS MO COIVIACOBAHHMIO HOMEHKJIATYp Jel, TMOJOXKEHHH 06
apXHBaX, 00 9KCMEPTHBIX KOMHCCHSX TPEIOCTABISIOTCS MYHULMIATBHEIM apXHBaM
peLICHHEM IKCIIEPTHO-TIPOBEPOYHOM KOMUCCHEH NPU YIPABICHUH TOCYIapCTBEHHOM
apxuBHOH Ciry>x061 CaMapckoii 06s1acTH.

3. 3asgBUTENSIMM M TOJIyYaTeIIMU HACTOSIIEH MyHULIMNIATILHOMN YCIIyrH (anee
— 3asiBWTENM) SBISIOTCS  OpraHW3allid — HMCTOYHMKM  KOMIUICKTOBAHWS
MYHUIMIAJIbHBIX apXHBOB, JTHO0 UX yIOJHOMOUYEHHBIE ITPEICTABUTEIH.

4. B HacrosuieM aJMUHUCTPATHBHOM pErJIaMeHTE O] MYHHUIMIIAIbHBIM
apXHUBOM MOHUMAETCs CTPYKTYpHOE nojipasjieNieHue aIMUHHUCTpPALIHH
MyHMLMIANIBHOrO paiioHa CeprueBckuif, KOTOpOE OCYLIECTBISIET XpaHEHHE,
KOMILIEKTOBaHHE, Y4eT U HCIOJIb30BaHUE JIOKYMEHTOB ~ApPXHBHOTO (hOH/Ia
Poccuiickoit @enepanuy, a Takxe ApyruX apXMBHBIX JTOKYMEHTOB.

Ilopsizoxk nupopMupoBaHKs O IPaBUIIaX MPEAOCTABIEHUS MYHULMIATHFHOM YCIyTrH

5. HMudpopmauuio o mnopsiike, Cpokax © TMPOLEAypax IpeoCTaBIIeHHs
MYHUIIUTIANBHOM YCIIYTH MOKHO IOJIY4YHTh:

B MYHHIIMIIAJIbHOM apXxuBe;

B JJIEKTPOHHOM BHIE B HH()OPMALMOHHO-TENEKOMMYHHUKAIHOHHON CETH
Hurepner (nanee — cets Murepner):

B (enepanbHOM TrocyqapcTBEHHOW WH(POPMAILMOHHON cHcTeMe «EuHblii
nopTaj roCcyNapCTBCHHbIX W MYHMLMNAIBHBIX Yyciayr (QyHkuwmi) Poccuiickoii
Genepaunny (nanee — EnuHbIi MOPTaN rocy1apCTBEHHBIX M MyHUIMIANBHBIX YCIyT)
— www.gosuslugi.ru;
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B PErHOHAILHOW MH(QOPMALIMOHHOMN CHUCTEME «llopTann rocymapcTBeHHBIX u
MYHMIMTANBHBIX  ycyr (@ynkuui) Camapckoit obnactu» (nanee — ITopran
TOCYNAPCTBCHHBIX M MYHHUMOAIBHBIX  ycmyr — CaMapcKoid obmactu) -
WWW.pgu.samregion.ru;

Ha  oQUUMANBHOM  caiiTe  aAMMHHMCTPALMH B  CeTH HurepHer:
http://www.sergievsk.ru/;

Ha MH(QOPMALMOHHBIX CTEH/AX, PACIIONOKEHHBIX HEIIOCPENICTBEHHO B MECTax
IPCAOCTABIICHUA MyHUIUNIATBLHON YCIYTH B IOMEIEHAN MyHUIMNAILHOTO apXH1Ba.

Ha  wnQopmanuoHHBIX  cTemmax  pasmeuaercs uHpOpMalus o
MECTOHAXOX/ICHUH,  rpaduke  pabOTBI,  CHPaBOYHBIX  TenehoHax, ajipece
OQHUUHMAILHOTO CaliTa M 3JIEKTPOHHOM IOYTH OpraHa MeCTHOTO camMOyIIpaBJieHUS,
MYHUIHUIIAIBHOTO apX1Ba, NPe0CTaBISIOIIMX My HULUIIATBHYIO yCIyTy, HACTOSIIMI
aJIMUHHUCTPATUBHbIA PETJIAMEHT, M3BJIEYEHHS W3 HOPMATMBHBIX IPABOBBIX AKTOB,
CONCPXKAIMX HOPMBI, PErIIAMEHTUPYIOIIME JAEATEebHOCTh 110 IPENOCTABICHHIO
MYHULMNAIBHOM yCIYyrH, a Takke WHOM WMH(OPMAlUH, HEOOXOMUMOH JuUIs
MPeOCTaB/ICHAS MYHHIIMIIAIbHON YCITYTH.

6. Hudopmauwms o MecToHaxoxeHuH, rpaduKe paboTsI, HOMepax TesneOHOB
AT CHIPABOK, aJpece 3JICKTPOHHOW MOYThl MYHHLHUNAIEHOTO apXuBa NpPUBEACHA B
NPUJIOKEHUH | K aIMHHUCTPAaTUBHOMY perjiaMeHTy.

7. ViHdopmupoBaHHe O MOpsAKE MPEeIOCTABIEHHMS MYHHIHIAIBHON YCIyrH
OCYIICCTBJIACTCS MYHHUHUIIAIBHBIM apXMBOM TMpH OOpallleHWH 3asBUTENed 3a
nH(pOpMALUEH TMYHO, TIO Tene(OHy, TOCPENCTBOM IIOUTHI, HEKTPOHHOMN TOYUTHL.

7.1. YctHOE MH(QOPMUPOBaHKE OCYILIECTBIISIETCS ClielIHaJINCTaMH,
OTBETCTBEHHBIMHU 3a MH(OOPMHUPOBaHHe, NP OOpAIEHUH 3agBUTENCH JTUYHO WIH 110
TeseoHny.

Crenmanucr, OTBETCTBEHHbI 3a WHPOPMHPOBAHHWE, NPUHUMAET BCE
HeOOXOIMMBIC MEpbl JUISl NPENOCTaBJICHHs IOJHOIO M ONEpPaTUBHOTO OTBETA HA
IIOCTaBJICHHbIE BOTIPOCKI, B TOM YHCJIE C TIPUBJIEYEHUEM JAPYTHX COTPYIHUKOB.

Ecmu  jns  moxrotoBkm orsera TpefyeTcs NPOMO/DKHTENHEHOE  BpEMsi,
CIIEIMAIUCT, OTBETCTBCHHBIN 32 MH)OPMUPOBAHHE, MOXKET MPEIIOKHUTH 3asiBUTENISIM
00paTUTECA 32 He0OX0AMMO# HH(OPMaLHEH B MUCBMEHHOM BHIE, JTHOO0 NPEIIOKUTE
BO3MOXXHOCTh IOBTOPHOI'O KOHCYJIETHPOBAHHS 110 Tene)oHy Hepe3 OmnpeaesieHHbIH
TIPOMEKYTOK BpPEMEHH, & TaKXX€ BO3MOXHOCTh OTBETHOIO 3BOHKA CIEIMAIHCTA,
OTBETCTBEHHOTO 33 MH)OPMHUPOBAHHE, 3aBUTEJIIO IUIS Pa3biCHEHHS.

[Ipy oTeere Ha TenedoHHBIE 3BOHKM CHENMANUCT, OTBETCTBEHHBIA 3a
MHQOPMHUPOBaHHE, JNOJDKEH Ha3BaTh (AMHIMIO, HMs, OTYECTBO, 3aHHMACMYIO
JOJDKHOCTh U HAMMEHOBaHHWE MYHHIHUIIAILHOTO apXUBa.

YcrHOe MHQOPMUPOBAaHME NPOBOAMTCSA C YY4eTOM TpeGOBaHMH O(MIIHAILHO-
JIeJIOBOTO CTUIIA pevud. B KoHne MHQOPMHPOBAHUS CIELHAINCT, OTBETCTBEHHBIN 3a
UH(OPMUPOBAHHUE, I0JDKEH KPATKO IMOABECTH UTOTH.

7.2. TluceMenHoe MH(OPMHPOBAHHE OCYIIECTBISIETCS IIyTeM HAIPaBICHHS
OTBETa MOYTOBBIM OTIPABICHHUEM HIIM 3JIEKTPOHHON IMOYTOM B 3aBHCHUMOCTH OT
criocoba obpamieHus 3asBHTEN 3a WHpOpMALMeld MM crocoba NOCTABKHM OTBETA,
YKa3aHHOIo B IMCbMEHHOM OOpallleH|H 3assBUTEIS.

OrBer Ha OOpalieHHe 3asBUTENIS IPEIOCTABISETCS B IPOCTOM, YeTKOM (hopMe
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U JOJDKEH COLACPXXaTb: OTBETHI Ha MOCTABJIEHHBIE BOIIPOCHI, YKasaHue

(hamuiuy W HOMepa TeneboHa WCHIOTHUTENS M HAUMEHOBAHME MYHHUIMIATBHOIO
apXuBa.

II. Cranmapr npefocraBneHus: MyHULIMIATEHOM yCIyTH

8. HammeHoBanue MyHHIMTIANBHOM YCIIyTH: COriacoBaHMe HOMEHKIATYD Jell,
[OJIOXKEHUH 00 apxuBax, 00 SKCHEPTHBIX KOMHUCCHSIX.

9. Tlpenocrasnenue MYHHIUTTBHOU YCIyTH OCYLIECTBIISACTCS:
aIMUHUCTPALMEH MyHHUIIUNIANBHOTO paiiona CeprueBCKHii.

CIpYKTYpHBIM  mojpasieneHHeM, OTBETCTBEHHBIM  3a [IPeIOCTaBJIeHUE
MYHUIMIIATBHOW  YCIYTHM  siBIsieTCs  ApPXMBHBIA  OTHEN aIMMHUCTpALIMA
(MyHHULIMMANIBHBIA apXUB).

10. He momyckaetcst Tpe6oBaTh OT 3asiBUTENIS OCYIIECTBJIEHUS IEUCTBUI, B TOM
JHCIIe COTNIACOBaHMH, HEOOXONMMBIX JUIS IONYYCHHS MYHHUHMIATbHON YCIyrH W
CBA3aHHBIX C OOpaIllcHHEM B MHBIE OpPraHbl U OPTaHM3ALMUH, He [IPEeyCMOTPEHHBIX
HaCTOSIUM aIMUHUCTPATUBHBIM PETrJIAMEHTOM.

11. Pe3ynbraTom npenocTaBiIeHus: MyHULUMNATBHOM YCIYTH SIBISETCS

1) pelienve MyHHIMNATLHOrO apXMBa O COIJIACOBAHHH HOMEHKJIaTyphl Iell,
nonoxexuss o6 apxumBe, 00 OKCIEPTHOH KOMHCCUM (nanee — IOKYMEHTHI)
opopmieHHOe B BuAe rpuda COrnacoBaHMs, PACIONOKEHHOTO B JIEBOH HIDKHEH
JacTH IIOCJIENHero Jjucra nokymeHra B coorBerctBuu ¢ I'OCT P 6.30-2003
«YHU(QUUMPOBaHHbIE CHCTEMbl AOKYMEHTAlUH. YHHDUUMpOBAaHHAsS cucTeMa
OpraH13alMOHHO-PACTIOPSIANTENLHON TOKYMEHTaUUH. TpeboBaHus K O(OPMIICHHUIO
AOKYMEHTOB», YTBEPX/JICHHBIM IIOCTaHOBJIEHHEM [ OCyNapCTBEHHOIO KOMHUTETa
Poccwuiickoii Denepanuu no cranaaptusauuu u merposoruu ot 03.03.2003 Ne 65-cr.

2) pewleHne  MyHHLUMIAIBHOrO  apXdBa 00 OTKa3e  COIIACOBAHMS
NpPeJICTaBICHHBIX JOKYMEHTOB.

12. Cpok npepocTaBieHUs] MyHHLUMIAIBHOM yCIyrd cocTaBisieT He Gomee 30
JHEH CO [HS MOCTYIUIEHHs. JOKyMEHTOB Ha COTNaCOBaHHE B MYHUIMINATBHEI apXHB.

13. IlpaBoBBIMU OCHOBaHUSMH JUIS IIPEIOCTABICHHS MYHWIUNANLHON yCIyTH
SBIISIOTCSL:

®ezepanbhblii 3ak0H oT 06.10.2003 Ne 131-03 «O6 06UX NpPUHLIHAIAX
OpraHM3alMy MEeCTHOro camoytpasiienus B Pocculickoit @eneparum;

Denepanbpii 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B
Poccuiickoit @eneparun»;

Oenepanbupli  3akoH ot 27.07.2010 Ne 210-®3 «O6 opraHusamuu
NPEAOCTaBJIEHUsI TOCYIaPCTBEHHBIX U MyHHIMIAIBHBIX YCITYI»;

[lpukas MunucTepcTBa KynbTypbl M MaccOBbIX KOMMYHHKaIMii Poccuiickoii
®enepaunu ot 18.01.2007 Ne 19 «OG6 yrBepkaenun IlpaBun opraHuzaimu
XpaHEHMs, KOMILICKTOBaHMs, y4eTa M HCIOJNb30BaHUSA IOKYMEHTOB ApPXMBHOI'O
donma Poccmiickoii ~ @Denepauuu M OPYyrUX  apXMBHBIX  JOKyMEHTOB B
TFOCyNapCTBEHHbIX ¥ MYHHLUIAIBHBIX apXuMBaX, My3edX M OUOIHOTEeKaX,
opranHusanusax PoccUiCKOM akangeMun HayKy;

Ilpukas MuHuCTEpCcTBa Ky/IBTYyphl H MacCOBbIX KOMMYyHHKaLH# Poccuiickoii




4
OGenepanuu ot 31.07.2007 Ne 1182 «O6 YTBEPKIACHUH [Mepeuns THIIOBBIX
ApPXMBHBIX  JIOKYMEHTOB, obpasylommxcsi B HAay4yHO-TEXHHYECKOH U
TPOH3BOACTBEHHOM NESTENLHOCTH OPraHU3aluii, ¢ yKasaHueM CPOKOB XpaHEHHA»,

IIpukas MunucrepctBa KynbTypsl Poccuiickoii Genepammu ot 31.03.2015
Ne 526 «O0 yTBepiKACHUHM MpaBUJ OpraHU3aIUK XPpaHEHHs, KOMILJIEKTOBaHMs, y4era
1 HCTIOJIb30BaHUA TOKYMEHTOB ApXuBHOro ¢honzaa Poccuiickoii Ddenepauuu u apyrux
dpPXMBHBIX JOKYMCHTOB B OpraHaXx rocCyJapCTBEHHOW BIACTH, OPraHAX MECTHOO
CaMOYINPAaBICHUS U OPTaHU3aALHIX,

3akon Camapckoii obnactu ot 12.05.2005 Ne 109-T' [T «O6 apXMBHOM JieJie B
Camapckoii obmacT»;

3axon Camapckoit o6mactu ot 16.03.2007 Ne 16-I'J1 «Q Hanenennu OpraHoB
MECTHOrO caMOymnpaBieHUsi Ha Tepputopun Camapckoil 061acTH OTHAeNbHLIMU
TOCY/IapCTBEHHBIMH TTOJIHOMOYUAMHE B cepe apXUBHOI'O [eIa,

14. OcHoBaHMeM /U1 TNPeIOCTABIEHHMS MYHMIMIATIBHON YCIYIH SBISCTCS
3alpoc  3asiBUTENs B MHCBMEHHOW (opMe B alpec MyHHUMNAILHOTO AapXWBa,
NIOJIaHHBIH B IPOU3BOJILHON (hopMe ClieyIOIMMH CrIocobaMu:

1) 1o moyre, B TOM UYMCIIE IO DIEKTPOHHOI MOYTE;

2) TIpH HENoCpeJCTBEHHOM OGpaIleHHH B My HULMTIATBHbIH apXHB;

3) uepe3s Enunbifl mopTan rocyfapcTBEHHBIX M MyHHIHMTIANBHBIX YCIYT HIIH
Tlopran rocynapCTBEHHBIX M MyHHLHMNATIBHBIX yeayr CamMapckoit 06iacTy.

15. Tns pemenus Bompoca COrNacoBaHHs JOKYMEHTOB BMECTE C 3aIpOCOM
HaMpaBJIIOTCSA B 2-X 9K3EMILUISIPax IMPOEKTHI:

1) MHIMBHIYaIBHBIX HOMEHKIATYD AE;

2) noNoXeHHu# 00 apXuBax OpraHU3aLuiL;

3) monoxeHuit 00 IKCIIEPTHBIX KOMUCCHSX;

4) BBINKMCKY M3 NMPOTOKOJIA 3aceNaHus JKCIEPTHOM KOMHCCHH 3asBHTENs 110
MPEeJCTaBICHHBIM TOKYMEHTAM.

16. He nomyckaercsi TpeGoBaTh OT 3asiBUTEJNsI JIOKYMEHTBI, MpPEIOCTABICHHE
KOTOPBIX HE MPEJyCMOTPEHO HOPMATHBHBIMH [IPaBOBBIMH aKTaMH, PErYIHPYIOIAMHU
NPEAOCTABICHHE MYHHULIUIIANBHOMN YCIIyTH.

17. lokyMeHTBl W uHOOpMamus, HeoOXOAUMBIe s IIPEIOCTABIEHUS
MYHHULMIIAIBHOH YCIIYTH B PaclOpsHKEHHMH OPraHOB M OPraHH3alHii OTCYTCTBYIOT.

18. OcHoBaHmii JuIst OTKa3a B MpUEME 3alpoca M JOKYMEHTOB, HEOOXOIUMBIX
AJisL TIPENIOCTaBICHUS. MYHHUIIUIIABHON YCIyTH, He MMeeTcs. 3alpoC W JOKYMEHThI
TOJIIeXKAT PUEMY B 00SI3aTEIIEHOM IMOPSIJIKE.

19. OcHoBaHMsMH U1 OTKa3a B NPEJOCTABIECHMH MYHMLMNAILHOM YCIyrH
(cormacoBaHuy MPe/ICTABIEHHBIX 3aABUTEIIEM JOKYMEHTOB) SIBISIFOTCS

1) HempenocrasneHue MONHOTO KOMIUIEKTA JOKYMEHTOB, HEOGXOMMUMBIX IS
MPCAOCTABICHHS MYHUUHUIAIBHOM YCIyrd, B COOTBETCTBUU C IIYHKTaMu 14-15
aJIMMHMCTPATUBHOIO PEriIaMeHTa;

2) cocraBieHMe IIPECTaBIEHHBIX JOKYMEHTOB C HapyIIEHHEM TpeGOBaHHil:

OcHOBHBIX TpaBuiia paGoOTl BEAOMCTBEHHBIX ApXHBOB, YTBEPKICHHBIX
npukasoM I'yiaBHoro apxuBHoro ympasneHusi npu Cosere Munuctpo CCCP ot
05.09.1985 Ne 263;

OcHOBHBIX TIpaBul paGOTHl apXWBOB OpraHM3allui, OJOGPEHHEIX peLICHUEM
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Kosnernn  ®epepanshoii apXuBHOM cityk661 Poccun ot 06.02.2002;

I'OCT P 6.30-2003 «YHUDHIHUPOBAHHBIE  CHCTEMBI JOKYMEHTAIUHU.
Yuuduuuposanuas cucTema OpraHU3alMOHHO-PACIIOPSAMTENbHOM TOKYMEHTAIMH.
Tpebopanus x odopmienuio AOKYMEHTOBY», YTBEP)KAEHHBIX IIOCTAHOBJIEHUEM
['ocynapcrBenHoro komwutera Poccuiickoit @enepauyy 10 CTaHAAPTU3ALUH ¥
meTponoruu ot 03.03.2003 Ne 65-cT;

[IpaBun opranusaunu xpaHenwus, KOMIUICKTOBAHMs, y4€Ta U HCIIOJIL30BaHMUs
JOKYMEHTOB ApxuBHOro (oHzma Poccuiickoii Qenepauii U OPYTMX apXUBHBIX
AOKYMEHTOB B TIOCYNApPCTBEHHBIX M MYHULMIANBHBIX apXhBax, My3esX W
Oubmmorekax, oprammsanmsx Poccumiickoli  axamemmn HAyK, yTBEPXKICHHBIX
npruka3oM MuHHCTEpCTBA KYJNBTYpHI M MacCOBBIX KOMMYyHHKauui Poccuiickoii
Denepanuu ot 18.01.2007 Ne 19;

Ilepeuns THUNOBEIX apXMBHBIX JOKYMEHTOB, o0pa3sylonuxcss B HayudyHO-
TCXHUYECKOW M IIPOM3BOJACTBEHHON JEATENBHOCTH OPraHU3alMi, C yKasaHueM
CPOKOB XpaHCHHMsI, YTBEPXKACHHOIO MIPHKa3oM MUHUCTEPCTBA KyJIbTYPhl U MacCOBBIX
KoMMyHuKauui Poccuiickoit @eneparmu ot 31.07.2007 Ne 1182;

IIpaBun  nenompousBonctBa B (emepanbHEIX OpraHax —HCIOMHUTETbHOM
BIIACTH, yTBEPXKACHHBIX nocraHoBieHueM [IpaButenscrBa Poccuiickoit ®enepanunu
ot 15.06.2009 Ne 477;

Meromyeckux — pekoMeHJauMi 10 pa3paboOTKe = MHCTPYKIHH 10
JICIONPOU3BOACTBY B (bellepalbHBIX  OpraHax  WMCIOJHHUTENbHOH  BJACTH,
YTBEPKICHHBIX NprkazoM DesiepanbHOro apXuBHOro areHTcTBa oT 23.12.2009 Ne 76;

IlepeyHst TUMOBBIX yNIPaBIEHYECKUX JOKYMEHTOB, 0OPa3yIOIIMXCS B IIPOLECCE
ACATENILHOCTH TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBIEHUS U
OpraHM3allMid, ¢ yKasaHUeM CPOKOB XDAaHEHHWs, YTBEPXKIEHHOTO MPUKA30M
Munuctepersa KyneTypsl Poccuiickoit @enepanum ot 25.08.2010 Ne 558;

OrtpaciieBbix nepeuneil JOKYMEHTOB C YKa3aHUEM CPOKOB XPaHEHHS.

20. Yenyru, KOTOpbBIE SBISIOTCS HEOOXOOMMBIMH H 00S3aTelNbHBIMH  JUIS
MPEAOCTaBJICHUS MYHHLMNAIBHOM YCIYI'H M IPEAOCTaBISIOTCS OpraHu3allisIMU,
YYIacCTBYIOMINMH B IIPEIOCTABICHHH MYHUIIUIIAILHON YCIIYTH, HE PeTyCMOTPEHEI.

21. TIlpenocraBneHre MyHHUIUNATBLHON YCIyTH OCYIIECTBASETCS GecruiaTHo.

22. MakcUMallbHBI CPOK OXHJIAaHHUS B o4yepenH IIpH IIofaye 3ampoca o
NPEAOCTABICHHH MYHULMNAIGHOW YCIOYTM M IpPH TIOJyYeHHH pe3ylibTara
NPEIOCTABICHHS MyHHLIMIIATIbHON YCIYIHM He NOJDKEH MPeBhIIIaTh 15 MUHYT.

23. Peructpanus 3ampoca Ha IpefOCTaBleHHE MYyHMIHNANBHOH YCIyrH
OCYWIECTBJIACTCA B ICHBb €r0 MOCTYIIEHUs JIMOO B Clydae MOCTYIICHMs 3anpoca, B
HepabouMii MK NPa3IHUYHBIH 1eHb — B CIIEYIONIMHA 32 HUIM NepBbIi paGouuii 1eHb.

24. IlpemocraBieHre  MYHHULUMNAJIBHOM  YCIy'M  OCYLIECTBISETCS B
CIICHWAJIbHO  BBbIJICJIEHHOM Ul 3THX LeNledl NOMElIeHHH apXMBHOTO OTIeNa
aIMUHHUCTPALIMK MYHUIIMIIANBHOTO paitoHa CeprueBCKUi.

JAnsi 3asBuTeNeld NOMKHO OBITH OOecredeHO yHO6CTBO C TOYKH 3DPEHHS
TEeLIEX0JHOM IOCTYITHOCTH OT OCTaHOBOK OOIECTBEHHOIO TPAHCIIOPTA.

B ciiydae ecnu nMeercs BO3MOXXHOCTH OpPraHU3aIiK CTOSHKY (TTAPKOBKH) BO3JIE
3MaHMS  (CTPOCHHMs), B KOTOPOM pasMEIIeHO MOMENEHHe IpHeMa W BbIAAYM
JAOKYMEHTOB, OPIraHM30BbIBAETCS CTOSIHKA (ITapKOBKa) IS JIMYHOIO aBTOMOOHIBHOIO
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TpaHCTIOpTa 3asBUTENEH. 3a MOJIB30BAHUE CTOSHKOMN (napkoBKko#) ¢ 3asBuUTENCH
1J1aTa He B3UMaeTcs.

Bxon B nomernenve npuema u Bbiiaum JOKYMEHTOB JIOJKEH o0ecrednBaTh
CBOOOJHBIHA TOCTYI 3asiBUTENE.

Ha 3mammu psjoM ¢ BxomoMm momkHa 6bITh pa3melnesa HHbOpMaIMoHHas
TalbJinyKa (BBIBECKA), COAEpIKALLAsT CJIeAYIOLIYFO MH(OpMALIMIO:

HalMEHOBaHUE OpPraHa;

MECTO HaXOXKIEHHUsI U FOPUIMIECKH aJ[pec;

peXuM paboThl;

HOMepa TeIe(DOHOB IS CIIPABOK;

ajipec oGUIHANIBHOrO caifTa.

[lomewenus npuemMa U BBIZAYM JOKYMEHTOB JIOJDKHBI pelyCMaTpUBaTh MecTa
JUIA  OXKHMIAHHWs, WHQOPMHMPOBaHMS W IIpHeMa 3asBUTeNeil. B Mecrax Juis
WH(OPMHUPOBAHHUSA JIOIKEH ObITh O6ecreueH JoCTyI rpakJaH IUisi O3HAKOMIIEHHS C
UH(pOpMAaITHEH.

XapaKkTepUCTHKU MOMEILEeHHs [IPUEMa M BEIIAYH JIOKYMEHTOB B YACTH 00BEMHO-
IAHUPOBOYHBIX ~ ¥ KOHCTPYKTHBHBIX  pEIIEHHH, OCBELICHHS, MOXapHOMH
0e30M1aCHOCTH,  MHXKEHEPHOro  OGOpYNOBAHMS  JOIDKHBI  COOTBETCTBOBATDH
TPeOOBAHHSM ~ HOPMATMBHBIX ~ JOKYMEHTOB, J€HCTBYIOIIMX Ha TEpPPUTOPHH
Poccniickoii @enepanuu.

[loMewienrie mnpuemMa W BblIAYd IOKYMEHTOB OOOpYIyeTcs CTeHIaMu
(croiikamm), — cozepalMMM  HHQOPMALMIO O  MOpAJKE  IPEJOCTABICHHS
MYHHIIMIIAIBHOMU YCIIYTH.

B Mectax s OXHIaHMS YCTAHABIMBAIOTCA CTY/bS (KpecelbHble CeKI[HH,
Kpeciia) miis 3asBUTeNel. KoJIUYeCTBO MECT OKMIAHMs OMPENENSeTcs UCXONS M3
(hakTMYIECKON HArpy3Kd M BO3MOXHOCTEH IJisi MX pa3MeIleHUs B 30aHHW, HO HeE
MOJKET COCTaBIIITh MEHEe 5 MecT.

B mnomemenuu npuemMa W BbJa4M NOKYMEHTOB BBIAGNSICTCS MECTO IS
OQOopMIIEHHs NIOKYMEHTOB, [peLyCMaTpUBalOIee CTONbl (CTOWKHM) C GiIaHKAMH
3asIBJICHHM U KaHLIEJISPCKUMHU TPHHAICKHOCTIMH.

Mudopmaums o ¢daMunum, WMeHH, OTYECTBE M JOMKHOCTH COTPYIHHKA
apXWBHOIO OTAeNIAa AAMUHHUCTPALIMKM MyHHUIMIIAIbHOTO paitona CeprueBckuii 1o/mkHa
ObITh pasMellleHa Ha JU4HOM HHOOPMALMOHHOM Tabnuuke W Ha paboueM MecTe
CIeLIMATNCTA.

Jlnsi 3asiBUTeNs, HAXOMAIIErOCs HA IPHEME, AOIKHO OBITH IIPEAyCMOTPEHO
MECTO JIJIsl PACKJIAAKH JOKYMEHTOB.

IlpyeM KOMIUIEKTa JOKyMEHTOB, HEOOXONMMBIX JJIsi IPeOCTABICHHS
MYHULMNAIBHON YCIyr'M, M BblJada OOKYMEHTOB NP HalM4YMH BO3MOXHOCTH
JOJDKHBI OCYIIECTBIIATHCS B Pa3HBIX KaOMHETaX.

B nomelieHuyn mpueMa W BbIAYM JIOKYMEHTOB pa3MeENIaeTCsi abOHEHTCKHMid
AUIMK, a TaKKe CTCHA M0 aHTMKOPPYIIMOHHOH Temaruke. Kpome Toro, B
MOMEINEHUAX IpHeMa W BBIJAYM JOKYMEHTOB MOTYT PacClpOCTPaHSTLCS HHBIE
MaTepuaisl (OpouIopbl, COOPHUKH) 10 AHTUKOPPYIMOHHON TeMaTHKe.

11 obciyxuBaHWs MHBANHIOB IIOMELUEHHS OOOPYIYyIOTCS IaHLYCAMH,
CIELIMATIBHBIMHU OrpaKICHUSIMHU u nepuiaMu, o0ecneynBarOIINMH
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OecripensTcTBeHHOE mepeaBWKEHME U Pa3sBOPOT HMHBAJIMAHBIX KOJACOK. CTOJBI
AN OOCIY)XMBaHMS HHBATHIOB DPAa3MEIAlOTCS B CTOPOHE OT BXOJa C YYeTOM
OecrpensITCcTBEHHOro Mobesa 1 IIOBOPOTA KOJISICOK.

Bxonpl B momermenns o6opyyrorcs [IAHAyCaMH, paclIMPEHHBIMH MPOXOIaMHU,
TIO3BOJIIOMIMMH ~ 00ecreunTh  GecrpensTcTBeHHBIN JOCTYl  WHBAJMJIOB,
BKIIIOYast MHBAIMIOB, HCTIOJB3YIOMWMX Kpecna-Kouscku. LleHTpansHbI BXOX B
nomeleHus: obopyayercs HHGOPMALUOHHON TAGIHYKOI (BBIBECKOH), cojiepiKarieit
COOTBETCTBYIOIIEC HAUMEHOBAaHWE, C MCIIONB30BAHHEM YKPYITHEHHOIO mpudTa
M IJIOCKO-TO4e4HOro mpudra bpaiins.

Ilpy  Hanuuuu  3akmoYeHHs  OOLIECTBEHHOM OpraHu3allid UHBIHIOB
O TEXHUYECKOH HEBO3MOXKHOCTH OOecreveHHs HOCTYIHOCTH MOMEIICHHI (3manus)
AUl WHBAM/IOB  HA  CIICUMAbHO IOATOTOBIEHHOTO COTPYIHHKA Y4YpeXIeHHs
(opraHusauuu), B  KOTOPOM  IIPeJOCTABISETCS rOCyIapCcTBCHHAsl  ycClyra,
aIMMHUCTPATUBHO-PACNIOPSIIUTEILHEIM ~ aKTOM  BO3JIaraeTcs o00M3aHHOCTH O
OKa3aHMIO CHTYalldOHHOH TIIOMOILIM HWHBAlMJaM BCEX Kareropuil Ha Bpems
[PEI0CTaBlIEH s TOCY JapCTBEHHOM yCIIyIH.

25. IlokasaTenssMM  JIOCTYIIHOCTH ¥ KadecTBa MyHHLUNAIBHOMN yCILyT1
SABJISIOTCS:

1) Hamuume MONHOM, aKTyanbHOW W NOCTOBEPHON HHMOPMALMH O [opsIKe
Npe/loCTaBlIeHHUs] MyHULMTIAIbHOU YCIIyTH;

2) ypoBeHb  yJOBIETBOPEHHOCTH rpaxjaH Poccuiickoit ®enepaimn
KaueCTBOM IPE/IOCTABJIEHUS] MyHUIINIIAIBHOU YCIIYIH;

3) CHUXEHHE BPEMEHH OXHaHUS B oYepeaH INpH IoAaye 3asiBICHUS U IPH
MOJIy4eHHHU pe3ybTaTa Mpel0CTaBIeHUs] MyHHIUIATBHOM YCITyTH;

4) oTcyTcTBHE OOOCHOBAaHHBIX Xalo0 CO CTOPOHBI 3asBUTENel Ha pelieHus,
neficteust  (GesnelicTBUE) MOMKHOCTHBIX JIMI[ MYHULMNAIHLHOIO apXHBa pu
NPeI0CTaBIEHUHA MYHULIUIIANBHOM yCIyTH.

26. [na mnomydeHWs MyHMIMIIANBHOM YCIYIM 3asBHUTENb MOXET [OJATh
3alpoc O MPENOCTaBI€HUMH MYHULHMIIATBHOW YCIIyTH B 3JIEKTPOHHOW (opme uepes
Enuepii  mopran rocyAapCTBEHHBIX M MYHHIMNAIBHBIX ycinyr, Ilopran
roCy/1apCTBeHHbIX U MyHHIIMIIANBHBIX yeryr Camapckoii 061acTH.

CocTaB aIMHHUCTPATUBHBIX TPOLELYP, NPENOCTABIAEMBIX B 3JEKTPOHHOM
BUJIC, @ TAKXKE NCHCTBHMH 3asBUTENIS 110 ITOMYICHHIO HHOOPMAIMK O MPEJOCTABICHUH
MYHULMNIAJIBHON CIYyI'M B JJIGKTPOHHOM BH/E OIpPENENSETCS B COOTBETCTBUU C
COZEpXaHMEM JTAllOB IMEPEeXO/la Ha MNPEeNOCTaBleHUE MYHHLHUIAIBHOW YCIyrW B
3JIEKTPOHHOM BHJIE.

III. Cocras, nocnenoBaTeILHOCTD M CPOKH BBITIOJIHEHUS aIMAUHHUCTPATUBHBIX
pOLEeayp, TPeOOBaHUSA K IIOPSAAKY WX BEIOJHEHHUS, B TOM YHCJIE OCOOEHHOCTH
BBITIOJIHEHUSI aIMHUHHUCTPATHBHBIX IPOLIEAYD B 3JIEKTPOHHOM (hopme

27. Ilpenocrapnenye MyHUIMITAIBHOM YCIYrH BKIIOYaeT B cebs cleaylolue
aJIMMHUCTPATHBHbIE POLEAYPHIL:

1) mpuem u perucTpanms 3ampoca M JIOKYMEHTOB, HEOOXOMMMBIX IJIs
OKa3aHHWs MyHULIMIAILHOM YCIIYTH;
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2) aHams, HOCTYIMBILKMX JOKYMEHTOB, U IPHHATHE PEIUEHHS 00 nx
COIIAaCOBaHHH;
3) coriacoBaHWe MpeICTABIEHHbIX JOKYMEHTOB,
28. brok-cxema npenocTaBieHHs MYHULMNAIBHOM YCIyr'M MpHBENEHA B
MPUTOKEHAH 2 K aAMHHICTPATHBHOMY PETJIaMEHTY.

ITpuém 1 peructpanus 3anpoca u 10KyMEHTOB, HEOGXOMMBIX JUISL OKA3aHHs:
MYHMLMIIAJIBHON yCITyTH

29.  OcHoBaHueMm s Hauana aZIMMHUCTPATHUBHOMW IpOLIEAYPBI SIBISCTCS
IOCTYIUICHHE OT 3asBMTENA 3ampoca B aipec MYyHHUMNAJIGHOTO apXuBa ¢
IPUTIOXKCHUEM  IOKYMEHTOB, YKa3aHHbIX B MyHKTe 15 aJMHHHCTPaTHBHOrO
PCITIaMEHTa, B TOM WYHCJI€ [PEICTAaBICHHBIE B JJIEKTPOHHOW (opme ¢
ucrionb3oBanueM [loprana.

B ciyvyae nHanpapieHHst B 9JIEKTPOHHOH (opMe 3asBiieHus 6e3 IIPUIIOKEHHUSI
AOKYMCHTOB, yKa3aHHBIX B MyHKTe |5 aaMHHHCTPaTHMBHOTO perjaMeHTa, OHM
JOJDKHBL OBITH MPE/ICTABIEHB! 3asBUTENEM Ha JUYHOM IPUEME B TeUeHHe 5 JHEH c
MOMCHTa HalpaBJe€Hus 3asBleHHs. J[0 NpenocTaBieHUs 3asBUTENEM YKa3zaHHBIX
JOKyMEHTOB pacCMOTPEHME 3asBIICHHS O MPEJOCTaBICHUH MYHHUIHTIAILHON YCIyr
IIPHOCTaHABIUBAETCH.

30. [loctynuBiine B  MyHHULUWMNAIBHBIA apXMB  3alpOChI IIPUHUMAIOTCS,
YUYUTBIBAIOTCA W DPEIMCTPUPYIOTCST B JE€Hb WX IOCTYIUIEHHS JIHOO B ciyuae
TOCTYIIEHHS 3a1poca B Hepabouuii WK Npa3AHUYHBIN JeHb — B ClIe/YIOIIMH 32 HUM
epBbli pabounii eHb.

31. lpowmeaiiie perucTpaLiio 3ampockl B Te4YeHWE 3 MAHEeH co MHS HX
MOCTYIUICHHUS IEePefaloTCs CIEUHAINCTy, OTBETCTBEHHOMY 3a MPENOCTaBJICHHE
MYHHULIMITANIBHON YCJIyTH, JUI WX aHajiuM3a W NPHUHATHS PEIIEHHS O BO3MOXHOCTH
COIJIacOBAaHHUA MPEACTABIEHHBIX JIOKYMEHTOB. -

32. Pe3ynbTaToM BBINONHEHUS aJAMHHUCTPATUBHON MPOLENYPbl U CIOCOGOM
(uKcalMyu SBISETCA DPETHCTPAlMs W Iepejadya OOpALUCHHS OTBETCTBEHHOMY
CMEIHAaJINCTY.

AHanus, HOCTyMMBIIMX JOKYMEHTOB U MPUHATHE PEIIeHUs 06 MX COracOBaHUM

33. OcHoBanveM [711 Hadana aAMHHHUCTPATUBHONW MPOIEAYPHl SBISETCS
[OJy4€HHE OTBETCTBEHHBIM CHELHUAIMCTOM 3aperHCTPHPOBAHHOIO 3ampoca U
[MPUIOKEHHBIX K HEMY JOKYMEHTOB.

34. OTBETCTBEHHBIH CIENHATHCT OCYLIECTBISET AaHAIU3 U IIPOBEPKY
IIPEICTABIICHHBIX JOKYMeHTOB. IIpu BBIsIBIEHMM OCHOBaHMM JUII OTKa3a B
NPCIOCTABIEHHHA MYHUIMIAIBHOM yCIyrM, MpPeAyCMOTPEHHBIX IyHKTOM 19
a/IMMHHCTPATUBHOI'O PETJIAMEHTA, 3asiBUTENb ITUCEMEHHO M3BEIIAeTCs 00 HTOM.

35.B cmydae OTCyTCTBMSI OCHOBaHMM Il OTKasa B IPENOCTABICHUH
MYHHIMIIATEHON YCIIyI'H OTBETCTBEHHBIH CIELMAIMCT HanpaBiiseT MpeICTaBICHHBIC
AOKYMEHTHI Ha COIJIaCOBAaHHE PYKOBOJUTE/IO MyHULUIIAIBHOTO apXHBa.

36. Pe3y/bTaTOM BBINONHEHUs aJMHHUCTPATUBHON MPOLEIYPHl M CIOCOGOM
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@HKC&HHH ABJIAKOTCSH npeacTaBlieHHUE JAOKYMCHTOB Ha4daJIbHUKY
MYHHIHUAIBHOTIO apxXuBa Ha corjlacoBaHue Jubo HallpaBJIEHHUE 3asABHUTEIIO
YBEIOMIJICHHS 3asBUTENIS 00 OTKa3e B COIIaCOBaHWU NPEICTaBJIEHHBIX JOKYMEHTOB.

CornacoBanue IIPpEJICTABIICHHBIX TOKYMEHTOB

37. OcHoBaHWeM 11 Hayana aIMUHHCTPAaTHBHOM MpOLEAyphl SBISETCS
TTOTy9CHUE HAYAIPHUKOM MYHULHUMAIBHOIO apXuBa IPEICTABIEHHBIX 3asSBHTENEM
JIOKYMEHTOB.

38. HauanbHuK MYHHIMIATBEHOTO apXHBa COTVIACOBBIBACT TIPE/ICTaBIICHHBIE
AOKYMEHTBI [IOCPEICTBOM MPOCTABJICHUS B JIEBOW HWIKHEH YaCTH IOCJIEIHErO JIMCTA
JIOKyMEHTa ~ IpU)a  COTNIACOBAHHUS, JOKHOCTH  (BKIIOYAS  HAUMEHOBAHUS
MYHHULUHIIAIBHOTO apXHBa), JTANYHON HOAMUCH, PaclIM(POBKY MOMIHCH (MHHULHAIOB,
(GaMHINN) ¥ 1aThl COrTIaCOBAHMSL.

39.O0muH  3K3eMIUIIp  COINIACOBaHHOIO  JIOKYMEHTA HaIpaBlsieTcsl B
OpraHU3aLHIO €ro MpeACTaBUBLIYIO.

40. MakcumanbHbli CPOK BBITIOJIHEHHUS 3JMHUHHCTPATHBHOM npoueaypsl — 30
JHEH CO AHS OCTYIUIEHHS 3aIIpoca B MYHUIMIIATBHEIH apXHB.

41. Pe3ynbTatomM BHINONHEHHS aIMHHHCTPATMBHON NpPOLEAYPHl U CrocoGoM
(ukcanuy SBISETCS HANpPaBIEHHE COTIACOBAHHBIX JOKYMEHTOB B IPEACTABHMBILYIO
OpraHM3alluIo.

IV. ®opmet KOHTPOJIS 32 UCIIOTHEHHEM aJIMUHUCTPATHBHOIO PerIaMeHTa

42. Tekymuii KOHTPONb 3a COOJIFOJIEHMEM ¥ HCHOJHEHHEM MOJDKHOCTHBIMH
JIMaMHA MYHHUUHUTAIBHOIO apXMBa HACTOSALIEr0 aIMHHUCTPATHBHOTO PErjiaMeHTa M
HHBIX HOPMAaTUBHBIX TPABOBBIX AaKTOB, YCTaHABJIMBAIOINUMX TpeOOBaHUA K
OPEOCTaBICHUIO MYHUIUIAIBHON YCIyTH, a TakXe NPHHATHEM IOJDKHOCTHBIMHU
JIMLaM¥ MYHMIIMIIAIBHOTO apXHWBa PEUICHUH OCyllecTBiseT [ 1aBa MyHHUIMIIAIBHOIO
paiiona CeprueBcKui.

KoHTponk 3a nonmHOTOM M Ka4yecTBOM MpENOCTaBieHUs MYHULHIANBHOM
YCIyrn  OCYHIECTBIISICTCS  YIOJIHOMOYEHHBIM CTPYKTYpHBIM  MOJApa3ieicHHEM
AJIMAHHUCTPAIIUHY — OTJENIOM MyHHULMIIAIHLHOTO KOHTPOIIA AIMHHHCTPALHH.

43. KOHTpOJIb 3a NONHOTONW M Ka4yeCTBOM MPEAOCTABICHMSI MYHHUILMIAIBHOM
YCIYyrd BKJIIOYaeT B ce0s NpOBeNeHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISABJICHUE M YCTPAaHEHUE HApPYIICHHWH IpaB 3asBUTENEH, paCCMOTPEHHE, TIPUHSITHE
pelIeHHUi U TIOJI'OTOBKY OTBETOB Ha oOpallieHus 3asiBUTENEH, CONEePKAIIUX KATOObI
Ha pelleHus, NeHcTBus (Oe3nelcTBrE) NOIKHOCTHBIX AL MyHHIMITAIBHOIO apXuBa,
HETIOCPEICTBEHHO OCYIIECTBIIAIOIMX aAMUHUCTPATHBHBIE IPOLIELYPE.

44. TInanoBble NPOBEPKH OCYLIECTBISIOTCS HA OCHOBAHHMHU I'OJJOBBIX TUIAHOB HE
pe’kKe OHOro pasa B 5 JieT.

45. BHeruiaHoBasi MpOBEpKa TPOBOIMTCS 110 KOHKPETHOMY OOpAIeHHIO
3asiBUTEJISI.

46. JIOJDKHOCTHBIE ~ NIMIa  MYHHIMIAIBHOTO apXWBa, Y4YacTBYIOLIHE B
MPEJOCTAaBJICHUH MYHHIHUIIAILHOW YCIYI'H, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTD
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3a  COOMIO/IGHHE CpPOKOB U NOpsiZIKa COBEPIIEHUS aJIMUHHCTPATUBHBIX
IIPOLIEAYD.

[lo pesynpraram mnposenenwus IPOBEPOK (B Cilyuae BEISBIECHUS HAPYIICHMIA
MpaB 3asiBUTEJIEH) BUHOBHBIE JIOJDKHOCTHBIE JIMI[A IIPUBJICKAIOTCS K OTBETCTBEHHOCTH
B IIOPsIIKE, YCTAHOBJICHHOM 3aKOHOAATEJILCTBOM PoccHiickoii ®enepaunm.

47. Jlnst ocyIIecTBICHHs KOHTpOJS 3a IIPEOCTaBJICHUEM MYHHUUMIAILHON
YCIyrd rpaxjiane, UX OOBEIMHEHMs M OPTaHW3allM¥ MMEIOT [IPAaBO HaIpaBJIATh B
MyHULHUIAIbHBIA  apXMB MHAMBUAYAIbHBIE H  KOJUICKTHBHBIC oOpaleHus ¢
MPCJIONKEHUAMH, PCKOMEHIAUMAME 110 COBEPLIEHCTBOBAHHIO KAayecTBa M IIOPSIKA
[IPENOCTABIICHUST MYHMLMNAIBHOM YyCIyI'M, a TaKKe 3asBIeHHUS M IKaI00Bl C
COOOIICHAEM O HAPYLUICHHH JOJKHOCTHBIMH JIMIIAMH, IIPEIOCTABISIONIUMU
MYHHIHUIATBHYIO YCIYTY, TpeOOBAHUH aIMUHUCTPATHBHOIO PETIaMEHTa, 3aKOHOB U
MHBIX HOPMATUBHBIX [1PaBOBBIX aKTOB.

V. locynebubiit (BHeCyneGHbIN) IOPAAOK 06KATOBAHKS pelieH i U nelicTRyH
(GesneiicTBHs) OpraHa, MPeIOCTABMISIOLIEr0 My HHIMTIANBHYIO YCIIYTY, a Takyke
AOJDKHOCTHBIX JIUII, MyHHLUNAIBHBIX CITyXKaIIUX

48. 3asIBUTENH U HHBIE YHOJTHOMOYEHHBIE JIUIA HMEIOT NPaBO Ha 06KaTOBAHHE
pemleHHi u  fedictBuii  (6€3MeHCTBHA) MYHMUMNAILHONO =~ apXWBa, MPHHATHIX
(OCYIIECTBISEMBIX) B XOJIE IPEIOCTABIEHUS My HULMIIATBHOM YCIYIH, TIOBIEKIINX 32
co0O#i HapylleHMEe IIpaB ¥ 3aKOHHBIX MHTEPECOB 3asABHTENS, B J0CYAeGHOM
(BHECY1€0HOM) TIOPSIZIKE.

49. XKanoba mMoxeT ObITh NPUHATA NPH JAYHOM NPHEME 3asBUTENIS, a TAKKE
MOXET ObITh HanpapjeHa IO II0YTe, HYepe3s MHOrOQYHKIMOHANBHBIH IEHTp, C
ucnone3oBanueM cetd MurepHer, EauHoro moprama TroCyZapCTBEHHBIX U
MyHUIMNATBHBIX ycnyr, Iloprana rocyaapCTBEHHBIX ¥ MyHHIMIAILHBIX YCIyT
Camapckodl obnactu B MyHHUITMIIANBHEIN apxuB. JKanoObl Ha pellleHus, MPHHITHIC
PYKOBOJMTEJIEM MYHULHMIIAJBHOIO apxXuBa, MOTYT OBITh MOJAHBEI B BBIIECTOSIIMMA
oprad (NP HATMYMH) JHOO B Cilydae ero OTCYTCTBHA pacCMAaTPHUBAOTCH
HEIIOCPEICTBEHHO PYKOBOJHUTENEM MYyHHULIMIIATBHOTO apXHBa.

50. 3asBuTenb MOXKET OOPATUTHCS C XKATOGOM, B TOM YMCIIE B CIIY4asX:

HapylIeHUs CpOKa PpErucTpaluy 3amnpoca 3asBUTENS O IIPENOCTaBICHUH
MYHULMIIATBHON YCIIYTH;

HapyIIeHUs CPOKa MPeI0CTaBIeH)s MyHUIUIIATBHON YCITyTH;

TpeOOBaHus y 3asBUTENIs JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH
NpaBoBbIMK akTamu Poccuiickoii ®Oenepallni, HOPMATUBHBIMUA MPABOBBIMHM aKTaMU
Camapckoit 06s1acTv, MyHUIHIIANBHBIMA NPABOBBIME aKTAMH JJIs TIPEIOCTABICHHS
MYHHULIMIIAIEHON YCITyTH;

OTKa3a B IPHEME JIOKyMEHTOB, IPEICTaBICHHE KOTOPBIX IPEIyCMOTPEHO
HOPMAaTUBHBIMK TIPaBOBBIMU aKkTaMH Poccuiickoit ®enepaiiuu, HOPMATHUBHBEIMH
npaBoBBIMH aktamMu Camapckod 06JIaCTH, MyHHMIMNIAILHBIMU NPABOBBIMH aKTaAMH
JULsL TIPelOCTaB/IEHUs] My HULIUITAJIBHOM YCIIyTH, Y 3asBUTENIS;

OTKa3a B NPEeNOCTaBJICHMH MYHHULMINAIBLHON YCJIYTd, €CJIM OCHOBaHHWS OTKa3a
He NPeJlyCMOTPEHB! GelepalbHbIMU 3aKOHAMU ¥ IIPUHATEIME B COOTBETCTBHH C HUMM
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HWHBIMH  HOPMAaTUBHBIMH  IIPaBOBBIMH aKTaMHU Poccuiickoii Denepanuu,
HOPMAaTHBHBIMH PaBOBBIMM  akTamu Camapckoil 006J7acTH, MyHHIUIATBHBIME
IIPaBOBBIMM aKTaMH;

3aTpebOBAHMs C 3asBUTENS IIPU TNPENOCTABICHAM MYHHIHNATLHOMN YCIIyT'H
T1aTel, HE TPEIYCMOTPEHHOW HOPMATHBHBIMHM IIPABOBBIMU aKTaMH PoccHIiCKOi
OQenepauvin, HOPMATUBHBIMA  NpPABOBEIMH  aKTAMH Camapckoii  obsacry,
MYHHIIMIATbHBIMU IIPABOBBIMH aKTaMHU,

OTKasa MYHHLMIAIBLHOIO apXHBa, NODKHOCTHOTO JIHIA MYHMIUIIANBHOTO
apXHBa B MCTIPABJICHUH NOMYIIECHHBIX OI€YaTOK H OLIMOOK B BBIJAHHBIX B PE3yIbTATE
TIpCAOCTAaBICHNS.  MYHMUMNANbHOW  yCIYrM JOKyMeHTax Jju60  HapylleHue
YCTaHOBIIEHHOI'O CPOKa TaKUX MCIIPaBJICHUIA.

51. XKanoba nomkHa comepxars:

1) HaumeHOBaHHE MYHHULIUTNAIBHOIO apxuBa, IIPEOCTABIISAIONIETO
MYHHLUNAIBHYIO yCIIyTY, AOJDKHOCTHOIO JIMIA MYHULMNAIBHOTO apXUBA, PeIIeHHs
U IeHcTBYs (Oe3/1eiicTBHE) KOTOPBIX 06KaTyIOTCS;

2) ¢amunmio, UM, 0TIECTBO (TIOCIIEIHEE — P HATHMYHHN), CBEACHHUS O MECTe
JKUTEIbCTBA 3asBUTENd — (H3UYECKOro Jwia, Jub0 Ha¥MMEHOBAHHE, CBEJEHHS O
MECTEe HAXOXK/EHHS 3asBUTENS — IOPUJIMYECKOro JIMIA, a Takke Homep (Homepa)
KOHTAaKTHOIO TelleoHa, anpec (anpeca) dJIEKTPOHHON MOYTHI (HIPH HAIMYMK) H
MIOYTOBEIH aJipec, 110 KOTOPLIM JOJKEH GBITh HAIpaBJieH OTBET 3asIBUTEITIO;

3) cenenus 00 oOXalyeMbIX peLieHHUSX W JAelcTBuSIX (6GesmeiicTBum)
MYHHUHUNATBHOTO apXuBa, JOJHKHOCTHOTO JIHIA MyHHUIIUIIAIbHOIO apXUBa;

4) 10BOABI, HA OCHOBAHMH KOTOPBIX 3asBUTEb HE COTNIACEH C PEIICHHEM U
JICHCTBMEM MYHMLMIIAIBHOTO apXMBa, MOJDKHOCTHOTO JIMLA MYHHIUIAILHOTO
apxuBa. 3asBUTEJIEM MOTYT OBITh MpejACTaBl€Hbl AOKYMEHTH (IIpH HATWYWH),
MOJATBEPKAAIOIINE IOBO/IbI 3asIBUTEIIS, JIMOO MX KOIIHH.

52. OcHoBanueM Ul Hadalla MpOLeAyphl JaocyiaebHoro (BHecyaeGHOro)
00’KanoBaHusl ABJIAETCSA INOCTYIUICHHE B MYHULMIAJIbHbIA apXuB, aIMHHHCTPALHIO
MaJloObl 3asIBUTEIIA WK HHOTO YIIOJIHOMOYEHHOTO JIMLIA.

53.3agBUTeNns MMeEET NpAaBO Ha MONyYyeHHe HH(OPMALUMM M IOKYMEHTOB,
HEOOXOMMBIX 7151 000CHOBAHHS M PACCMOTPEHHS K00,

54. JKanoba nomiexuT pacCMOTPEHHIO JOKHOCTHBIM JIMIIOM, HaElIeHHBIM
[1OJIHOMOYMSIMU TI0 PACCMOTPEHHIO kanobd, B TeueHHe 15 paboumx aHEH co OHA ee
perucTpanyu, a B cCiydae o00XaloBaHUS OTKa3a MYHHIHWIIATBHOIO apXuBa,
JAOJDKHOCTHOTO JIML[a MYHHIMIIAJIBHOIO apXHBa B IIpUEMe JOKYMEHTOB Yy 3asBUTEJIS
100 B UCTIPABIEHUH JIOMYILIEHHBIX ONEYaTOK ¥ OMIKUOOK Ui B Clyyae 00KaloBaHHUs
HapylIieHWs YCTaHOBJICHHOI'O CPOKa TaKMX HCIPaBICHUH — B TeueHHe 5 paboumx
JIHEH CO IHA €€ perucTpalry.

55.1lo pesynbrataM pacCMOTpeHHS KanoObl TPUHUMAETCs OJHO W3
CICAYIOIIUX PEelLeHUM:

00 ynOBIETBOPEHHU XKaNOObl, B TOM 4YHcie B ()OPME OTMEHBI IPUHSITOTO
pCIICHHUS, HWCTIPABICHHs JOMYIIEHHBIX MYHMLMIAIbHBIM apXWBOM OIEYaTOK U
OIMOOK B BBIIGHHBIX B pPe3ynbTaTe MNPENOCTAaBIEHUs MYHULMNATBHOR yCIyrH
JMOKYMEHTaX, BO3BpaTa 3asBHTENIO [EHEXHBIX CPEJCTB, B3UMAaHHE KOTOPBIX HE
PeJyCMOTPEHO HOPMAaTMBHBIMH IIPaBOBBIMM akTaMu Poccwuiickoii ®Denepariuy,
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HOPMaTHBHBIMU ~ NPaBOBbIMM  akTaMd Camapckoit o6acTH, a Takke B HHBIX
(opmax;

00 OTKa3e B yIOBJIETBOPEHUH 5KajO0bI.

56. He noznnee nus, cnenyromiero 3a gHeM NPHHATHS PELIEHUs, 3asIBUTEIIO B
MUCBMCHHOH (pOpMe U MO XKENaHHUIO 3aABUTENS B SIEKTPOHHOM (opme HampagiisieTcs
MOTHBUPOBAHHBIA OTBET O pe3y/IbTaTaX PACCMOTPEHHUS KOOI

57.B cioydae ycTaHOBIEHHS B XOI€ WIIH IO pe3yJbTaTaM pacCMOTPEHHS
KAoObl  TMPU3HAKOB  COCTAaBa  aJIMHHHCTPATHBHOIO TIPABOHAPYIUEHUA  HIIH
TMIPECTYIICHUS UMEIOIMECS MaTepUasbl HE3aMEIIMTENbHO HAMPABISIOTCS B OPraHbl

IIPOKYpaTypBhl.



[Tpunoxenne 1

K aIMHHHCTPATHBHOMY PETrJIaMEHTY IIPEJOCTABICHUS
aIMHHUCTpALMEH MyHUIMIIATBHOTO paifona CeprueBekuit
MYHHITHIIATBEHOH yciyru «CornacoBaHie HOMEHKIATyp
ZieJ1, MoJIOXKEeHUH 06 apxuBax, 00 SKCIEPTHBIX
KOMHCCHAXY

MHdopmaums 0 MecToHaX0oXkeH# M, rpaduke paboTE, HOMepax TenehOHOB s
CIIpaBOK, aApece 3JEKTPOHHOH [10YThl MyHHUIIUIATFHOTO apXuBa

HaumenoBanue

MYHHULMIIATBHOTO apXHBa

Wupopmanus

APXUBHBIN oraen | [louroBeiit ampec: 446540 Camapckas 00651acTh
aZIMUHUCTpPALIHU Cepruesckuit  paifon  ¢.Ceprueck  yi.l'.-
MYHHULIMIIAJIBHOTO paiiona | MuxainoBckoro 1.22a

Cepruesckuii Ten/akc. 8(84655) 22295

ONeKTpOHHBIN aapec: sergarxiv(@mail.ru
Pexxum pabotsl: IlonenensHuk - versepr: 8.00- |
17.00, matauma: 8.00-16.00, BeIXODHBIE OHHU -
cy0b00Ta-BOCKpeceHbe.

Ilpuem rpaxzaan: [TorenenbHuk - yersepr: 8.00-
12.00, naTHULA: HE TPHUEMHBIH JI€Hb.




[Ipunoxenue 2

K aJMHUHHCTPAaTHBHOMY pErIaMeHTY MPeI0CTaBICHMS
aIMUHHUCTPALMCH MYHHLMIIALHOTO paiiona CepriueBCKuii
MYHHIUTIATBHOM yCiryTH «CorlacoBaHHe HOMEHKIIATYp
Je]1, II0JI0KEHHH 00 apXuBax, 06 3KCIEPTHBIX
KOMHCCHAX)

[locTynnenne B MyHHIUNATBHEIN apXHUB JTOKYMEHTOB C
3aIIpOCOM O COTJIACOBAHHUH

12

Perucrpanus 3anpoca 4 nepeaaya 1jisi pACCMOTPEHUS
OTBETCTBEHHOMY CIICIIHAJIUCTY

v

IIpoBepka KOMIUIEKTHOCTH U MPABHIBHOCTH
0(hOpPMJICHHS IOCTYUBILUKHX JOKYMEHTOB

rd

Y 4

JlokyMeHThl 0OpMIICHBI BeisiB/IEHA HEKOMILIEKTHOCTE

HaJuIeXkanHuM obpasoM u NOKYMEHTOB H (MJIH) UX

1PEJACTaBIEHbI B TOJTHOM HECOOTBETCTBHE YCTAHOBIICHHBIM
o0beme TpeOOBaHHAM

! v

CornacoBanue JOKyMEHTOB Hanpasiienue 3asBHTEIIO

PYKOBOJIUTETIEM yBeJIOMJICHHS 00 0TKa3e B
MYHHLUTIATBLHOTO apXHBa COIJIACOBAaHMM MPEICTaBIEHHBIX
JNOKYMEHTOB
A 4
Hanpagnenue
COrIacOBaHHBIX

JOKYMCHTOB 3asiBHTECIIIO




